WIOA Adult Desk Aild

After receiving the customer’s eligibility documentation required for program enroliment, the case manager should proceed to enroll the customer in Toolbox 2.
All job seeker information must be completed before proceeding to the eligibility screen. Working with the customer, complete the appropriate Assessment

Screens to assist the customer in identifying employment related strengths and weaknesses. Each customer’s circumstances will vary based on their education
and experience, therefore not all of the assessment tools will be necessary for every customer.
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| £ Toolbox 2 (Test) Powered by Oracle 11g - Seeker EI@
File Edit MNavigation Options Utility MO Utility Window Help
+ ’ F =L
FORBASOMAEIVAR v R BECKS R « » m
'D@ Seeker Screen - | AM A EXAMPLE Il[##-H-23144) | EDWARD GREEMSLIT (573)522-3017
Find Seeker Seeker Info lDes.Juh 'I'rtlel Edu/Cert ] Work Histur_vl Referrals l Core Enroll l Other I Scratch Padl Sve F{eferrall Adv. Query
r— Name and Address Information = - -
Mailing Address: Street Address:
1. Locate and open the Job Seeker i A & [EXAMPLE I [123 MAN |
record. Phone Numbers | |
Home:| Celt] [JEFFERSON CITY Imc/[as101 [ B
The Assessment work] Other] Bad Address|  Homeless|  Emai|
r— Personal Information - — Seeker Status
. Date of Birth:| 12/01/1995 Age:-13 [¥ Searchable Status Date Last Update Workkeys ID:
2. Click on the Assessment speed o [ —— Emp Exchange Active | 09/25/14] 09/25/14 IJL
button w Gender:] ¥ Share resume Case Management] inactive Next Appt: Time:
. — Veteran nformation Ul Ben Year Beg Dt|nactive | | Next Task:
et Status:) ) - None - | Transition: - Dislocated Date: | 'EB
NOTE: While an assessment must be - | | Actual Enroliments Possible Enroliments
. Recently Separated Served Fi Served T !
completed, you do not have to utilize _ ) B Nl Contacts]
[ Servedin Campaign Bpp I0:| 3123638529
Toolbox as the assessment tool. There ™ Brinton S . [ [ 0 _
h dvantages to utilizin rinton Summary (Resume) [ L2
?I_re Igwevler a id g bl 9%02 [ Service Ended by Disablility Trainee ID&
oolbox. It prOVI esf a countable [ Spouse of Deployed Guard/Reserve or spouse deployment | [—_Services Provided
Seeker Service that is reportable to ended within the past year Date Type of Service Employment Counselor .
USDOL. Using the Assessment in Branch:| =] 07/11/14|JobsMoGov Self Job search Counselor Web i‘
Toolbox also allows other counselors Have you attended a TAP workshop Show We Hero| 1 07i11/14}Job Referral Counselor Web
: : in the past 35 months? m : 07/03/14|Job Referral Counselor Web
\;\::%reilsn?ovtvrzghat;eescsur;teonr?er to have . Status Verified| 07/02/14|JobsMaoGov Self Job search Counselor Web -
Source: [Counselor Web [ Partial Seeker
r Rest.Lﬂm - Discrepancy M {psave | X cance
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NOTE: Once you click on the
Assessment button, a pop-up box may
appear asking you to assign a Primary
Employment Counselor.

3. If you are going to be the
Primary Counselor working
with this individual, click
“YES” on the popup. This
example already has a
primary counselor so the
popup is bypassed.

4. Some of the information on the
Assessment comes from the
customer’s record.
(Employment History)

5. Read through the Assessment
guestions on the
Employment tab and answer
appropriately. This is where a
“picture” of the customer
begins being built.

| £ Toolbox 2 (Test) Powered by Oracle 11g - Assessi
File Edit Mavigation Options Utility MO Utility

5

PORBRU SO H e EECKS 4 »
@ Assessment - | AM A EXAMPLE lI(#HH-3144) | EDWARD GREEMNSLIT (573)522-3017
Employment I Education l Support System l Financial Needs l Basic Skils Tests l
ent Date: : — Job Seeking Skils
— Emplu-yrnent History Do you have a resume?| ﬂ |
| Employer | C'rty | St | + Al Which methods worked best for yﬂu?|
= [ielete Describe your typical interview |
Do you need help preparing for interviews? |
Job Title:] Counter VWorker . ’
Start Date.lm End Date:] udunths:l_ R
Per| || salary] ﬂ Hrs. Wi || Were you able to getto work on tine? | =l
Job Description:|Serve customers in eating places that specialize in fast Did you work most scheduled work hﬂur3?| j|

service and inexpensive carry-out food.

B ommmmd m e ek Emmm mremdmmmm e mm o e ol - -

o

~l|

Looking for wcrrk:|

Type of work: |
Longest Worked Employer: Why Left|
Applied and Not Hired: | ||

Currently Working: - When are you able to work: m

De=scribe your working relationzhip with your co-workers/supervisor

What type of jobs have you liked in the past and what are you interested in?

Describe what you liked most about your last job

Describe what you liked least about your last job

Cant LooklAccept Job: ad||

Quit or Fired Reason: . =

LKI vs. Potential Earnings:
| LM

& Print wia Azsessment

| ¥ Cancel ‘

@ Save
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| £:| Toolbox 2 (Test) Po

Oracle11g - Assessment E@

File Edit Mavigation s Utility MO Wiility 'Window Help

PORBBRAFOMRMITEES2VIFHE® BECKSE « » @M
@Mse&sment - | AM A EXAMPLE |I|(#5-3144) | EDWARD GREEMSLIT (573)522-3017
Employment l Education l Support System ] Financial Needs l ElasicSkillsTests]

Assessment Date: [09/29/14| Last Update Date:| | — Job Seeking Skils
r— Employment History Do you have a resum?|Nu ﬂ |wants to create a resume
| Employer | City | St | + Add Which methods worked best for you? |ir| person contacts
Jonalds Jefferson City ﬁ - Delete Describe your typical interview |nervous
| | : Do you need help preparing for interviews? |ye5
Job Trtle:|l:uur|ter Worker — lob Keeping Skils
Start Date:]01/01/13 End Date: Months:|
. . Per:| | Salary:l ﬂ Hrs. Wk-il_ Were you able to get to work on time? [ves ||
6. Once all pertinent questions > — — ,
. Job Description:|Serve customers in eating places that specialize in fast Did you work most scheduled work hou I'S-?|Ye-5 ﬂ|
have been answered, click the service and inexpensive carry-out food - i : P i
. P Iy : Describe your working relationship with your co-workers/supervisor
Education tab. A==oot =zt fom e oae i=oo= == A—olm b= == |
good
[ Current Employment What fjobs h liked in th t and what interested in?
Currenthy Working: | Parttime - When are you able to work: @ L t_vpe.u JD ENEI .' LULs pas UL ORI TIEISEIE TE
_ |cc|n51ruct|un jobs and anything else outside
Looking for work:|ves =l| Describe what you liked most about your last job
Type of work: |Pruductiun, construction, food service |the work
Longest Worked Employer:|1 5 Why I-ﬂﬂilﬁ'.till employed Describe what you liked least about your last job
Applied and Not Hired: [ves v ||applisd to several jobs |my supervisor
Can't Look/Accept Job: |No - | LMIvs. Potential Earnings:
Quit or Fired Reason: ™ | LM

@ Save ‘ 3 Cancel ‘

Free Format (FF)
Record: 11 =05C=
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7. The School information comes
over from the customer’s
record.

8. Read through the Assessment
guestions on the Education
tab and answer appropriately.

9. Employment Skills provides a
List of Values (LOV). To
access the list, double click in
the field.

10. Double click on a skill to
move it to the right side of the
LOV

|£:| Toolbox 2 (Test) Powered by Oracle11g - Assessment
File Edit Mavigation Options Utility MO Utility Window Hel

PORBRAAFOALITARS

'@mSessmem-lmaExmpLEm(mmu) |  ED

Employment Education

Assessment Date: Last Update Date: I:l

(573)522-3017

l Support System l Financial Needs l Basic Skills Tests]

| Employment Skils

BECHKSE « » @

Aptitude/Ability Tests

[o ] -E s

— Education History 9 y\ ]| TestType | '
Highest grade completed? _ ¥ | Currently in School: hd | Test Date I
Would you like to obtain your high school diploma or GED? hd "é'sx'ﬁis m _
Do you have a learning disabiity? | || H Delets

e ive Learning - |
What did you like about school? | | 10 dug e s
Coordination
What did you dislike about schu-u-l?| I e amenance |
Dl Equipment Selection ﬂ
Installation
Are there any fraining programs you started but didnt complete? hd Pel nsiuctng o ﬂ
udgment and Decision Naking
Training Program Reason for Leaving |Exit Date rchai oM. | [
|| g Prog || g I| ! 4 Ao | Del i i ncial Aid |
. ilanagement of Personnel Resourc
| | | ﬂ = [ielete — Lice Monitering < | =
Are you interested in more training or skill enhancement? - M |'|' Add
Describe| = Delete
B School _ [ Type License/Certificate [ Date | st |
City:|Jeffersun Chty State:|MO | ﬂ| |
var] | I
Degree:|High School Diplo... v | Completion Date: . = Additional | = Add ‘ = [elete |

@ Save

| 3 Cancel ‘

Recard: 11 =05C=
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11. Financial Aid button-Links to
the FAFSA site for the
customer to apply for a PELL
Grant and/or student loans.

