MISSOURI

How to Write a Job
Order

NOTE: Selecting a field then clicking the F1 Key on your computer keyboard will display
field help.



Creating a Job Order.

1. Click New Order button

e

| £ Toolbox 2 (Test) Powered by Oracle 11g - Employer
File Edit Mavigation Options Utility MO Utility Window Help

POEBBALSFOMIVEASS2VIFRA BEGKS® « » M

€ Employer - ZEBRA

(= =]=]

Emp Query Emp Summary | Emp Update | Letter I Worksite Learning | Adv Query |
ulio:|ozs00s Worksite ID: (025 FEIN:|55-4433221 | Ul Status: | 1 BUS: |County:|Cole
ZEBRA TEST EMPLOYER Created:|09/22/09 [Updated: 01/17/13| FCIL{ N | |union] | size] s
ZEBRA NAICS:321190 | OTHER GEMERAL GOVERNMENT SUPPORT
123 MAIN STREET Registers: [ Tau. |©
Contact Name Phone/Ext Contact Group Email
JEFFERSOMN CITY | [mof les101 NICO GAGE (573)526-5258 0BS.MO.GOV i
2| |LIsA JOHNSON {573)526-8243
_ |l |cONNE KRONHOLM-BI{417)887-4343 J0BS.M0.GOV, | connie.kronhoim@q - |
=
Job Order Status | St Date Jaob Title Opened Source Open| Ref | Hire Salary Staff Assigned
10189998 Closed [10/25/13|Test Job Order Not real job 10/25/13|Staff-Assisted| 1| 0| 0 EDVVARD GREENSI _
9986149 Clozed |07/28/13 test order 07/20/13|StaffAssisted| 1| 0| 0 JOHN HAWKINS
9385282 Closed |08/07H3 |testing only 06/07/13|StaffAssisted] 1| 0| 0| 10.00-13.00 H|NICO GAGE
0895285 Closed |08/07/13|2nd test only order 06/07/13|StaffAssisted] 1| 0| 0| 11.00 - 12.00 H|NICO GAGE
9852090 Closed |05/14/13|Animal Cracker Maker 05/14/13|Stafi-Assists of o EDWARD GREENS
0798463 Clozed |03/05/13 | Animal Cracker Maker 03/05/13|Staff-Assiste 0 JOHN HAWKINS
9452893 Closed [12113/11|Animal Cracker Maker 12113111 |Employer -F 0 0 JIM COLE
9440035 Closed [10/19/11|Basket Weaver 10/18/11 |Staff-Assisted ‘1 of o EDWARD GREENS o
1 | *
|J|:|h Orders: Open: 0 Entry: 0 Hold: 0 Mailbox: 0 Closed: 13 Archive: 0 Total: 13 | ﬁ hlesae Orcler | tfj? Save | 3 Cancel |

Record: 6/?

<0SC>

T T T
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2. System generated Job order
number.

3. Job Order Date

4. EC-Employment Center
responsible for the job order.

5. Counselor-Counselor
responsible for the job order.

6. EJB-Electronic Job Board
(jobs.mo.gov) Enter “Y” or
“N” to indicate if the job
order should or should not be
posted to the EJB
(jobs.mo.gov).

7. SUPR-Suppress status of the
job order.

a. A-All Job Seekers

b. Q-Qualified Job
Seekers

c. N-No one outside
DWD can see
employer name and
referral instructions

8. DWD- Enter “Y” or “N” to
indicate if DWD managed.

| £:| Toolbox 2 (Test) Powered by Oracle11g - Job Order
MO Utility  Window

O

S wme

Job Main I JobMisc Job Venfication ] Job

A DIAD:

[= | =]

¢l m

Job Query l
eStatus| = [0430014

10534187 [oarzons| egcierrerson oy carlacounselorn B G en ey | | *EIB]Y ¢ Supr
*Title: | Excusive]  SPyc]  Work Ready Missouri-Training]
* Job Description: o« O°NET: | | Experienoe:l_
.
‘ j
— Job Reguirements - T
Education Skills:
Salary:| =i To| ﬂ Age:l_ “Degree:w |
Hours:| *Car| N Maijor] |
# Duration:| Over 150 Days | Lifting| LiciCert: |
* Shifts: *Comm] N e Work: eDrLic| N Lic/Cert] I
Days Off:] Sat | sunl M. | Tuel wed | Thul Fri
— Referral Instructions /Self Assisted Contact Methods
] Ret. Contact] |
=l Phone:| | Fac|
Email
#[ GoDir.. | Email [ Phone [ Fax | Mail [ URL [ Refinst [ Offi.. Job Order L;":I'_I
r— Employer Job Site Info Employment Counselor Instructions:
|ZEBRA #No. Open| 1 -
:123 MAIN STREET N0 -
Referred: 0 >
|JEFFERSON CITY IMc [s5101 S FLC: - Clone ‘ {% save ‘ 3 Cancsl |

Mame of staff who created the job order or Web Counselor as the name if created on line.

Record: 1M1 ... |List of Valu... =03C=

NOTE: Fields with a * are required
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9. Status- Job Order Status - (O)
Open, (C) Closed, (H) Hold,
(M) Mailbox, (E) Entry Mode,
or (X) Archived

10. Status Date-Date status
changed.

11. Title-Employers title for the
job (this is not the matching
title)

12. Exclusive-An exclusive job
order is a job order that is staff
assisted, suppressed,
exclusively listed in
Jobs.mo.gov and the Career
Center is the sole source of
referrals.

13. SPYC-State parks Youth
Corps Job Order (only
specific staff has access to this
field).

14. WorkReady Missouri-
Training- Enter “Y” or “N”
to indicate if a WorkReady
Missouri Job Order

o

| £:| Toolbox 2 (Test) Powered by Oracle11g - Job Order
File Edit Mavigation Options Utility MO Utility Window Help

ﬁ.luh Order - ZEBRA(55-4433221)

Employer Querny | Emp Summary’ Job Main

PORBRAOAIVARSVIFREE BEGCKS B

| JobMisc | Job Verification I Job Scratch Padl Callininfo |

Mame of staff who created the job order or Web Counselor as the name if created on line.