12. The License/Certificate field
is a List of \VValues field
(LOV). Double-click to bring
up the LOV

13. Choose the
License/Certificate the
customer possesses

14. Click Ok button

| £ Toolbox 2 (Test) Powered by Oracle 11g - Assessment | = || =] || G |
File Edit Mavigation Options Utility MO Utility Window Help

POGBR AFORAIVEEVIENQ BRCKSER « » @
'@Assessment—lAM A EXAMPLE lI(FH—H-3144) | EDWARD GREEMNSLIT (573)522-3017

Education

Employment

‘ Support System l Financial Needs l ElasicSkillsTesml

Employment Skills

Aptitudel/Ability Tests

Aszsessment Date: Last Update Date: I:I

What did you like about school? |5u:ienu:e, Mg

What did you dislike about scho and

Are there any training programs td bul

clsco

. |GNE

CPA

: [CPR

Certified Medical Administrative Assistant
Certified Medical Assistant

— Education History . Icritical Thinking || Test Type | '

Highest grade completed?|High School... = " GertincatesfLicanses = “ow| | | TestDate: I

Would you like to obtain your high school diplon) Fnd [ RESU"SSil :

Do you have a learning disabiity? [0 w]|| ' ——— | Delete + Add ‘ — Delete |
CFS - Certified Food Scientist B

: |Pending

| 2015 Amt|

| Training Program

| Reason for Leav

R N

| | bl EJ Financial Aid ‘
] Eind Cancel
| | J g rtificates
ng Completion Certificates |
Are you interested in more training or skill enhal + Add
Describe|wuuh:l like training to become a Nurse | = Delete
Sehoat]High School : License/Certificate | Date | st |
C'rty:|Jeffersun Chty State:|MO l_
Majur:| |
Degree:|High School Diplo... .+ || Completion Date: . = Adcitional | == Add ‘ = Delete |

Record: 1M1

{E’? Save

| 3 Cancel |

=03C=
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NOTICE: All fields were not
completed in this example. Not all
fields apply to every customer.

15. Once all pertinent questions
have been answered click the
Support System tab

|£:| Toolbox 2 (Test) Powered by Oracle 11 ment

File Edit Mavigation Options Utility
PORBR SO H L VEREE BRECKSE « » I
’@Msess ment - 1 AM A EXAMPLE 111 144) | EDWARD GREENSLIT (573)522-3017

l Support System l Financial Needs l ElasicSkillsTestsl
Employment Skills

Window Help

Employment Education

Assessment Date: Last Update Date:| | |

| Aptitude/Abilty Tests

— Education History [Critical Thinking Test Type | :
Highest grade completed?|High School... = | Currently in Schook [No v | | |Mathematics TEEE i
Would you like to obtain your high school diploma or GED > |Science Resuts| :
Do you have a learning disabilty? [g = || = Add ‘ o DEEE = Add ‘ = Delete ‘
\What did you like about school?  |Science, Math, & Hostory — Education lssues
What did you dislike about school?[English and schedule LERESL:

Describe: |
. , ,,
Avre there any training programs you started but didnt complete?|to hd Pell grant status: |P&nding ﬂ Yr:| 2015 Arrrt:l
Training Program Reason for Leaving |Exit Date o
|| AL I| gJ| | O = Add | Describe: | EJ Financial Aid |
| | [ ﬂ == [elete | [ Licenses and Certificates
Training Completion Certificates |
Are you interested in more training or skill enhancement?~yze + Al
Dasc:ribe|wuuld like training to become a Nurse | = = Delete
SchoolHigh School e || Typz || License/Certificate || Date | St |
City:|Jefferson Clty State| MO - | j|CPF{ |DE.-'14 ,£
— EIETE
Majur:| T
Degree: High School Diplo... x| Completion Date: : =i Addtionsl | = Add ‘ = Delete ‘

| 3 Cancel |

{E? Save

Certificate or License obtained by customer (LOWV)

Record: 2/2 ... |List of Valu... =0SC=
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| £ Toolbox 2 (Test) Powered by Oracle11g - Assessmep
File Edit Mavigation Options Utility MO Utility

= R >

roamesomival 16 FaamEmcees « » m

'@}\SS essment - | AM A EXAMPLE l(#H5-3144)

GREEMSLIT (573)522-3017

Employment l Education Support System Financial Needs | Basic Skills Tests l
Assessment Date: [09/20/14] LastUpdate Date:| | — Transportation
I What is your transportation?|
Seeker Pregnant; - Due Date: Vihat is your backup plan if prirrlﬂry|
transport is unavailable?
Household include children: - — Drivers License WWhat keeps
Meed child care supportive services smtg;l_ Cla:ss:leeraturs ﬂ 5tatu5:| you frum
16. Read th rough the Assessment to participate in employmentTraining activity: :l" — Endorsements owning?
' . o | Air Brakes [ Hazardous Material [ School Bus o
guestions on the Support Describe: [~ Double/Triple Trailer [ Passenger [ Tank Vehicle
System tab and answer Applied for Childcare? ~|  Chidcare provider? | ~|I=Aaatonal =0
appropriately What is your backup plan if provider is not availiable? Nams Humber Relationship Type
— Additional Support | | | | J
Any additional supports you need to be
successful in employment/participation? (5 Print | + Acdd ‘ = [elete |
r— Housing Household Members
Homeless in the last year: v First [ wi. | Last | Bithday |Age|Gender| Relation  [Dep|
Dascribe:l | |_| | . | -
Current Situation: | j | |_| | | ﬂ| ﬂ I
Expect any changes in 90 days: - | I_ | | _| j| ﬂ
Describe: | == Add | = Delete
@ Save ‘ 3 Cancel |
Are there children in the household? "Yes™ or "No”
Record: 11 <Q3C=
Page 8
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| £ Toolbox 2 (Test) Powered by Oracle 11g - Assessment

File Edit Mavigation Options Utility MO Utility Windg

PORBRAOHEIDAR

@Mse&sment - | AWM A EXAMPLE NlI(FHH-3144) [

18

$FEE BECKSE « » @

DWARD GREEMSLIT (573)522-3017

Support System I Financial Needs l Basic Skills Tests l

E=3 ol ™

Employment l Education
Assessment Date: 09/29/14| LastUpdate Date:| | Transportation
R — What is your transportation?|car I
Seeker Pregnant: - Due Date: Vifhat is your backup plan it primar_v|bu5 17
transport is unavailable?
Household include children: [ves | —What f§eeps
Weed child care supportive services | I NeverLearned [ License Suspended you 4 m
17. What keeps you from to participate in employment/Training activity: |88 =l | I Health Problem(s) I Need License Plate Ll
owning? This relates to Describe:|Need heip paying for child care T e o P
. . . | nsurance Other —
transportation. Clicking on Applied for Chidcare?[lj;  w|  Childcare provider?|[Ne | | T Problem Making Payme... Comments
the button prowdes optlons as What is your backup plan if provider is not availiable?|Co not ha ™ None j Type
to why the customer does not - -]
have transportation. [ Additional Support g cioss B
. . Any additional supports you need to be |Nut at this time
18. Once a" pertlnent questlons successful in employment/participation? elete |
have been answered, click the — Housing Ty R
Financial Needs tab Homeless in the last year:|No First Mi. | Last | Bithday |Age|Gender| Relation  |Dep|
Describe:| llam A |Example IV 061012012 2 |male_~l|chid %
Current Situation: |Living with Other ][I Isaly P |sue 10910111995 19 |Fe... v|Notrelated | I
Expect any changes in 90 days: |No * | ’_| | _| ﬂl ﬂ
Describe; | = Ao | = [elete
@ Save | = Cancel ‘
Is the household member a dependent of the customer? "Yes™ ar "Nao”
Record: 2i2 . |List of Valu... =03C=
Page 9
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|%| Toolbox 2 (T

Resource Types x| EI-E
1 File Edit Navi
P FEE BECKSSE « » @M
o :I CREENSLIT (573)522-3017
Disability Insurance Payments Skills Tests |
Dividends
Eamed Income {21 |
Food Stamps
In-Kind
Interest -
19. Enter Assessment Month & L = Cory | dpoms | = pote |
Year M — 22 Assessment Month Net Difference
L R otal Reso inus Expenditu ::l
20. Double-click in Resource & ufm Tinus Exponduures.
Tvpe fIE|d Konthly Housermomores Manthly Household Expenditure
yp Res:nuroeType/ Description Amount | Expenditure Type | Description Amount |
21. Choose Resource Type - .
22. Click OK button : ')
Repeat Step 20-22 for each Resource | |
Type. ! ey
23. Enter a Description for J | 23 | 24
Resource Type —l
24. Enter Amount of Resource
Type . .
Total Monthly Resources: Total Monthly Expenditures:
== Add | = Delete | | I Financial Education = Add | = Delete |

ﬁ Pririt | @ Save | 3 Cancel |

Assessment Date (MMMYYYY)
Record: 11 | | | |
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25. Toolbox calculates Total
Monthly Resources

26. Double-click in Expenditure
Type field

27. Choose Expenditure Type

28. Click OK button

Repeat Step 26-28 for each
Expenditure Type.

29. Enter a Description for
Resource Type

30. Enter Amount of Resource
Type

F

Aszessment Month & Year

|£:| Toolbox 2 (Test) Powered by Oracle 11g - Assessment
File Edit Mavigation Options Utility MO Wtility Window Help

Asseszment Date: Last Update Date: I:I

Xl

=

082014 | Comment:

- |Home Insurance
- |Medical Expenses

Expense Types
PORBALFOMAITVARSVE B
G Assessment- | AM A EXAMPLE l#22#23144) |  EDWARD | e
Empoyment |  Educaon | SupportSystem FinanchlNeeds | BasicSkilg T

Health/Accidental Insurance Premium

(medical, dental, prescriptions)

. |Other Expenses -
4 4
' o] 28

] _j---E

Lo O]

299]
— Monthly Household Resources \Mnnthly Huusew ]
Resource Type Description Amount | ¥xpendl'urM Description Amount |
Earned Income MacDenalds $5974.00 =
Food Stamps Food Stamps $325.00 *
1 .

Total Monthly Resources:

|dentify the financial resource type from the LOV.

1,299 Total Monthly Expenditures:
o Add | — Delste | %F| T Financial Education 4 Add | — Delete |
% Print | @ Save | 3¢ Cancel |

Record: 3/3 || . |Listofvalu... |

<0sC=
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|22 Toolbox 2 (Test) Powered by Oracle11g - Assessment E\@
File Edit Mavigation Options Utility MO Utility Window Help
PoRBRLAOMIVEESVERBME BRCKSE « » M
'@Mse&s ment - | AM A EXAMPLE Ii#R-5-3144) | EDWARD GREENSLIT (573)522-3017

Employment l Education l Support System Financial Needs lElasicSkillsTestsl

Assessment Date: Last Update Date:| |

Assessment Month & Year

- Copy | 4 Add ‘ = Delete |

Aszzeszment Month Net Difference

31. Toolbox calculates Total

Monthly Exp_)endltu res 32 (Total Resources minus Expend'rtures]:
32. TOOIbOX prOVIdES the — Monthhly Household Resources r— Monthly Household Expenditure:

Assessment Month Net Resource Type I Description I Amount | Expenditure Type | Description

Difference Earned Income [MacDonalds £974.00 Gas |Fuel
33. Click Save button |Food Stamps |Food Stamps §325.00 |Food |

|Te|&p-h ong (home & cell |

|l:ar Repair & Maintenan |
|C.hik:|ca re |
|utilties (heat, electricity |

for every customer. The assessment
helps identify some of the barriers the
customer has when it comes to

|

| |
Remember: Not every field is needed I I

| |

| I

| |

employment. Completing the Total oty Resources] 1,299

assessment provides a countable 9002 T | Dote ‘ 58| i

Seeker service 2
CE; rd 33

Record: 11 =05C=
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34. Completing the Assessment
provides a countable 9002
Seeker service

Eligibility-Eligibility Tab-
Performance begins here! Check,
double check, and then recheck.

35. Click on the Eligibility icon.

[ ]

P
q

|£| Toolbox 2 (Test) Powered by Oracle11g - Seeker
File Edit MNavigation Options Utility MO Utility Window Help

PORBRAOHIVOAG2VIFEA BHCKSER| « » M

{iSeeker Screen - | AM A EXAMPLE II(####-3144) |

EDWARD GREEMSLIT (573)522-3017

=N e >

Find Seeker Seeker Info l Des Job Title l Edu/Cert ] Work History l Referrals l Core Enroll ] Other l Scratch Pad l Swve Referral l Adv. Query
[ Name and Address Infarmation Mailing Address: Sireet Address:
i | | [ExcamPLE 1 [123 MAN [
Phone Numbers | |
’7Humer| Cell| |JEFFERSON CITY [uc [85101 [ [ ]
Work:] Other. Bad Address| Homeless|  Emait|
r— Personal Information — Seeker Status
Date of Birth:| 12/01/15985 Agﬂ; [+ Searchable Status Date Last Update Workks ID:
o [~ | Deceased Emp ExchangeActive  [|[02/29/14] 09720014
-k I Shareresume || Case Management/sctive Next Appt: Time:
— Veteran Information Ul Ben Year Beg Dt{inactive | | Next Task|09/29/14
wet Status: [N - None - | Transition: - Dizlocated Date: | EB
Actual Enrollments Possible Enroliments

[ Recently Separated Served From| Served To | | [ion Contacts:|

[ Served in Campaign | “| [kpp ID;31223638529

[ Print on Summary (Resume) | [ DCN:

[ Service Ended by Disablility | 1| [Traines D%

[ Spouse of Deployed Guard/Reserve or spouse deployment Services Provided

ended within the past year | Date Type of Service Employment Counselor o
Bran 9/25014 | Aszezsment EDWARD GREENSLIT I
Have you attended a TAP workshop Show e Here] N 0711114 |JobsMoGov Self Job search Counselor Web
in the past 36 months? g - . 07i11/14|Job Referral Counselor Web
Status Verffied| 07/03/14|Job Referral Counselor Web -

Source: |Counselor Web [ Partial Sesker

r Restrlicted | [~ 55N Discrepancy @ Wb Infa @ Save ‘ ¢ Cancel

Query Returned no Rows!
Record: 11

=05C=

I e —
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Personal Section

36. Date of Birth-Defaults from
seeker info page

37. US Citizen- Click the
arrow to choose “Yes” or
“No”.

Alien Registration # A-If
US Citizen is No enter
Alien Registration #
Disability Status: Click the
arrow to select the
applicable choice.
Disability Type: If
disabled, click the arrow to
select the applicable choice.

Have Dependent <18-
Click the arrow to choose
“Yes” or “No”.

Single Parent: Click the
arrow to choose “Yes” or
“No”.

Limited English: Click the
arrow to choose “Yes” or
“No”.

38.

39.

40.

41.

42.

43.

sonal [

| 43
el atys |

| £:| Toolbox 2 (Test) Powered by Oracle 11g - Eligibility

File Edit Mavigation Options Wility MO Utility Window Help
PORBRAAOAI VA SVIFBEG BHESCHS B <

'@Eligihiliw—lAMAEXAMPLEIII{W—W—S‘IM} |
Eligibility I Waiver ]Enrﬂllrnent]
Eligibility l

EDWARD GREENSLIT (573)522-3017

Current Education Status: -

Date of Birth: [EIIIELE | -| 36 & Incorme
Us Citizen| | Receving TANF| |
Alien Registration #:4[ Receiving GA/RCA/
Disability Stat"'szl—LI 00D STAMPS/SSI :I"
Disability Type! I- 40 B/ Reduced Lunch: -
| Have Dep Chid{<18):] x| gh Poverty Area | ~|
Single Parent: = 4?2 I Famity Slze:l_
H Limited English:l—L| Semi-Annual Income:
Annual Income:
Vet Status:l—L| [ Low Income
Employment Status: I—LI Registered - W
UlClaim Status | o] Service#]

éﬂ Selective Service|Wah.rer: -

Highest Grade Cvu-mp:| j

Dislocated Worker: -

Homeless: -

Was the customer unable to achieve
=self-sufficiency after receiving
Career Services?

Eligibility Verif Date: Record uf ﬂj = Add

E=8(E=R 5
- m
WIOA DWW
Categur_v:| ﬂ
Layoff Date:
Mass Layoff: :|'
WG
Employer: |
Grant Number:l ﬂ
— WIDA Youth -~
% Barriers
spre | —}
Summer Jobs [ Is the Youth
N [ A Parent?
Out of School [~ A child living with the
x custodial parent or other
adult caretaker/relative?
— Show Me Hero — |
Show Me H...
Q/ Check “erification |
| @ Save | 3 Cancel ‘
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Status Section
44, Vet Status: Click the arrow

to select the applicable
choice.

Employment Status: Click
the arrow to select the
applicable choice.

Ul Claim Status: Click the
arrow to select the
applicable choice.
Current Education Status:
Click the arrow to select the
applicable choice.

Highest Grade Comp:
Click the arrow to select the
applicable choice.
Dislocated Worker: Click
the arrow to choose “Yes”
or “No”.

Homeless- Click the arrow
to choose “Yes” or “No”.

45.

46.

47.

48.

49,

50.

| £ Toolbox 2 (Test) Powered by Cracle11g - Eligibility

File Edit Mavigation Options Utility MO Utility Window Help

POBBRLAOAIVLACSVIFEEG BBHEKSE <

'@Eligibilit}'—lmAEXAMF'LEIII{###—##—B‘IM] |

Eligibility ‘ Waiver lEnruIImentl
Eligibility l

— Personal [

Date of Birth:{12/01/1995
US Citizendves |
Alien Registration #£4[
Dizability Status:{yqt Disabled
Disabilty Type] |
HH Have Dep Child(<18):|Na -
Single Parent:m
Limited English:[T00 - |

Status [

Vet Status: -
Employment Status: -,K
Ul Claim Status: -

Current Education Status: -
Highest Grade Comp: -

Dizslocated Worker: -

Homeless: -

(=]l E s

— Show Me Hero —|

o m
EDWARD GREEMSLIT (573)522-3017
— Wioal wWioa DWI—
$ Income Category] =
Receiving TANF: - Layoff Date:
Receiving GA/RCAS
FOOD STAMPS/SSI b Dwé"liss Layoff: ~
Free/ Reduced Lunch] | Employer: |
Youth High Poverty Arza | «| || crant number:] =l
Family Size:| — WIDA Youth
i ; % Barriers
Semi-Annual Income: spyve | i
Annual Income: Summer Jobs [ Is the ¥outh
S [ A Parent?
Qut of School [ A child living with the
: x custodial parent or other
ervice| Waiver - adult caretaker/relative?