[10s34187  [04/3014] eEc{sEFFERSON CITY CAR|SCounselor|BAGINE B0y &4 ’E-'BF 'SUWF +ownf v estatus:| ¢
‘Tﬂe:l Exchsrue SF’YC Work Ready Mizsouri-Training:
+ Job Description: » U'“’-T Expemn4:|
| 11
— Job Requir Educahun Tl
Salar}r.l j" I Tu.| ﬂ Age:l_ *Degree
Huurs:l * Car:lT Major:
. Duraﬁnn:l[]ver 150 Days | Liﬁi'i!lil_ Lic/Cert:
* Shifts | ¢ Comm! N #Work] *0rLic] N | Lic/Cert:
DaysOfft] Sat [ Sunl M. [ Tuel wed [ Thu ! Fri
— Referral Instructions /Self Assisted Contact Methods
] et Contact |
;I Phone: | Fax:l
Email:
* GoDir.. [ Email [ Phone [ Fax [ Mail [ URL | Refmst [ Offi.
Job Order URL:
r— Employer Job Site Info Employment Counselor Instructions:
ZEBRA *Mo. Dpen:l 1 &
123 MAIN STREET *lio. 1o Refer] 250 -
Referred: 0 =
JEFFERSON CITY [uc/fes101 Close Date: Le: -] Clone | (% save | ¥ Cancel |

Record: 1/1 | | . |Uistofvalu... | <0SC=

NOTE: Fields with a * are required
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| 2| Toolbox 2 (Test) Powered by Oracle 11g - Job Order =N il ==

File Edit Mavigation Options Utility MO Lility Window Help

POCRHBRAFOMIDEARSVIEREBEG BFECKSE « » @

@Joh Order - ZEBRA(S5-4433221)

Employer Gueny l Emp Summarny’ Jab Main ] Job Misc l Job Werification l Job Scratch Pad ] Call In Info l Job Query l
110534187 |04/30/14| $EC{JEFFERSON CITY CAR/Counselor:| EDWARD GREENSLIT @.ua;ﬁ +Supr]A +owWD| v estatus| £ [0

*Title: [Landscaper Exclusive)  SPYCl  Work Ready Missouri-Training|
* Job Description: ONET: | L,

15. O*Net-Double-click to bring
up the O*Net Search. This is T OFNET SEAITh (71 e e e

the matching t|t|e — Job Reguirsments Code Connector l Keyword Search  Tree Search
Salary: 16
y - Job Titlejandscape  Exists In E‘El Search
. . . J E— ® Contains All
16. Job Title-Enter job title you Hours | | Occupaton | DOT Tites
H L ] ion: g |Arch'rtec15, Except Landscape and Naval (17-1011) = |Land5cape Contractor i
are SearChlng for Durﬂtlﬂ'ﬂ-lliuﬁrer L D'ﬂ‘;’s I_ |ArchﬂedureTeacher5 Postseconda 5 i
|— 3 ry (25-1031.0 |5uperwsor, Landscape |0
* Shifts: * Comm| N *Work: |Fir51—Line Supervisors/Managers of Landscaping, K |Land5cape Specialist E |L3ndgcﬂping and Groundskeeping Worl
17 CIICk Search button Dﬂ}"SOffZI_ sat | sunl M. |LandscapeArchrted5 (17-1012.00) o |Land5cape Gardener 1, Select
N ISI 8 ’ |Landscaping and Groundskeeping Workers (37-30 |Landscape Technician
) ) ) Referral Instructions /Self Assl I | [Landscaps Management Technician Description:
18. Select the job title you wish to | = [Laborer, Landscape g andscape or maintsin grounds of property using
hand or power toels or equipment. Workers typically
use from the ||St Of returns | Related O i | Lay Titles perform a variety of tasks, which may include any
. . Civil Engineers (17-2051.00) - | |LANDSCAPE AND YARDWORK LABOI| * || combination of the following: sod laying, mowing,
o/ Gobir. | Email phone [ Fax | | : : ey e B
[Mining and Geological Enginzers, Including Mining | | |FARMER, LANDSCAFE “‘”‘"‘Eg- P'ﬂt”tl'lnf- W“e;'"g-tf‘il"‘;"z‘”g-fd'glg_t'”gl- raking,
H = " o° - | |=prinkler installation, and installation of mortarless
— 1 T _2131.00) . . !
19. Click Select button Emplover Job Site Info [Materials Engineers (17-2131.00) [LANDSCAPE AND YARDWORK LABOI e
Civil Engineering Technicians (17-3022.00) LANDSCAPE ENGINEER
ZEBRA
|12:,> MAIN STREET |Cummercia\ and Industrial Designers (27-1021.00) |LANDSCAPE DESIGNER
W
|Interiur Designers (27-1025.00) |LANDSCAPE ARCHITECT
| |Dishwashers (35-2021.00) + |LANDSCAPE CONTRACTOR v XK Cancel
[JEFFERSON CITY luc [es101

Classification Code of Job Order Type (LOV)
Record: 11 =0S5C=

NOTE: Fields with a * are required
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20. O*Net is now populated.

21. Experience-Enter minimum
months of experience the
employer requires.

22. Job Description-Enter
description of the job. All
requirements must be Bona
Fide Occupational
Qualifications (BFOQ).
BFOQ are employment
qualifications that employers
are allowed to consider while
making decisions about hiring
and retention of employees.

23. Salary-If entering a salary use
the drop down arrow to
choose how pay is calculated.
Then enter the rate of pay.

24. Hours-Enter work
hours/schedule if you wish to.

25. Duration-Choose duration of
the job. Default is over 150
days.

| 2| Toolbox 2 (Test) Powered by Oracle 11g - Job Order =N R (=R

File Edit Mavigation Options Utility MO Utility Window Help

PORBRAASOHIVACSVIRBR DBHCKSE « » W

der - ZEBRA(G5-4433221)
Queny ] Emp Summary Job Main l JobWisc l Job Verification l Job Scratch Pad ] Callin Info l Job Query

[105p4187  |04/30/14| $EC JEFFERSON CITY CAR/$CounselorEDWARD GREENSLIT @‘HEF eSuprla vowD| v eStatus:] £ [0430
*Td |Lﬂn|j5c:ﬂ|}er Exclusive:l  SPYC: Work Ready Missouri-Trainin g:|_

® | @b Description: 23 - » O*NET: |3?’-3011.DD |Land5u:a|:-ing and Groundskeeping Workers Experience:

— Job Requirements a Education Shils:
Salary:| | *Degree| N |
Hours:| Major:] |
'FDuraﬁu-n:lUver 150 Days Lica‘Cert:| |
* Shifts: *Comm] N e Work: Lic/Cert] I
payeOff:] sat [ sunl WM. Tuel wed | Thu
— Referral Instructions /Self Assisted Contact Methods
] et Contact |
= Phone:| | Fax:
* GoDir.. | Email[ Phone | Fax [ Mail [ WRL [ Refinst [ Offi.. =
Job Order URL: |
r— Emplover Job Site Info Employment Counselor Instructions:
|ZEBP"':" *ho. Open:| 1 &~
:‘123 WAIN STREET *o. to Refer:lﬁ =
[JEFFERSON CITY [uc [es101 Cf:;;r;:j FLC: = Clone |@ Save ‘ 3 Cancel |

Record: 1M1 =0SC=

NOTE: Fields with a * are required
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32,

26.