Show Me H...

Q% Check “erification ‘

Eligibility Verif Date: Record | 3of| 2] jﬂ = Add

| 3 Cancel

‘ @ Save

DWD Technical Support February 2016
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WIOA Section

51. The WIOA Section must be
completed.

NOTE: The income portion of the
eligibility is not required if the
participant is receiving TANF or
GA/RCA/Food Stamps/SSI

Eligibility-Eligibility Tab Income

52. Click on the Income button

53. Enter Last Month
(Month/Year)

|£: Toolbox 2 (Test) Powered by Oracle 11g - Eligibility
File Edit Mavigation Options Utility MO Utility Window

POHBA SO M & B &
9 Eligibility - | AM A EXAMPLE |1l#58-2-31 :

Eligibility l Waiver lEnruIIrnentl

oAl

Help

Lo |-

53 |l I_
- Date of Birth12/01/1895
US Citizenfves

DWD Technical Support February 2016

$ Inctle

Receiving TANF: -
@'MAFanily Inc@me Worksheet Receiving GA/RCAS
— WIA Programs l STAMPS/SSH :l'
WonthfYear  Total ;! =
#Last Momh:-‘ WIA Semi-Annual; 0
5ﬂ11’— WIA Annual 0 :lv

| -

3rd; [j

and;
1st:‘

Semi-Annual Income:

Family Size:||

Annual Income:

[ Low Income

Service #

é-.} Selective Service|Wa'n.rer: -

WIOA DWW
Cateuﬂry:| ﬂ
Layoff Date:]
E :l
DWGMIESS Layoff: 2
Employer; |
Grant Nurnber:| ﬂ
— WI0A Youth |
spye | i,’/-’af Barriers
Summer Jobs [ ls the Youth
S [ A Parent?
Out of Schoal [~ A child living with the
x custodial parent or other
adult caretaker/relative?

self-sufficiency after receiving -

— Show Me Hero —|_"

Show MeH...

¢ Check Yerification ‘

Verif Date: record [ 2or[ 2 4| B| 4 A

‘ 3 Cancel

| @' Save

Income type | Description | Amount | . —
| | . Registered - Selective Service: -
| | |
| | |
I I I Was the customer unable to achieve
I I I career services?
| | |
| | | e
+ B | — Delele ‘ Konthly Inwm:l
/ ‘B Close
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54. Toolbox will fill in the
Month/Year six months
back.

55. Double-click in the Income
Type field

$EWIOA Family Income Worksheet

56. Choose the Income Type
from the List of Values
(LOV)

57. Click OK button

Government employee pensions

-

— WIOA Programs
Month™ear  Total
+Last tonth: [XTERXCRN [ o~ sem-snnuat 0
ath:{12/2015 0 WIOA Annual: 0
> 4111172015 0 ggg; Copy |
Jrd] 1042015 i
2nd:|08/2015 o
1st|082015 o
Income type Description Amount
WIA Income Types k3 L
Find|%
Income Type =
Alimony |
Dividends I
56 |
Fellowships,assistantships . Monthly Income:
I Delete | '

|I"|TL.IFEHCE.' or annuity navmenis _Iﬂ
4 4

{E‘I’? Save

| ’B Close |

Eindl oK 57

DWD Technical Support February 2016

Page 17




58. Enter a Description of the
Income

59. Enter Amount of income

Repeat steps 55-59 to add additional
income types

{1 WIOA Family Income Waorksheet

— WIOA Programs
MonthMear  Total

et orts. SR R 0 5o

atho|12/2015 o WIOA Annual;

4th:|11/2015
Jrd10/2015
Znd:|09/2015
1st|08/2015

=

4 Add | — Delete | Morihiy come |

-

@? Save | ’8 Cloze

DWD Technical Support February 2016
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{2 WIOA Family Income Worksheet

WIOA Programs
Month/v'ear  Total

Last Month: [ATERRT WIOA Semi-Annual 900
62 Sth:|12/2015 i WIOA Annual: 1,800
. 4th:|11/2015 1| Bt
60. Toolbox will total Monthly _l ey
3rdi|10/2015 0
Income
2nd:|09/2015 0
61. If each month the income is 1st]08/2015 0 61
the same you can choose Income type | Description " | Amount
the Copy button. Earned Income MecDonalds 500 =

62. If the monthly income
varies, you will need to
select the month you wish
to enter.

| v -
+ addd | — Delete | Monthhy Inoume:

{E’? Save | ’8 Cloze |
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63. Toolbox will total WIOA
Semi-Annual total

64. Toolbox will total WIOA
Annual total

65. Click Save button

66. Click Close button

{5 WIOA Family Income Worksheet

— WIOA Programs
Month™ear  Total
#Last Month:(01/2016 900
Sthel12/2015 600
4thl11/2015 600
3rd{10/2015 600/
2nd:|09/2015 300

WIDA Semi-Annual; 3,700 [

WIOA Annual; 7,400

[ Copy | 1.

64

Income type

Description

Earned Income

Amount
E. o

+ Aol | = [elete |

H
I65|

come: 700

{E} Save

| 5 Close |<-

DWD Technical Support February 2016
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67.
68.

69.

70.

71.
72.

73.

Receiving TANF-Yes/NO
Receiving GA/RCA/Food
Stamps/SSI-Yes/No
Free/Reduced Lunch-
Yes/No

Youth High Poverty Area-
Yes/No

Enter Family Size

WIOA Semi Annual
Income-Calculated by
Toolbox from Income
button

WIOA Annual Income-
Calculated by Toolbox
from Income button

| £ Toolbox 2 (Test) Powered by Oracle11g - Eligibility
File Edit Mavigation Options Utility MO Utility Window Help

PORBRAOAIDOAGSVIFER BRECKSE « » @

'@Eligibilit}'-IArv'IAEXAMF'LE (-3 144) |

Eligibility l Waiver IEnruIIrnentl
Eligibilil}f‘

— Persanal
L Diate of Birthd12/01/1995

US Citizen:
Alien Registration #4

Disability Status: -

— wioal

$ Inzame

.q Receiving GAJRCAS
FOOD STAMPSISSI: 52
Free/ Reduced Lunch: v]‘

— Status |

Vet Status:|ot 3 Veteran |

Employment Status:lm
UlClaim Status{jgne |

Current Education Status:lm

“outh High Poverty Area | hd

EDWARD GREEMSLIT (573)522-3017

= |[= =]

WioA DWW
-
Receiving TANF: - 67

Family Size:| <
} Semi-Annual Income: 3,700
Annual Income: 7,400

[ Low Income
Registered - Selective Service: -

Service #

SIL[
QOut of School

T

[ A child living with the
custodial parent or other
adult caretaker/relative?

éﬁ Selective Service‘w&wer: -

Highest Grade Curnp:||.|igh School.. ﬂ

Dislocated Worker:{1 5 -

Homeless:|jq -

Was the customer unable to achieve
self-sufficiency after receiving -
career services?

— |
Show Me Hero |_‘

Show Me H...

¢ Check Yerification ‘

Eligibility Werif Date: Record uf jj = Add

‘ {E’? Save

‘ 3 Cancel
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74. Notice the Low Income
checkbox is checked for
Adult/Youth. This occurs
based off one of the below

criteria

1. Yesto TANF
guestion

2. Yesto
GA/RCA/Food
Stamps/SSI
guestion

3. Yes to Free/Reduced
Lunch

4. Yes to Youth High
Poverty Area

5. Income meets the
low income
guidelines

75. Registered-Selective
Service Yes/No
Service #-Enter Selective
Service Number
Waiver-If not registered
with Selective Service
choose wavier reason
Was the customer
unable to achieve self-
sufficiency after
receiving career
services-Yes/No

76.

77,

78.

|2 Toolbox 2 (Test) Powered by Oracle 11 - Eligibility =N =R
File Edit Nawgatmn Options  Utility MO L.Itllmt Window Help
B A oM i VA VvIFEE BRHCKST « » M
{9 Eligibility - 1 AM A EXAMPLE lll(##-##-3144) |  EDWARD GREENSLIT (573)522-3017
Eligibility ‘ Waiver l Enrollment ]
Eligibility ‘
— Personal [ — wioal WioA DWW
Date of Birth:|12/01/1995 $ Income
U= Ciizen Category:| =l
izentves | Receiving TANF[\; = Layoff Date:
Alien Registration #.A Receiving GA/RCAS l—_l
Disabiity Status:[yjot Disabled FOOD STAMPS/SSHiH0 w2t =
Disability T}'DEI—_lv Free/ Reduced Lunch:|p g e |
HH Have Dep Chid(<18) [0 = Youth High Foverty Area |[No = Grant Number:| =]
Single Parent:|y, 4 - Family Size:|_1 — WIDA Youth [
Limited English:|} - Semi-Annual Income: 3,700 apye | #% Barriers
— Status | ———— EITLEITEE 7,400] || Summer Jobs | Is the Youth
Vet Sta 74 ¥ Low Income Adult’Youth [ A Parent?
Employment Staft Registered - Selective Service:[T1 v |l [ A child living with the
Ul Claim Status:|pgne Service #: ial parent or other
Current Education Status:[ ot atteTT8 L Selective Serwce|‘|.|'|.l'arver retaker/relative?
Highest Grade — Show Me Hero
: Was the customer unable to achieve ow Me H..
Dislo self-zufficiency after receiving -
o < career services? « Check Verification |
Eligibility \Verif Date: Record ﬂf 4 p| I s | {fy Save ‘ 3 Cancel ‘
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WIOA DW