27.

28.

29.

30.

31.

Shifts-Indicate shift(s) the
employer is hiring for. (D-
Days, E-Evenings, N-Nights,
R-Rotating, or S-Split)

Comme-Is the pay based on
Commission? Enter “Y” or
llN!l.

Work-What is the work
schedule? (F-Full-time, P-
Part-time, S-Seasonal, T-
Temporary, or PRN-Per Need
Requirement)

Age-Enter legal minimum age
required for the job opening.

Car-Is a vehicle required for
the job? Enter “Y” or “N”.

Lifting-Enter how much
weight the candidate must lift
on a regular basis. (1-Up to 20
Ibs., 2-20-50 Ibs., 3-50-75
Ibs., or 4-75+ Ibs.)

Drivers License-Enter type of
license candidate must
possess to apply for the job.
(Class: A, B, C, E, For N.
Press F1 key for further
explanation)

DWD Training April 2014

| £ Toolbox 2 (Test) Powered by Oracle11g - Job Order

File Edit Mavigation Options Ulility MO Wtility Window Help
PORBALAOALIVQESVIFREG BEHECKSE « » @
'@Job&dm—m.ﬁ.ﬁﬁ-«!lmﬂ

Employer (ueny l Emp Summary: Job Main ] Job Wisc l Job Verification l Job Scratch Pad l Callln Info ] Job Query ]

|1EIE-341 &7 ||04‘-'3E|.f14| 'EC:lJEFFEF‘.EDN iy CAP.l'Cuuns.elur:|ED‘ﬁ.fARD GREENSLIT ﬂ ’E'IE':F "‘5“|-"r3II 'DWDZIT OStﬂTUSZIT 04/30/14
*Title: |Lﬂ|1|j5,|:ﬂ|}er SPYCH Work Ready Missuuri—Training:|_

Exclusive:

(=]l E ]

+ Job Description: » O*NET: |3F—301 1.00 |Land5:aping and Groundskeeping Workers Experience:| &
Looking for general labors who love working outside and making things beautiful All we ask for is that you have a great attitude a wilingness to il
work. Prefer skills: hard worker, reliable, be able to operate a lawn mower; push or rider, weed eater, work with some chemicals. A valid Driver's
license is preferred. Must be able to work outdeors in all types of weather. j
— Job Requirements I | T,
29 Skills:

Salary:|Hourly =l o00Tof 1000 5| Age] | |

Huurs:|r.1_F 6-3 * Car:lT“ |
# Duration:|Over 150 Days 31 Liting] Liﬂ 30 I |

® Shifts: *Comm] N eWork eDrLic|n | Lic/Cert] I
Days o1 Abat T sun wA " Tue I v T mu T Frd
r— Referral Ing A ssillte elods |
Ref. Contact] |
J Phune:| | Fax:
-
#[ GoDir.. | Email [ Phone | Fax | Mail [ URL [ Refinst [ Offi 2]
ir... mai one ax Ell ef Ing " ob Order URL:|
r— Emplover Job Site Info Employment Counselor Instructions:
|ZEBP"':" *ho. Open:| 1 -
:123 WAIN STREET o to Refer:l_ZE-U =
Referred: 0 -

[JEFFERSON CITY Iuc [es101 Clnse Date FLC: = Clone | {7 Save ‘ 3¢ Carcel

Referral instructions for the job seeker.
Record: 11

=05C*

NOTE: Fields with a * are required
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[

33, License Endorsements-If |2 Toolbox 2 (Test) Powered by Oracle 11g - Job Order = ===
commercial license is required File Edit Mavigation Options Utility MO Utility Window Help ‘Degress T
+
indicate which endorsements POBBRAIAOHE D SVEHESE Find %
are required. (Enter A, T, H, {1 Job Order - ZEBRA(55-4433221) oo |
P, S, N. Press F1 Key for Empluxfermuer';] Emp SUmmany Job Main I Job Misc l Job Verification I JobS [N nons l
. S StudyA o
further explanation.) (10534187 || 04/30/14] ®EC{JEFFERSON CITY CAR|%Counselor| EDWARD GREENSL G High School Equivalendy 14|
*Title: ||_ﬂ|'|d5|:ﬂp&r
34. Days Off-Indicate which days ¢ Job Description. o OFNET:|37-301 o oo el 6
. . Looking for general labors who love working cutside and making things beautiful All we ask for i M Masters il
the Candldate will have Off' work. Prefer gkills: hard worker, reliable, be able to operate a lawn mower; push or rider, weed P Doctorate J
license iz preferred. Must be able to work cutdeors in all types of weather. -
. - - — Job Reguirements -
35. Degree-Double-click to brin — M o | ganeal|
up list of degree types. Salary:|Hourty ~|| so0Tof 10.00| ) #Degree| N
Hours:|M-F 6-3 Major:|
36. Click on the Degree Type you ® Duration:|Over 150 Days | Lifting: l_ LiciCert] \
wish to use. * Shifts: D #Comm] N #Work|F #DrLic| N Lic/Cert| \ |
) DaysOff[ sat [ sunl M. | Tuel wed [ Thul Fri \
37. Click Ok button — Refe$| Instructions /Self Assisted Contact Methods -
- - - - E
38. Major-If a Major is required rind
. - - In L
double-click to bring up List ™ Email I Phone I Fax I Mail ™ URL I Refinst [ OffL. | — i
Majors 21 [
Of Values. — Emplover Job Site Info Employment C|  |Mechanic and Repair Technology
|zEBRA *No. Open] 1 Miltary Technologies
39. CIle on the Ma'or ou W|Sh |123 MAIN STREET ,—: Matural Resources and Conservation
t J y | *o. to Refer| 230 Parks, Recreation, Leisure and Fitness Studies
0 use. Referred Persanal and Culinary Services J L
|JEFFERSON CITY mc|Jes101 P FLC: Philosophy and Religion -
- Physical Sciences 1
40 CIICk Ok bUtton Precision Production Trades ﬂ |
Drivers License Endorsements (LOV) - Enter A, T,H, P, 5, N L
Record: 11 =050 Eind 0 Cancel ‘
sl |
NOTE: Fields with a * are required
DWD Training April 2014
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—=——— —w— i @Sﬂs“e ‘
- SKILLS: ~l
|£:| Toolbox 2 X HADMIN SUPPORTIOFFICE ;' E@
41. Lic/Cert-If a license or File Edit N y Ip [ neromote work I
e . . Find| % L
certification is required =) VS 1 4o B Loovermeron movsrane L
double click to bring up List ‘@Jﬂh(‘ﬂi License/Certificates ~| E (- Counseling r
of Values Empoyergy  |Family Nurse Practitioner | ovenny o Do e -
! iy Financial Securities = iﬁ:i:::ediw L
) ] Fire Fighting - Red Card ARD GREENSLM E- Industrial =0
42. Click on the Lic/Cert you Firearm Permit — H- LANGUAGES YOU ARE FLUENT IN OTHERTHAN [0
WISh tO use First Aid OMET: 137-301 [ OFFICE EQUIPMENT :
. Fitness Instructor beautiful Al vl .IE}PR?GMMMING:OOLS |L|LI i
. Flagger . . E
work. Prefd push or rid
43. C“Ck Ok bUttOﬂ license is B Floar Care Technician 6 H @Save | 3 Cancel |
— Job Reqy Food Handlers Permit - o —
Repeat steps 64-66 to add an additional salary| (31 _.|—|
Lic/Cert :
H"“"""{ Find oK | cancel |
. - . * Duration:
44. Skills-1f specific skills are —
ITS:
required double click in the
9 . ) . Days Of] Sat ¥ Sun M. [ Tue | Wed [ Thu! Fri
skills field to bring up a List — Referral Instructions /Self Assisted Contact Methods —————8 41
Ref. Contact: |
of Values. -
LI Phone: I Fax:l
. Email:
45. Skills Tree-Choose the /" Gonir. I Emai I Phone ™ Fax [~ mai ™ uRL [ Refimst [ OFRL. J:L
heading of the skill set you — Employer Job Site Info Employment Counselor Instructions:
wish to use, this will expand ZEBRA *No. Open:| 1
. 123 MAIN STREET
the options to choose from. #lio. to Refer] 250
Referred; 0 >
46. Click Save button e fucfestot Close Date: FL:| -] Core | {%sawe |3 canca |
License or Cerificate (LOV)
Record: 1/1 | | . |Listofvalu... | <0sC= |
NOTE: Fields with a * are required
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47. Referral Instructions/Staff
Assisted Contact Methods-
Check the options(s) you wish
the job seeker to use to apply
for the job opening. Please do
not duplicate the How to
Apply Instructions. The free
form box should only be used
for referral instructions
outside the norm.