79. WIOA Dislocated
Worker This customer is
not eligible so we will not
complete this section.

DWG

80. DWG- This customer is
not eligible so we will not
complete this section.

Show Me Hero Section

81. Show Me Hero-Click on
Show Me Hero button

.

|£:| Toolbox 2 (Test) Powered by Oracle 11g - Eligibility

File Edit Mavigation Options Utility MO Utility Window Help

PORBRAOMAMIVABSVvERRE BEE:

'@EIigihilit}‘—lAMAEKAMF‘LE|Il{m—ﬂ'—3‘l44} |

Eligibility l Waiver lEnruIIrnentl
Eligibility l

[ Pemonal | orBirth]12/01/1995
US Citizen|yves v |
Alien Registration #£4[
Disability Status:|ot Disabled |
Disabilty Type] .|
HH Have Dep Child{<13):|Mo -
Single Parent:|p -
Limited Englishyy |

— Status [

Wet Status:|not a Veteran =
Employment Status:lm
Ul Claim Status:|npne |
Current Education Status:lm

Highest Grade Cump:h.”gh School. ﬂ

S @« > W
EDWARD GREEMSLIT (57 3)522-3017
— WIoA — WiIoA DWW
$ Income Categur_l,.r:| ﬂ
Receiving TANF: Layoff Date:
Receiving GARCAS =
FooD sTAMPSiSSiNe v Dwé"liss Layoff: hd
Free/ Reduced Lunch:|y, - Employer: |
“'outh High Poverty Area | Mo - Grant Number:| ﬂ
Family Size:[ 1 — WI0A Youth 4~ |55
Semi-Annual Income:; 3,700 apye [ [0 m
Annual income: 7,400] | SummerJdobs [ |~ | s the Youth
¥ Low Income Adult™outh SILT )
Registered - Selective Service:lyves - Out of School
Service #|35-1455328-9 ~|
éﬂ Selective Serviu:e|‘l.|'|.l'ai'.rer: -

— Show Me Hero —|

Was the customer unable to achieve

Show Me H...

Shou veki. |

Dislocated Worker:|g :l' =self-sufficiency after receiving -
Homeless:[; - career services? Q% Check “erification |
Eligibility Verif Date: Record u.f 4 P I s | @ Save | 3 Cancel |
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82. “Are you one of the following”

1. the spouse of an active duty
military personnel or

2. the spouse of an active duty
military personnel who separated
from the military within the last
12 months or

3. the spouse of a National
Guardsman or a Reservist who
was deployed for at least four
months and has returned from the
deployment within the last twelve
months?” If the customer can
answer “Yes” to any of the three
questions, click the drop down
arrow and select Yes. If not, the
select “No”.

83. “Are you a member of the National
Guard or a Reservist who was
deployed at least four months and
has returned from the deployment
within the last thirty-six months?”
Click the arrow and select “Yes or No”

84. “Are you a Veteran who served in the
military within the last 365 days?”
Click the arrow and select “Yes or No”

DWD Technical Support February 2016
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85. Click OK button
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Eligibility-Eligibility Tab Check
Verification

86. Click Check Verification button

Note: Notice that green halos will appear
around the checkboxes connected to the
enrollments that are possible for the customer
based on the eligibility factors that were just
enetered.

| £ Toolbox 2 (Test) Powered by Oracle 11g - Eligibility
File Edit Mavigation Options Utility MO Utility Window Help

POHBALAOMICEGSVIFRE BECHKSE <

'@Eligibilit}‘—IMAEXAMPLEIII{W—M—3144} |

Eligibility I Waiver lEnruIIment]
Eligibilit_l,-“

— Personal [

Date of Birth{12/01/1985

US Citizenyres |

Alien Registration #£A[
Disabilty Status:{\iot Disabled |
Dissbilty Type] |

HH Have Dep Child(=18): Mg =]

Single Pﬂrent:m

Limited English:[g =

— Status [

Vet Status:[ ot 3 veteran v |

Employment Status:lm

Ul Claim Statusjgne |

Current Education Status:lm

Family Size:] 1

Semi-Annual Income;

3,700
7,400

Annual Income:
¥ Low Income Adultivouth

Registered - Selective Service:|yveg
SEMVice #35-1456326-9

é.} Selective Service|Wai\rer: -

Highest Grade Comp:|High school.. - |

Dislocated Worker:|1 4 -
Homeless:|p 5 -

[ ][O ]

- m
EDWARD GREEMSLIT (573)522-3017
— Wioal WIOA DW
$ Income Categury:l ﬂ
Receiving TANF:| o - Layoff Date:
Receiving GA/RCAS l—_l
FOOD STAMPS/SSIND  » Dwé"lé-"'& Layoff. <
Free/ Reduced Lunch:(y, - e |
“routh High Poverty Area | Mo - Grant Number:| =]

— WIOA Youth - [go—

% Barriers

seyc [ | |
Summer Jobs | | |~ | |s the Youth
SIL[ |\~ [T AParent?

Out of School

[ A child living with the
custodial parent or other

adult caretaker/relative?

Was the customer unable to achieve
self-sufficiency after receiving
career services?

ez ¥

Q% Check Yerification |

Eligibility Verif Date:; Record uf jj = Add

| 3 Cancel

| @’ Save

DWD Technical Support February 2016
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|2 Toolbox 2 (Test) Powered by Oracle 11 - Eligibility o &
File Edit MNavigation Options Utility MO Utility Window Help
+ q.7
POBBRLAOAIVACSVIFAEG BISCKSE « » @
'@Eligibili‘w—l.ﬁm A EXAMPLE N(#a-##-3144) | EDWARD GREEMSLIT (573)522-3017
Eligibility I Waiver l Enrolment l
Eligibility l
— Personal [ wioal — WIOA DWW
Date of Birth:12/01/1995 $ ncome
US Citizen:ves | Category: —
. . ez w i : .
87. Since the customer will Alien Registration #A Rewﬁ:;mﬁ o= everigats
Onl! be enl’0||ed |n Wi OA Disability Status:lm FOOD STAMPS/SSH Mo - DW(?’.HFSS Layoff: b4
Q?SulgTzolbox will display Disabity Typd <] Free/ Reduced Lunchyy r Employer:|
popup HH Have Dep Chid(<18)/nc  +| Forms x| =l
88. Click Yes button Single Parentfy, | If you plan on enrolling the jobseeker in a Youth Special
Limted English:|ng - Program , you must select one before verifying the
— Status | eligibility! Do you want to continue?
Vet Status| ot a veterar Mo | || T A Parent?
Employment Status:||)nemployved - [ A child living with the
1l Claim StatU53|Nune ﬂ Tiw #:|35—1 4563780 ] E custodial parent or other
Current Education Status:lm éﬂ selective Servic Wa'rl.rer:l—ll - Adult caretakerrelative?
. ] | — Show Me Hero —
Highest Grade Comp:|q;i
< _ES ra "”F'.|H|gh Sehool... v \Was the customel] 88 hieve Show Mz H...
Dislocated Worker:[y, | zelf-sufficiency a ez w
Homelessi; = EE IR " Check Yerification |
Eligibility Verif Date: Record | 3[of| 3| jﬂ o Add | {% save | 3 Cancel |
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General Section

89. Each of the active white
boxes needs to be checked
to attest to staff
verification. (Identity,
Citizenship/Employment
Status, and Age)

90. Enter the documentation
type used to verify the
information in the
comment box below the
checkboxes.

WIOA/WIOA Adult/Youth
Section

91. Each of the active white
boxes needs to be checked
to attest to staff
verification. (Identity,
Citizenship/Employment
Status, and Age)

92. Enter the documentation
type used to verify the
information in the
comment box below the
checkboxes.

|£:| Toolbox 2 (Test) Powered by Oracle 11g - Eligibility

File Edit Mavigation Options Utfility MO Utility Window Help

PORBAAFOAIDVOARSVvIFEA BREHCKSE « » @

{9 Check Verification

— General
[ Identity
(- ie. Drivers License S5 Card W2 form)

[ Citizenship / Employment Status

(- ie. Birth Cert., Work Auth, Alien %)
[ Age

(- ie. Birth Certificate}
| | Di=ability Status

(- ie. Medical Records)

| | Weteran Status
(- ie. DD214, Vet Admin (800)827-1000 )

— WIOA f WI0A Adult™ outh

[ iFamily Size!
[ Lasts Months Income
[T Selective Service

| | Categorically Eligiole

— WIOA Dislocated Worker/NEG
[ Dislocated VWorker Statuz (See Eligibilty Guidelines)
[ Layoff Date

— Show Me Hero

=3

Maritial Staus
(Marriage License, DEERS Paperwork, etc.)

Miltary Dates and Discharge Type
(DD214, Copies of Orders, etc.)

| 3 Cancel

@ Save

| ’B Cloze
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WIOA Dislocated Worker/NEG

93. This does not need to be
completed for WIOA
Youth

Show Me Hero

94. This does not need to be
completed this participant
is not Show Me Hero
eligable

95. Youth tab-Do not need to
complete this since we are
not enrolling in youth

| £:| Toolbox 2 (Test) Powered by Oracle 11g - Eligibility

File Edit Mavigation Options Ulility MO Utility Window Help

W13 Check Verification

Generall Youth l 95
— General

IV Identty
(- ie. Drivers License, S5 Card, W2 form)
[+ Citizenship / Employment Status
- ie. Birth Cert., Work Auth, Alien &)
v Age
(- ie. Birth Certificate)
| | Dizabilty, Status
(- ie. Medical Records)
| "Weteran Status
- ie. DD214, Vet Admin (300)827-1000 )

— Show Me Hero

—

=

(=)o =)
PORBRLAOHAEICARSVIFEEG BECKS® « v @

Maritial Staus

(Marriage License, DEERS Paperwork, etc.)

Miltary Dates and Discharge Type
(DD214, Copies of Orders, etc.)

Birth Cert, Drivers license

— WIDA /WIOA Adult™youth

[+ Family Size
[+ Last & Months Income
[+ Selective Service

| |categorically Eligible

|atteststiun, pay stubs, selective service site

— WIOA Dislocated Worker/MEG
| mislocated Worker, Status

[ Layoff Date

(See Eligibilty Guidelines)

| 3 Cancel |=B Cloge

(fj’? Save
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| £ Toolbox 2 (Test) Powered by Oracle 11q - Eligibility

(o] E ==
File Edit Mavigation Options Utility MO Utility Window Help

POCRBRAAOHIVOAGSVIEFRHEG BRCKSE « »

I Eligibility - | AM A EXAMPLE IIl(##-#5-3144) |  EDWARD GREEMSLIT (573)522-3017
Eligibility l Waiver l Enrullrnent‘
96. Now that Check —
Verification is complete the Eligioity
WIOA, checkbox now [ Persenal I e ot Birth 1210171995 o $ ncome WDADE | =
ntains a checkmark. tizen: egory: =
contains a checkma Us citizenfves | Receiving TANFyp v Layoff Date|
. Alien Registration #.A Re ing GA/RCAS ’—_l
NOTE: If you have gotten this far and Disabitty Ststus:ior Deaned <] FooDNaMPsissio x| | Mass Layoff =
the enrollment you need is not Disabiity Type| -] Free/ Redu Employer:|
checked STOP go back into the =1 Youth High Poverty Ar Grant Number| I
Check_ Verification and find what Single Parentfyy =) Family Si — WIDA Youth |~ e
was missed. Limited English: | 5 - Semi-Annual Income: 3,700 spyc | | |[© EM‘ Belilaie
97. Double-click in the [ Stalus ¥ Annualincome:  7.400] || Summer Jobs [~| |~ | is the Youth
. U le-C ICK1 _ _ Vet Status:{jot 2 Veteran ¥ Low Income Adult’youth SILT] = I A parent?
Eligibility Verif Date field Employment Status:|nemployed - Registered - Selective Service[ras Out of School [ A chid living with the
Ul Claim Status:|pone - Service #35_1458328-0 :l' custodial parent or other
Current Education Status:|jgi Attendin. _» L) selective Service| Waiver: = = adult caretakerirelative?
. . — Show Me Herd —
Highest Grade Comp:[y; =
< _ES e ITIFII|H|g|-| School .. J Was the customer unable to achieve Show Me H...
Dizlocated Worker:|} 4 - zelf_zy receiving ves v i
Homelessy, -+ Sl (& Checicierfication|
|
Eligibiity Verif Date: v Record | 3lof| 3 j ﬂ 4 Al I| {5 Save | 3 Cancel |

Do not check any of these boxes. They are for Summer
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98. After Save a popup will
appear indicating the record
will be frozen.

99. Click Yes

NOTE: When the Yes button has
been clicked, changes can no longer
be made to this Eligibility record. If
the record needs to be changed, a
new Eligibility record will need to
be created before the enrollment is
created.

|£:| Toolbox 2 (Test) Powered by Oracle 11g - Eligibility
File Edit Mavigation Options Utility MO Utility Window Help

PORNBAAFOMAEIVCADSVIHAER BECKSHE « » I

'@Eligihilit\r— | AM A EXAMPLE IlI(##8#5-31144) | EDWARD GREEMNSLIT (573)522-3017

E=N Hoh =<3

Eligibility l Waiver lEnruIIrnentl
Eligibility l

— Personal [v WDAE

Date of Birth:12/01/1595
US Citizenves |
Alien Registration #4[
Disabiity Status:[\ot Disabled v |
Disabiity Type]  +|
HH Have Dep Chid{<18):|no |
Single Parenty; |
Limited English:[yy |

et Status:|yot 4 veteran -
Employment Status:| ) nemploved = —

Forms

— Status [+

$ Incame

Receiving TANF:| 5 -
Receiving GA/RCAS
FOOD STAMPS/SSIIND e

Freef Reduced Lunch:|p 5 -

S S | —

Mo

WIDA DW[
Cﬂtegu-r_v:l

=]
Layoff Date:

Mazs Layoff :l"'
DWG L

»
’7 Emplu}ner:|
.~ e |

T

Bood

Iz the “outh
[ A Parent?
[ A child living with the

Ul Claim Status:|pgne -
Current Education Status:|p st sttendin.,. =

[T o

Tvice #|35 14563289

é]} Selective Servicg]Waiver: -

custodial parent or other
adult caretaker/relative?

=
F
» iers

Highest Grade Comp:|High School . » ]

Dislocated Worker: | 5 -

Was the custo
self-sufficiency

99 hieve
ez w

career services?
Homeless:|p -

— Show Me Hero —L}

Show Me H...

¢ Check Werification |

Eligibiity Verif Date:[7 5 (- Record | 3lof[ 3| jﬂ = Add

| 3 Cancel

| @ Save
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100. Click on Enrollment tab

SPECIAL NOTE

The start date of the enroliment must
be no later than the actual start date
of the first service being funded.
Actual Start date must be entered
into service notes.

| £:] Toolbox 2 (Test) Powered by Oracle 11g - Eligibility

File Edit Mavigation Options Utility MO Utility Window Help

POCRABAAFOAIVRARSVIEIREAEG BERECKSHE « »

'@Eligihilit}‘— | AM A EXAMPLE Il (3144

Eligibility l Waiver lEnrﬂ-IIrnentl
Eligibility ‘

[ ersonal L oTBirth] 12/01/1995

US Citizen:[ves |

Alien Registration £4[
Disabiity Status:{\ot Disabled v |
Disabilty Type] |

HH Have Dep Child(=18):|Mo -
Single P‘arent:lm
Limited English:[tg |

DWARD GREEMSLIT (573)522-3017

(=]l O m]

— WIDA [V

$ Income

Receiving TANF:|j o -
Receiving GA/RCAS

FOOD STAMPS/SSINo >

Free/ Reduced Lunch:|y o -

outh High Poverty Area | No hd
Family Size:| |

Semi-Annual Income:

3,700

— Status [+

et Status{yot 3 Veteran =
Employment Status:lm
UlClaim Status{jone |
Current Education Status:(yqt Attendin... - |

Annual Income:

¥ Low Income Adulthyouth
Registered - Emm

Service #:35-1456328-9

é]} Selective Service|1.|'|.fa'ruer: -

7,400

Highest Grade Comp:|igh School.. v

Dislocated Waorker:| g -

Homeless:|pg -

WIOA DWW
Cateuury:| ﬂ
LayoffDate]
B :l
Dwén'llgss Layoff: x
Employer: |
Grant Number:l ﬂ
— WI0A Youth - oot
e ?f’zfj Barriers
Summer Jobs [ | |~ | Is the Youth
SILT 1 | A Parent?
Out of School [ A child living with the
:l' custodial parent or other

adult caretaker/relative?

— Show Me Hero —

Was the customer unable to achieve
self-sufficiency after receiving
career services?

ez ¥

Show Me H...

o Check Verification | ¢ Registration Details ‘

Eligibilty Verif Date:[ /[ 511l: Record u-f ﬂﬂ = Add

| {E} Save

| 3 Cancel
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NOTE: All programs the customer is

o _ ) %) Toolbox 2 (Test) Powered by Oracle 11g - Eligibility =N cR—=
eligible for based on information _ _ o _ ” L
entered into Toolbox is listed on the File Edit Mavigation Options Utility MO Utility Window Help
T POBMBRAOME VA VSFHARBEGCHSE « » m
{2 Eligibility - 1| AM A EXAMPLE Ill(###%##%3144) |  EDWARD GREENSLIT (573)522-2017

Eligihimy] Waiver Enmllrnentl

r— Eligitle Enroliments
DWD Eligibilty Referral System Programs Ref Dt DCN 1D Teen[l'wul
[ [WiDA Adutt <— 101 | n =
- B B
r B H N
- w | | |I" Show Clos...
101. Click in the box next to [ e ———
ar Eentia rograms
WIOA Adult program Verify Date 02103115 - | kA
102. Click Enroll button. ~ | = Delete
< Erral <—I 102 I

r— Actual Enrollments

Program StartDt‘ End Dt | Teen Two |Tradezu-u2‘ Outcome
Oopsl

[ Show Clos...