48. Go Direct-Check this if the
job seeker should apply in
person. System will display
the address in the Employer
Job Site Info fields

49. Email-Check this if the job
seeker should apply by email.
System will display the email
address in the Email field

50. Phone-Check this if job seeker
should apply by phone.
System will display the
number located in the Phone
field.

51. Fax-Check-If the job seeker
should apply by fax. System
will display the number
located in the Fax field.

DWD Training April 2014

[

| £ Toolbox 2 (Test) Powered by Cracle 11g - Job Order EI@

File Edit MNawvigation Options Utility MO Utility Window Help

PORBRALAOMAIVARSVEFEHEG BECKSE « » @

@Job Order - ZEBRA(S5-4433221)

Employer Gueny l Emp SUmmary: Job Kain I Job Wiz ] Job Verification l Job Scratch Bad l Callln Info l Job Query l
(10532187 |04/30/14] $EC JEFFERSON CITY CAR|#Counselor| EDWARD GREENSLIT Q'EEF *Supr/A +DWD{ v eStatus| £ [0<120
*Tile: |Landscaper Exclusive)  SPYC]  Work Ready Missouri-Training]|
# |ob Description: » O*NET: |3T—3IJ1 1.00 |Lﬂndsca ping and Groundskeeping Workers Experience:| &
Looking for general labors who love working outside and making things beautiful All we ask for is that you have a great attitude a wilingness to il
work. Prefer skills: hard worker, relable, be able to operate a lawn mower; push or rider, weed eater, work with some chemicalz. A valid Driver's
license iz preferred. Must be able to work cutdeors in all types of weather. ﬂ
— Job Requirements Education il
Salary:|Hourty ~J[ " so0To 1000 5| Agef1s *Degree] 5 |Reading a Tape Measure
Hours:|M-F 6-3 *Car| N Major:|Natural Resources and Co |
* Duratinn:|0ver 150 Days ﬂ Liftin Dil? Lic/Cert First Aid |

* Shifts:|D e Comm] 1 #Work|F o OrLicf N LiciCert:] |

|
Days Off] Sat ¥ sunl¥ W | Tue [ wed [ Thu | Fri e

P‘hune:| | Fax:
Email:|
Job Order URL: |

r— Referral Instructions /Self Assisted Contact Methods 47 |
l—lﬂ Ref. Cuntan:t:| |
=

*#[ GoDir.. | Email Phone | Fax | Mail | URL [ Refinst | Offi.

_‘luluver Job Qe Info —*

Employment Counselor Instructions:
ZERR #*No. Open:| 1 -
*Nop. to Refer| 250 -
Referred: 0
[lEFFERSON CImY [Mc [es101 Close Date: FLC: = ) Clone ‘ (% Save | ¥ Cancel

Skills & Tools (LOV)
Record: 2/2 ... |List of Valu... =03C=

-

NOTE: Fields with a * are required
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52. Mail-Check this if the job
seeker should apply by mail.
System will display the
address in the Employer Job
Site Info fields.

53. URL-Check this if the job
seeker should apply on a
website. System will display
the URL that is entered into
the Job Order URL field.

54. Ref Inst-This should be
checked if there are additional
instructions to apply or
instructions beyond the norm.
Some examples are:

a. Bring three professional
references.

b. Bring a copy of your
driver’s record.

If more than one phone, fax, or email
to apply (enter one in the proper field
and enter the other in the free form

[

| £ Toolbox 2 (Test) Powered by Cracle 11g - Job Order
File Edit MNawvigation Options Utility MO Utility Window Help

PORBRAOMAMIDARS2VEIFE® BECKSER « » @M
{iJob Order - ZEBRA(55-4433221)
Employer Guery, l Emp Summary:

Job Kain I Job Misc ] Job Verification l Job Scratch Pad l Callininfo l Job Query l

(10532187 |04/30/14] $EC JEFFERSON CITY CAR|#Counselor| EDWARD GREENSLIT ﬂ.ma;ﬁ #Supr/A «DWD] v  eStatus| £ |04/
*Title: |Lﬂndsca per Exclusive:!  SPYC:
# |ob Description: » O*NET: |3T—3IJ1 1.00 |Lﬂndsca ping and Groundskeeping Workers Experience

Work Ready Missouri-Training: |_

l6

=N B ==

Looking for general labors who love working outside and making things beautiful All we ask for is that you have a great attitude a wilingness to
work. Prefer skills: hard worker, relable, be able to operate a lawn mower; push or rider, weed eater, work with some chemicalz. A valid Driver's
license iz preferred. Must be able to work cutdeors in all types of weather.

— Job Requirements

=

-

Education Skills:
Salany:|Hourty =1 g.00 To  10.00 ﬂ ‘B‘E'EIE 'Degree:l? |Reading a Tape Measure
Hours:|M-F 6-3 w Car:lT Maju.r;|Nﬁtural Resources and Co ”
* Duratinn:|0ver 150 Days ﬂ Liftin g:l? Lic:iCert:|Fir5t Aid |
* Shifts:|D e Comm] 1 #Work|F sDriic/ N | | LiciCert] |

Days Off:] Sat  Sun¥ W [ Tue | wed [ Thu ! Fri

— Referral Instructions /Self Assisted Contact Methods

<] et Contact |
= Phone:| | Fax:
w
#[ GoDir.. | Email Phone | Fax | Mail | URL [ Refinst | Offi e
Ir... mall oneg ax al ET INS Job Order URLZ|
r— Employer Job Site Info | Employment Counselor Instructions:
|zEBRA

[123 MAIN STREET 53

fi . 0
Close Date:

| JEFFERSON CITY

[mc!les101

FLC: - Clone | 3 Cancel

‘ @ Save

il FY
I | 52 54 o ﬁ

Skills & Tools (LOV)

-

Referral Instructions/Staff Assisted Telidl = EEO it
Contact Methods)

NOTE: Fields with a * are required
DWD Training April 2014
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55. Off-Check this if the job |2 Toolbox 2 (Test) Powered by Oracle 11 - Job Order =2 el =
seeker should apply by going

. . File Edit Mavigation Options Ulility MO Utility Window Help
to a Missouri Career Center.

When this box is checked PORBRAAOHITARVIFEGA BERCIKSM « » @

. . (#] Job Order - ZEBRA(55-4433221
there must be instructions o = 1

. Employer Gueny l Emp Summarny. Job Main I JobMisc l Job Wernification l Job Ecratch Pad l Callin info l Job Query ]
entered into the Employment . Ty —
Counselor Instructions field 10524187 [oeror4| eeciEFFERSON CTY cARl#Counselor EDWARD GREENSLT | &) * [ esupr]A vown] v eStatws:] £ [0e3012

#Title: |Landscaper Exclusive: SF’YC:l_ Work Ready Miss.uun-Training:|_
+ Job Description: » OFNET: |3T—3IJ1 1.00 |Lﬂndsca ping and Groundskeeping Workers Experienoe:l?
56. Ref Contact-Contact name for Looking for general laboers who love working outside and making things beautiful All we ask for is that yvou have a great attitude a wilingness to il
referrals, work. Prefer skills: hard worker, reliable, be able to operate a lawn mower; push or rider, weed eater, work with some chemicals. A valid Driver's
license is preferred. Must be able to work outdoors in all types of weather. ﬂ
57. Phone-Enter employer’s phone | = [~ J::E"“T'mm”ts ol o] - = Education HE:
.. . MYoH - 5.00 lo 10.00 Age:| 18 ] i !
number. This is displayed as ours] oty =l .Cg': o #Degree] 5 IHE‘““'"Q a Tape Weasure
. A lours:|M-F §-3 . jor:;|Natural R dC
How to Apply instructions - Major]latural Resources and Co |
hen Ph heck b . * Duratiun:l[]ver 150 Days ﬂ Llﬂlﬂui’? Lic/Cert:|First Aid 56
V‘;} er:( g one check box 1 #shiis]0  #Comm N eWork|F  eDrlic/N | | Lic/Cert]
checked.
DaysOft] Sat ¥ sun¥ M. [ Tue | Wed [ Thu | Fri -
, — Referral Instructions /5elf Assisted Contact Methods Ti 58
58. Fax- Enter employer’s Fax Ref. Contact. | —
R Apply between 11am and 1pm 57 i
number. This is displayed as == Phone:] | Fax
. . Email:
How to Apply instructions *v GoDir.. [ Emai [ Phone I Fax [ Mai [ uRL ¥ Reflnﬁ o J:LI
when Fax check box is r— Employer Job Site Info 59 nt Counselor Instructions:

checked. ZEBRA 55 B -
123 MAIN STREET . 250

displayed as How to Apply
instructions when Email
check box is checked.

.

Information in this field is only accessible by DWD Staff. Job requirement info should not be entered in this field.
Record: 11 =03C=

NOTE: Fields with a * are required
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60. Job Order URL- Enter
employer’s URL address. This
is displayed as How to Apply
instructions when URL check
box is checked.

61. Employer Job Site Info-This
is populated off the
Information on where the
worksite is located. It is
critically important that the
zip code entered here is the
zip code of where the job is
actually located. The system
uses the worksite zip code to
center the search area for job
seekers.

62. No. Openings-Enter number
of opening positions the
employer has for this type of
job. Must have at least 1.

63. No. to Refer-Enter number of
job seekers that may obtain
the employers How to Apply
Information.

64. Referred-Total number of job
seekers that have been
referred.

[

|£:| Toolbox 2 (Test) Powered by Oracle 11g - Job Order (=] =| ]

File Edit Mavigation Options Utility MO Utility Window Help

PORABRAOMEIDEAGSVIMEBE BBFCKSE « v @

2] Job Order - ZEBRA(55-4433221)

Employer Guery l Emp Summary: Job Main l Job Wisc l Job Verification l Job Scratch Bad l Callln Info l Job Query I
10534187 [04/30/14| ®EC{JEFFERSON CITY CAR*Counselor | EDWARD GREENSLIT ﬂ'ﬂﬂﬁ *Supr/A ~DWD] v eStatus] £ [0420
*Title: |Landscaper Exclusive:!  SPYC: Work Ready Missouri-Trainin g:|_

# Job Description: » OFNET: |37—3IJ1 1.00 |Lﬂndsca|::-ing and Groundskeeping Workers. Experience:| &

Looking for general labors who love working outside and making things beautiful All we ask for is that you have a great attitude a wilingness to
wiork. Prefer skillz: hard worker, reliable, be able to operate a lawn mower; push or rider, weed eater, work with ome chemicals. A valid Driver's
license is preferred. Must be able to work outdoors in all types of weather.
— Job Requirements