EEERRR
EEEERR
EEERRR

[ External Counselor | Recalled by Trade Affected Employer
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Actual Enrollments

103. The WIOA Adult is now
displayed in the Actual
Enrollments section, along
with a Start Date.

104. Click Save button.

105. Click on the Employment
Plan speed button.

| £:| Toolbox 2 (Test) Powered by Oracle11g - Eligibility
File Edit Mavigation Options Utility MO Utility Window Help

105

(=] e ]

PORBRAOHITVOAC2VvIFEE BHECKSE| « »

Y Eligibility - | AM A EXAMPLE Ill##-#8-3144) |  EDWARD GREENSLIT (573)522-3017

Eligibility l Waiver EI'IrDIImBntl

WIOA Adult 020316

r— Eligitle Enroliments
DWD Eligibity Referral System Programs Ref Dt DCN D Teenl'l'wu-l
N N Cr
r [ H B
- N N
- m | [ Show Clos...
B Other Potential WD Programs
Add
VerifyDate] | r N I R
B == [elete
103 a e
¢ Enrall
— Actual Enrolments
Program StartDt | End Dt | Teen Two [Trade 2002 Outcome

NN N NRC
NN N NRC
NN N NRC

Dopsl

[ Show Clos...

[ External Counselor [ Recalled by Trade Affected Employer

3 Cancel
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106. Click on Employment
Plan tab

| £ Toolbox 2 (Test) Powered by Oracl

oyment Plan
File Edit Mavigation Options Utility LMD Utility Window Help

PORBRLAOMN &

o] & |ws]

VaPSeVEIFEEAG BECKOSE « »

'@Employment Plan -1 AM A EXAMPLE Il 3144) | EDWARD GREEMSLIT (573)522-3017
Enrollment I Apprﬂpriateness] Employment Plan l Progress } Closures l
r— Eligitle Enroliments
| DWD Eligibility | Referral Sy=tem Programs Ref Dt DCN D

|— | §
- m I
[ | N
= [N [~ Show Clos...
[ | Other Potential DWD Programs

Verify Date] | r | e

u | = Delete
4, Enrall ‘ Aagresment |

— Actual Enroliments

Program Start Dt | End Dt | Trade 2002

WIOA Adult

Oopz!

[ Show Clos...

[ External Counselor [ Recalled by Trade Affected Employer
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107. Select an ONet by double
clicking in the ONet field.

108. Choose the ONet that you
want to select by clicking on
it (this will highlight it) If
the ONet you need_is not
listed click the Cancel
button.

109. Click OK (if you have
selected the correct ONet
from the list)

NOTE: For this desk aid we will step
through adding a new ONet title.

| Desired ONETS for | AM A EXAMPLE Il x|
| Find|%
Il 12201100 Accountants and Auditors
| 43303100 Bookkeeping, Accounting, and Auditing Clerks
. |51919800 Production Workers / Helpers
|2/ Toolbox 2 (Test) A =5 E=R
File Edit Mavigatidg 108
i 2 3.7
Hd | o (& BECKS M « » M
i Eindl Ca ell EMSLIT (57 3)522-3017
| Desired ONETS for | AM A EXAMPLE Il x| |
- <z 4|}
\ F.
OStartDateluagﬁa/cbseﬂ ||
-ouet|
+ Goal: ‘:
+ Justification: Forms x|
LM @ Would you like to choose from all of the ONET codes?
Objective]| Start Date:|02/03/15
Service: ‘ﬁmm., ST e
] ! | . : “erification
JO # Houl oo Toe| Eumtin 4y Sowch
R ! | BT T =‘ * Contans AN
| m
EndDate]  Outcon] —
Cumnts:l
X Concel
B schedule | 3 Print Plan % Payment | i MECH | TRA, |
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110. Enter the title of the ONet
you need into the Job Title
field.

111. Click Search button.

112. Locate the ONet you wish
to add on the list and click
on it.

113. Click Select button

111

Cardiovascular Technologists and Technicians (25

Job Tﬂe:'pharmac:,r " Exists In ?E Search |
% Contains Al
Occupation | DOT Titles
Health Specialties Teachers, Postsecondary (25-1 :] Director, Pharmacy Services -
Pharmacy Aides (31-9095.00) Pharma Occupation:
Pharmacy Technicians (29-2052.00) === 112 Pharmacy Technicians (29-2052.00) —
By Select 113
Description:
- « ||Prepare medications under the direction of a
pharmacist. May measure, mix, count out, label, and
Related Occupations Lay Titles record amounts and dosages of medications.
Murging Instructorg and Teachers, Postsecondary | = | [TEACHER, PHARMACY -
Medical and Clinical Laboratory Technologists (29-. PHARMALCY MANAGER

TECHNICI&N, PHARMACY LABORATOR

Opticians, Dizpensing (25-2031.00)

TECHNICIAN, PHARMALCY

Medical Secretaries (43-5013.00)

PHARMALCY TECHMICIAN

Animal Breeders (45-2021.00)

CPHT (CERTIFIED PHARMALCY TECHNIC

Biolegical Technicians (19-4021.00)

[

CERTIFIED PHARMACY TECHNICIAN

hd

3 Cancel |
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114. ONet is now populated.
115. Goal: Type in a goal for the
job seeker. 114
116. Justification: Type in the
justification reason to
explain the goal entered.
117. Objective: Double click in
the Objective field

)
File Edit Mavigation Options Utility MO Utility Window Help

02/03118

Pharmacy Technicians

117

FPORMRAOMA I VABSVSHMAQA BECKSD « » @

115

116
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NOTE: Customer must have a 2001
WIOA Comprehensive Assessment &
a 2002 WIOA Full Development of an
Indiv Emp Plan before they can
receive a WIOA 3000 level service.
The 2001 Comprehensive Assessment
& a 2002 WIOA Full Development of
an Indiv Emp Plan will only keep a
participant from exiting for 90 days.
These services may be opened and
closed the same day.

118. Click the Objective box
119. Highlight the Objective
needed by clicking on it.

‘@ Semnvices

By Objective | Service Tree | Key Word Al habe‘tical}.l'l

e e Select an Objectives

— Services / Activities

<3elect an Objective=

Azzezzment
Basic Education
Employment-Related Education
Follow Up

Job Search Assistance

Life Skills

Supportive Services

KL |

{E’,"Select | ’8 Close
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120. Highlight the
Service/Activity needed by
clicking on it.

121. Click Select

@Smices
By Objective | Service Tree

Dhﬁﬂﬁ\“ﬂilﬁssessment ;l
— Services [/ Activities

Key Word IAhhabeﬁcahrI

2001 WIOA Comprehenzive Azzezzment
2002 WIOA Full Development of an Individ Emp Plan
4005 WIOA Planned Gap

level and service needs of adults and
dizslocated workers, which may include-
diagnostic testing and use of other azzeszment
tools; and in-depth interviewing and evaluation to
identify emplowvment barriers and appropriate
goals.

121

i D finition
120 Ihensi'.re and specialized assessments of &
—

{'E';,?Select | ’8 Close
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122. The Objective and Service
now display in the boxes.

123. Start Date: Automatically
enters the current date.

124. Click Save button

NOTE: Staff has the ability to
backdate a service 7 days — be
careful as the service date should not
precede the enrollment start date

| £| Toolbox 2 (Test) Powered by Oracle11g - Employment Plan

File Edit Mavigation Options Ulility MO Utility Window Help

PORBRAOAIVATSVIFEGA BRECKSSE « » @

{5 Employment Plan - | AM A EXAMPLE Il ###-##-3144)

Enroliment lApprﬂ-priatenes.s Employment Plan ‘

[ Show Closed Services | Show Closed Tasks EOMNofice| | Pianj 3 | of 4 | }J

| EDWARD GREEMNSLIT (573)522-3017

Progress

l

Closures l

*® Start Date:|nz2/m3ns

Clused:| | |

| Y

* ONet:|25.2052.00

|Phﬂrmﬂcy Technicians

Long Term G

+ Justification:
LMl

* Goal|short Term Goakto obtain a position as a pharmacy technician
mea position as a pharmacist

ated B and is increasing by 20.55%

Objective] Asseszment

‘l | Start Date TR0 (= 123

Service) 2001 WI0A Comprehensive Assess‘ Hours:

JO #; Hourly Wage:

Comp: + Add Task

Lelo Ll

Task 1:

I_
End Date: Qutcome:

[~

ﬂ l_ = [l Task

I 124 = [l Service

Cumments:|

E Zchedule | & Print Plan | + ey F‘Ian| == [l Flan ‘ {E’) Save

v

2l

| 3 Cancel ‘

[= ][ ]ws]

+ Al Service| Cl:nmments| ﬁ Werificstion

% Payment | ) MECH

| TRA |
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125. The service is now saved to
the Employment Plan and it
now displays in the
Employment Plan tree.

| £ Toolbox 2 (Test) Powered by Oracle 11g - Employment Plan | = || [=] || £3 |
File Edit Mavigation Options Ulility MO Utility Window Help

PORBRAAOHIVAVSVIEIREBG B T 4 »

{EEmployment Plan - | AM A EXAMPLE ll(###-#4-3144) |  EDWARD GREENSLIT (573)522-
NOTE: WIOA Intensive level Enroliment ] Appropriateness  Employment Plan l Progress ] Closures ]
services are only good for 90 days. ™ Show Closed Services | Show Closed Tasks EONofice] | Plan{ 3 [of[3 | 4| )| HAssessment
They WILL NOT NOT keep a record from * Start Date:|p2/03/16 Clu&acl:l_ — - ‘lJ "Longr wioa Comprehensive Assessmen
-y o] x
exiting after they are older than 90 #Quiatlas naco aa Techni
days. You can open and close WIOA T s R
H H “*| | February2016 |33 -
Intensive level services the same day, o postn
this can help to ensure none stay open ¢ dustiica T« (s (o || ftedBan|  [oisnor Compete
I th 90 d LMl b ’T-’T Senvice in Error
onger than ays. e [0 |20
Objen:t'r'.re:E 1B ] Star] | [ o]
126. Double-Click in the End il % o | | ‘
H H H H Find Acd Service % Comments| (5 Yerification
Date field. This will bring M + B &
up a calendar.