=

-

Education Skills:
Salary{Hourty ~1i 9.00 To  10.00 ﬂ Age:lﬁ onggreg;l? |Reading a Tape Measure
Hoursi|l1-F 6-3 ®Car| N Major:| Natural Resources and Co |
* Duratiu-n:lD\.f&r 150 Days ﬂ Liﬂing:l? LichErt:lFirst Aid |
* shifts:|D Comm{ N ework]F eDrlic| N Lic/Cert: I

Days Oft:] Sat ¥ Sunl¥ M. [ Twe | wWed | Thu [ Fri

— Refe ns /Self Azsisted Contact Methods
Ref. Contact]=:.! [vouneG
am and 1pm ﬂ
= Phone:| (573)526-8797 | oo
Email: |phillip.yuung@_ded.mu.gw
*v GoDiryy! Email [ Phone | Fax [ Mai [ URL V¥ Ref L,
60 ob Order URL: |

r— Employer Job Site Info I IEmplu-yment Counselor Instructions:

|ZEBRA I 62 r’.Nu. Open: 1
|123 MAIN STREET *ho to REfEF:I_ZE-U

3

| 4
ferred: 0 .
| JEFFERSON CITY [mc [ss101 I 64 ¥ ce Date. FLC: = Clone ‘ (% save | 3¢ Cancel

Employer contact's first name.
Record: 1/1 ... List of Valu... =08C=

NOTE: Fields with a * are required
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65. Close Date- Enter date the job
order should close. If left
blank job order will close in
90 days.

66. Employment Counselor
Instructions-If the Off check
box is checked there must be
instructions for Career Center
staff to follow entered into
this field.

67. FLC-Used by designated staff
only.

68. Click Save button

69. Click Job Misc tab

[ -

| £ Teolbox 2 (Test) Powered by Oracle 11g - Job Order [o ][ @[]
File Edit Navigation Options Ufility MO Utility W

{7 Job Order - ZEBRA(55-4433221)
Employer Guery l Emp Summary: Job Main l Job Wisc l Job Verification l Job Scratch F‘a:l] Callln Info l Job Query I
(10534187 |04s30/14] ®Ec EFFERSON CITY CARMGounselor EDWARD GReensLT | c5| #E4BY #SuprlA +owp] v |estatus] £ [04r0/

*Title: |Landscaper Exclusive:!  SPYC: Work Ready Hissuuri—Training:r
# Job Description: » OFNET: |37—3IJ1 1.00 |La ndscaping and Groundskeeping Workers Experienoe:l?

Looking for general labors who love working outside and making things beautiful All we ask for is that you have a great attitude a wilingness to il
wiork. Prefer skillz: hard worker, reliable, be able to operate a lawn mower; push or rider, weed eater, work with ome chemicals. A valid Driver's
license is preferred. Must be able to work outdoors in all types of weather. bl

— Job Requirements Education hils:
Salary{Hourty ~1i 9.00 To|  10.00 ﬂ -""‘-ElﬂilE ODegree:l? |Reading a Tape Measure
Hours:|-F 6-3 ®Car| N Major:| Natural Resources and Co |
* Duratiun:le&r 150 Days ﬂ Liﬂing:l? Licﬂ:ert:|First Aid |
* shifts:|D Comm{ N ework]F oDrLic| N Lic/Cert: I
Days Oft:] Sat ¥ Sunl¥ M. [ Twe | wWed | Thu [ Fri
r— Referral Instructions /Self Assizted Contact Methods
Apply between 11am and 1pm

ontact 20 [vouNG
bhone: (573)526-9797 | Fax|
Email: |phillip.yuung@de~d.muﬂh.
Jogrder URL: | | 5 |
Employment Counselor Instructions:

¢V GoDir.. | Email Phone [ Fax | MWal | URL ¥ Refinst [ Offi..

r— Employer Job Site Info
|zEBRA,

[123 MAIN STREET

|JEFFERSDN cimy MC

*HNo. Open: 1

*ho. to Refer:] 250

Referred; 0

Cloze Date:

| 3¢ Cancel

‘ {zj? Save

Employer contact's first name.
Record: 1/1 ... List of Valu... =08C=

NOTE: Fields with a * are required
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70. The following fields are
populated from the Job Main
tab or is system generated:

a. JO Number
b. Job Order Date
c. Employer

d. Assigned To

e. Title
f. ONet
g. Status

h. Status Date
i. Openings

j.  #to Refer

k. Update Date
I.  Entry Date
m. Updated By
n. Entered By

0. Referral Contact

[

| £:| Toolbox 2 (Test) Powered by Oracle11g - Job Order

AEGEKS @

Job Scratch Pad |

70G

CallIn Info | Job |

10534187 |lo4/30114| Employer{ZEBRA Title: |L andscaper | status:| £ [0413014
Assign To:|EDVWARD GREENSLIT ONet: |37-3011.00 ||La ndscaping and Groundzkeeping Workers
; —— % { |
General Information

250 Ser Pads: 70K

penings: H # to Refer:
Hires: 0 ferred: | Searches:

Update Date:|04/30/14

Updated By EDVWARD GREENSLIT ¥ I 70M

ntered By:|EDVWARD GREENSLIT | |

Entry Date: D#iDFH

Mumber of positions that are available.

?H;B” 'eg?; N * Live h:IT Puly Trans:l_ Tyeing .
reaf 70! 70N
Auto ! :| &
n Suppres me on Web Accuracy:
# Criminal background
£ check raqu'r:d I_ 70F
— Referral Contact
Name:|PHIL [voune dob Benefits
Phone:|(573)526-9797 | Fax:|
Email:| phillip.young@ded mo.gov
Comment:
r— Employer contact for DWDr
Name:l |
Phone: Fax:
Email: @ Save | 3£ Cancel |
Comment:

Record: 11

|<osC>

NOTE: Fields with a * are required
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71. FCJL-Federal Contractor Job
Listing. Defaults to “N” if job
is FCJL change to “Y”

72. OJT-On the Job Training.

| £:| Toolbox 2 (Test) Powered by Oracle 11g - Job Order
File Edit Mavigation Options Utility MO Utility Window Help

PORBAAOMIVARSVIFRA BECKSE « »

I@.Iﬁ)nl.‘r Order - ZEBRA[B5-4433221)
Employer Queny l Emp Summary l

o e

Defaults to “N”’ |f10b isOJT Job Main Job Misc ‘ Job Verification l Job Scratch F’adl CallIn Info l Job Query ]
change to “Y” 10534187 |lo4/30114| Employer{ZEBRA Title: |L andscaper | Status:| £ [04/30/14
5 = ONet: |37-3011.00 ||Land5u:a|:|-ing and Groundzkeeping Workers
73. Live In- Defaults to “N” if job
required candidate to Live In Update Date:|04/30/14|  Updated By:EDWARD GREENSLIT |
change to “y™ Hires] 0] Refprred] 0| Searfhes Entry Date{04/30/14|  Entered By|EDWARD GREENSLIT |
9 — Other Jn uiremen’ts_ I_ ,_ ng——————
* FCIL:| N OJT:| N * LiveIn:| W Pub Trans: I—
74. Pub Trans- Enter “Y” or “N” Register]| 75 '
tO indicate |f pub|IC Auto F[em:lT Emp Track — 5 E
L. ) Reagisters x|
transportation is available. [ Suppress
75. Register-If this job order is Green J Find| %
tied to a register double-click [ Referral Contact :
. g . Mame:|PHIL Registers - Job Benefts:
to bring up the List Of Values. Phone](573)526 9757 MHWS COLUMBIA
! ] Email:| phillip.y YARCO PRUDEM RR 4/24/09
wish to use r— Employer contact 10/10 BLUE CROSS BLUE SHEILD
Name: 2010 HERFF JOMES CLOSURE
77. Click Ok button Phone: [ [au
Email: 3 LAYOFF 2007 ﬂ @ Save | 3£ Cancel
Comment: R
e |
Mumber of positions that are ay 77 oK STIE
Record: 11
NOTE: Fields with a * are required
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78. Auto Rem-If a Register is
being used should a seeker
automatically be removed
from the register list. Default
is “N” change to “Y” if the
seeker should be removed
when referred.

79. Employer Tracking #-If the
employer has an internal
unique Employer Tracking #
enter it here

80. Suppress Employer Name on
Web-Check this box if the
employer does not want their
name to be posted to the
published job order.

81. Green Job-If the Onet title
used is listed as a Missouri
Green Job title change the
“N”toa“Y” The MERIC
Green Job Listing can be
found at
http://www.missouriecono
my.org/pdfs/green_occupati

ons.pdf

| £:| Toolbox 2 (Test) Powered by Oracle 11g - Job Order
File Edit Mavigation Options Utility MO Utility Window Help

PORABLAFOMREVERSVEIBEEG BRHCKSE « » M
{29 Job Order - ZEBRA(55-4433221)

Employer Query l Emp Summary l Job KMain Job Misc l Job Verification ] Job Scratch P‘adl Call In Info l Job Query l

10534187 [04/30114|  Employer{ZEBRA Title: |L andscaper |

Status:| £ [04/30/14

Asszign To:EDVWARD GREENSLIT ONet: |37-3011.00 ||Land5u:a|:-ing and Groundskeeping Workers

r— General Information

Openings: H #to Refer:| 250  ScrPads; 0

Update Date:|04/30/14| Updated By EDVWARD GREENSLIT

Entry Date:|04/30/14 Entered By:| EDVWARD GREENSLIT

leesljl F{eferredljl Searches! IJ| |

— Other Job Requirements

* FCIL: IT OJT: l_ * Live In:lT Pub Trans:l_ TYD:';_
Register:| '
Auto Re Employer Tracking #:|
Suppress Employer Mame on Web

* Criminal background l_

Green .lub:lT check reguired

Mumber of positions that are available.
Record: 11

=03C=

NOTE: Fields with a * are required

|YDLING Job Benefits:
Fax: =
81 k
r— Employer contact for DWD
Narne:| | =
Phune:| | Fax:|
Email| @ Save | 2 Cancel
Cumrnent:|
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http://www.missourieconomy.org/pdfs/green_occupations.pdf
http://www.missourieconomy.org/pdfs/green_occupations.pdf
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82. Criminal background check
required- Enter “Y” or “N”
to indicate if background
check is required. If “Y” you
will be required to send the
employer Notice #2 for
Employers Regarding Job
Postings Containing Criminal
Record Exclusions.

83. Net-Enter net typing speed

84. Gross-Enter gross typing
speed

85. Accuracy-Enter accuracy of
typing

| £:| Toolbox 2 (Test) Powered by Oracle 11g - Job Order
File Edit Mavigation Options Utility MO Utility Window Help

PORBAAOMIVARSVIFRA BECKSE « »

@Joh Order - ZEBRA(S5-4433221)

Employer Query l Emp Summary l Job Kain Job Misc ‘ Job Verification l Job Scratch Pad l Call In Info l Job Query ]
10534187 |lo4/30114| Employer{ZEBRA Title: |L andscaper | Status:| £ [04/30/14
Assign To:|EDVWARD GREENSLIT ONet: |37-3011.00 ||La ndscaping and Groundzkeeping Workers

r— General Information

Openings: H # to Refer: Ser Pads: 0
leesljl Referredljl Searches: EI| |

r— Other Job Reguirements

Updated By EDVWARD GREENSLIT |
Entered By: | EDVWARD GREENSLIT |

Update Date:|04/30/14
Entry Date:|04/30/14

Typin
* FCIL| N o N e Liveln] N PubTrans WM:t'
Register: 3
| i Gross:
Auto F!em:lT Employer Tracking #:
[ Suppress Employer Name on Web Accuracy:

* Criminal background ,—

Green Juh:lT check reguired

— Referral Contact
Name;|PHIL
Phone:|{573)526-9797 | Faz;|
Errl.:alil:||J-hilli|:n.‘_.r|3ung@_nn:led.n1|3.5||:n.r
Cnmment:l

r— Employer contact for DWDr
I"Iame:| | =

Phune:| | Fax:|
Ernail:l @ Save

|YDUNG Job Benefits:

| 2 Cancel

Cumment:|

Mumber of positions that are available.

Record: 11 =0SC=

NOTE: Fields with a * are required
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86. Employer Contact for DWD-
Complete this section if there
is a Secondary contact for the

job order.

Name-Enter name of the
contact person.

87.

88. Phone-Enter employer’s phone

number.

89. Fax- Enter employer’s Fax

number.

90. Email- Enter employer’s

Email address.

o

| £:| Toolbox 2 (Test) Powered by Oracle 11g - Job Order
File Edit Mavigation Options Ulility MO Utility Window Help

PORABRAOHEDAR SV

{49 Job Order - ZEBRA(55-4433221)

=)
$HEHE BECKS® « »m

' or M - 15 a background check required?

Record: 111 .. |List of Valu...

Employer Query ] Emp Summary l Job KMain Job Misc l Job Verification l Job Scratch Pﬂdl CallIn Info ] Job Query l
10534187 [04/30/14|  Employer{ZEBRA Title:| L andscaper | Status:| £ [04/30/14
Assign To[EDWARD GREENSLIT ONet: |37-3011.00 ||Land3ca|}ing and Groundskeeping Workers
r— General Information
QOpenings: I_ #1to F!-Bfer Scr Pads: 0 Update Date:| 04/30/14 Updated By |EDWARD GREEMSLIT |
Hires| 0] Referred] D| Searches| 0| | EntryDate]04/30/14|  Entered By{EDWARD GREENSLIT |
?t:g:iulhTRaqmre{r;Tﬁts_ *+ Live In:lT Puly Tranrs:l_ Typlr:;
Register: l—
Auto FIBm:IT Employer Tracking #:| Gross:
| Suppress Employer Name on Web Giinlias
Green Juh:lT ‘E:: ;:aarﬁci:rgnund W
r— Referral Contact
[PHIL [vouNG e
|i573)526-9797 | { | :
iz ,|phillip.ynung@de~d.mu.gnm 87 I
nt:l /
— Employer contact for DWD A |
Name: | | 89 .
hrnne:| | Fax:|
Email | n JE’? Save | 2 Cancel
ment |

=03C=
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|£:| Toolbox 2 (Test) Powered by Oracle 11{  raia - . EI

File Edit Mavigation Options Utility 93 I
PORBRLAOMH ] o 4 | ] |4 b [
Cild C
{7 Job Order - ZEBRA(55-4433221) "Bl ceming Axowance l
Dienrial insurgnce
Employer Query I Emp Summa Jo Educaticn ﬂ I Job Query |
Healh Raun
[osas1e7  [oamod 92 Hodeyy | Status:| £ |04/30/14
. ) ] Frafit Sharng -
91. Job Benefits-Double-click to , ToEL Iketromant Benelis :I Hskeeping Workers
. ) B — General Information ————————————— | |5 Leawve
bring up list of available Openings] 1 #toRefer| 250 { ! %% = ENSLIT |
benefits. Hires| :
res| 0 Refered) 0§ ENSLIT |
i i — Other J uirements ———
92. Click on the benefit offered by sFcln | ol N * Livell > <
the employer. Register —
Auto Fbem:IT Employer Tracking #:I ! n m Cancel
93. Click the > button to move the I Suppress Employer Name on |
benefit selected to the right _ 1 -
side of the screen ’ o m checkrequired | \
' — Referral Contact \ -
_ Name:|PHIL [vounc \V dob Benefits: l
94. Click Ok button Phone](573)526-9797 | Fax:| -
A Email| phillip.youngi@ded mo.gov
95. Click Save button T
r— Employer contact for DWDr
Name:|ED |GREENSLT .
Phone:|(573)522-3017 | Fax|
Email:|edward.greensliti@ded. mo.gov @ Save | 3 Cancel |
Cnrrl'nent:|

General Infarmation about Secondary Contact

Record: 1/1 | | | l<osC>
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96. After Save a pop up will
appear asking “Do you want
to Set Job Order to Open
Status?

97. Click Yes button

|£| Toolbox 2 (Test) Powered by Oracle 11g - Job Order

File Edit Mavigation Options Utility MO Utility Window Help

POHBRAFORAIVOESSVIFEE BEEKSE « » @

¥23 Job Order - ZEBRA(55-4433221)

[E=N Hol =

Employer Query I Emp Summary | Job Main Job Misc | Job Verification | Job Scratch Pad I Call In Info | Job Query |
[10s32127  |o4r3014|  Employer|zEBRA Title: [Landscaper | status:| £ [04r30/14
Assign To:| EDVWARD GREENSLIT ONet:|37-3011.00 ||Landscaping and Groundskeeping Workers

— General Information

Double-Click in this field to access list of benefits available to the seeker for this job.

Openings: 1 #toRefer| 230 ScrPads: Update Date:|04/30/14 Updated By:ECVVARD GREENSLIT
Hres| 0| Referred| 0] Searches| 0 Entry Date04/30/14|  Entered By[EDWARD GREENSLIT
— Other J uiremen| T
* Fc-n_ﬁﬂm 04T N e Lven|N  PubTrans] I_ WM;J— |
Regis.ter:l
Auto F!em:lT Employe hange Status? ﬂ
e Q Do you want to Set Job Qrder to "Open’ Status?
Green Job:| N o Yes : Mo Cancel
L e |
Name:| PHIL [rounc T e
Phone:|(573)526-9797 J Fax:l I R.&tirementBeneﬂts
Email| phillip.youngi@ded. mo.gov SIC!{ Leave
Comment: I 97 Holidays
— Employer contact for DWD i
Name:|ED |GREENSLT
Phone| (573)522-3017 | Fax:|
Email|edward.greensiiti@ded mo.gov {3’? Save | 3 Cancel
Comment:

Record: 4/4

. |Listofvalu... |

=05C=
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98. Status field is now [O]pen

| £ Toolbox 2 (Test) Powered by Oracle 11g - Job Order

File Edit Mavigation Options Utility MO Utility Window Help

PONBRAOHIVRACS2VSEFEA BIFGHKS B <

{2 Job Order - ZEBRA(55-4433221)

Emplover Query | Emp Summary | Job Main

Job Misc

| Job Verification | Job ScratchPadl Call In Info I Job Que

[10534187  [04/30114|  Employer{ZEBRA

Title: | Landscaper |

Assign ToEDVWARD GREENSLIT

ONet: [37-3011.00

|| Landscaping and Groundskeeping Workers

— General Information

Openings: 1 #toRefer:| 250 ScrPads:

Hires: 0 Referred:

Update Date:|04/30/14| Updated By:|EDVWARD GREENSLIT

Entry Date:|04/30/14 Entered By:|EDVWARD GREENSLIT

0| Searches: Dl
— Other J uiremen
. FC.IL:I N OdT N o Liven N PubTrans|

F!egis.ter:l
Auto Rem:lT Employer Tracking #:I
' Suppress Employer Name on Web

* Criminal background

Typing —————

Met:

Green .Juh:lT R M
— Referral Contact
Narne:’mL IYDUNG : Job Benefits:
Phone] (573)528-9797 | Fax|
Email| phillip. young@ded. mo. gov Retirement Bensfits
Comment: Sick Leave
— Employer contact for DWD acation
Marne:l |
Phone: | Fax:|
Email: @ Save | 3 Cancel |
Comment:

Double-Click in this field to access list of benefits available to the seeker for this job.

Record: 1/4 || . |Listofvalu... |

<0SC>
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