127. Click the OK button.

End Date: Z Outcome:| 7~

128. Double-click in the 128 ¢
Outcome field. This will Oblectve]  StertDetelo21v3 1 -
bring up a list of values
containing the outcomes
available.

B schedule ‘ .35 Print Plan | = Mew Plan| — Del Plan | {% save ‘ ¥ cancel ‘ % Payment | G MECH | TRA, |

129. Choose the outcome you
wish to use.

130. Click OK button.
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F )

| £ Toolbox 2 (Test) Powered by Oracle11g - Employment Plan EI@
File Edit MNavigation Options Utility MO Utility Window Help

PORBRAAOHIVACS VIR BRECKSE « » I

’@Employrﬂent Flan - | AM A EXAMPLE {#H-#-3144) | EDWARD GREEMSLIT (573)522-3017

Enroliment l Appropriateness  Employment Plan l Progress l Closures l
[ Show Closed Services | Show Closed Tasks EONotice| | Plan] 3 |of 4 ‘ )J Epp—
131. The End Date and ® Start Date:|02/03/16 Clﬂ&BﬂZ| | | | = L2001 WiOA Comprehensive Assessmen

Outcome fields are now #OMNet:|29-2052.00 |Pharmacy Technicians |
populated. 1 leSemidevdioit it ﬂ
132. Click Save button. * Justification:| pharmacy technicians are rated B and is increasing by 20.55% ﬂ

CHl Forms x|

133. After Save a popup will
appear informing you that
Closures are permanent.

Closures are permanent. Are you sure that you want to
continue?

i

nts| = Verifiu:ation|

Cancel |

134 == [el Tazk

End Date:foz/03r16  Outcome:|completed I 132 I_ DE|ServiCE|

134. Click OK button

Objective] | StartDate:‘ |
B scheduls | b Print Plan ‘ I b F‘Ian| — Del Plan ‘ (% save | 3 Cancel ‘ & Payment | G MECH ‘ TRA, |

DWD Technical Support February 2016 Page 43




135. Service has been closed and
no longer is shown in the
Employment Plan tree

136. If you need to view closed
services put a check in the
Show Closed Services box.

NOTE: The 2002 WIOA Full
Development of an Indiv Emp Plan
service is opened and closed in the
same way the 2001 Comprehensive
Assessment was.

Adding a 3000 Level Service

137. Click on the
Appropriateness tab

NOTE: Services can also be closed
on the closures tab.

[

racle11g - Employment Plan
Utility MO Utility Window Help

AN A EXAMPLE IN(FH--3144) |

DAEVASS S BRI EIE G

EDWARD GREEMSLIT (573)522-3017

=N >

o

roliment I Appropriateness  Employment Plan l Progress l Closures I
[~ Show Closed Services | Show Closed Tasks EO Notioe:l:l Pl.an: of ‘ ‘ ’J
F s
* Start Date:|g2/03M6 (‘.Iursed:| | | | —
*ONet29 2052 00 Pharmacy Technicians |
* Goal|short Term Geakto obtain a position as a pharmacy technician ﬂ
Long Term Goal-To obtain a position as a pharmacist j
# Justification:| pharmacy technicians are rated B and is increasing by 20.55% ﬂ
LM |
Objective | Start Date{o2/03/18 4] [ ]
Service: Hours:
10 # Hourly Wage: | + Add Service| Commerrts| ﬁ Verificati0n|
= Ao Tashk
== [e| Task

End Date: Outcome:|

== [e| Service |

Cﬂmrnenis:|

B scheduls | CE} Pririt Plan | I hew Plan| = Del Plan ‘

3 Cancel ‘

B

TRA |

% Paymert | ) MECH ‘
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138. Click the drop down box for
each question and select
“Yes” or “No”. (All must be
Yes to justify spending
training dollars)

139. Enter a detailed description
in the text boxes regarding
each question.

140. Enter a Completed Date by
double clicking in the box.

141. The “Training Services
must be added to plan by”
automatically defaults to 90
days in the future. (If
training services need to be
entered after the date this
screen must be completed
again.)

142. Click Save button

'@Employmenl Plan -1 A

Recard: 111

OB G S

mployment Plan ]

Enrolment Appropriglenes)

Is the customer unsuccessful through intensive services
and iz in need of training services?

Has the customer explored grant resources and reguires
assistance beyond what is available through those grant
resgurces?

Does an evaluation of the customers skills, abilties, and
Employment Plan indicate that they can complete training?

Is the training program linked to employment opportunities
in the local area?

Is the chosen training on the eligible provider list (If OJT,
does the employer meet the requirements to receive WIA
OJT funds)?

| £ Toolbox 2 (Test) Powered by Oracle11g - Employment Plan
File Edit Mavigation Options gtility MO Utilit]r Window Help

Va8 vE HE Q| EIS ‘?"i%Ef 4 b [

III{M—W—M 44)

Progress.

[=][E ]

Training Services mus

Completed Date: be added to plan by:

Record ufEI ﬂﬂ = A | .{E’? Save

| 3 Cancel
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143. After Save popup will
appear informing you that
Closures are permanent.

144. Click Yes button

145. Click Employment Plan
tab

|145| _ —

| £ Toolbox 2 (Test) Powered by Oracle - Employment Plan
10 Utility  Window Help

CEPSVIFHG BRHCKSE « » M

File Edit Mavigation Options Utility

PORBULSOH

'@EmplﬂyrﬂentF’lan-IAh‘IAEXNv'IF'LEI (3144 | EDWARD GREEMNSLIT (573)522-3017
Enroliment Appropriateness \ Employment Plan l Progress l Closures l
General I
Iz the customer unsuccessful through intensive services |Y&5 ﬂ Customer is in need to training to obtain his employment plan goal of &
and is in need of training services? becoming a pharmacy tech
-
Has the customer explored grant resources and requires e v Customer has explored other grant cpportunties and was awarded a il
asszistance beyond what iz available through those grant PELL Grant howewver cost of training exceeds the amount of PELL
resources? Grant j
Dioes an evaluation of the customers skill- --"-- --= 1 druetnmer hag 2ureeetulhe ~omnleted the NUHL and has recerred a iI
Employment Plan indicate that they can o FOrms %] b strong interest in helping
. : This record will be frozen! This record will only be good j
Is the training program linked to employme for 90 days. Do you want to continue? ERIC and igia -]
in the local area? [
-

Iz the chosen training on the eligible prov

[ ][ O] )

ts ti O i -

does the employer meet the requirements to recejye N 8 1o recewe ¥ unding =

OJT funds)? -
Training Services mus!

Completed Date:{02/03/16 | pe added to plan by: |0503/16| Record | 1jof| 0| 4| B| = Acd | (% save | 3¢ cancel
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Eile Edit Mavigation Options Utility MO Utility Window Help

POMBRAAOMAIVAR2VIFAEG BECKSE « » @

3 3

28-2052.00 Pharmacy Technicians

Short Term Goal-to obtain a position as a pharmacy technician
Leng Term GoalkTo ebtain a position as a pharmacist

146 ObjECtive: DOUble_CIiCK in Pharmacy technicians are rated B and is increasing by 20.55%
the Objective field

Lol fLe b

146 2 4 | 2]
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o |1

147

(¥ Services
By Objective |5-;en.r' Tree | Keyword | Aiphabeticaly |

Objective:

z3elect an Objective=
— Services / Activities

<3elect an Objective=

—_NE== :

Basic Education
Dizaster Recovery

147. Click on the Objective Employment-Felated Education 148 ]
box. Job Search Assistance

148. Highlight the Objective Life Skills
needed by clicking on it

{E’?Seled | ’8 Close |
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@Sem-:es
By Objective l Service Tree Key Word l Alphabeticallyl

Dh}EﬁWZ|Emplnym&nt-Helated Education ﬂ
— Services / Activities Service Definition
3001 Occupational Skills Training - Training by an employer that is provided to a paid = |
3002 Dn-the-|-jut:- Training ant while engaged in productive work in a
149. Highlight the 3003 Workplace Training and Cooperative Education il e ES-SE.I'Itlﬂl to
. . - - — — and adequate performance of the job;
Service\Activity needed by 3004 Skills Upgrading and Retraining provides reimburzement to the employer of up to
clicking on it. 3005 Entrepreneurial Training S0 percent of the wage rate of the participant,
3008 Job Readiness Training for the extraordinary costs of providing the
150. Click Select button 3007 Adutt Education and Literacy e
3009 Customized Training
3010 Registered Apprenticeship
3011 Incumbent Worker Trainin
- s 150
3012 Transitional Jobs
3014 WIOA Pre-Apprenticeship
- =
{:E? Select | 5 close |
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151. The Objective and Service
now displays in the boxes.

152. Start Date: Automatically
enters the current date.

153. JO #: Enter the OJT Job
Order number (client must
be listed as a referral to this
job order and job order
must still be open).

154. Hourly Wage: Enter in the
hourly wage for this OJT
job order.

155. Actual Start Date: Enter
date the training actually
begins

NOTE: Staff has the ability to
backdate a service 7 days — be
careful as the service date should not
precede the enrollment start date.
Actual Start Date must be entered
into a service note.

| £:| Toolbox 2 (Test) Powered by Oracle11g - Seeker

File Edit Mavigation Options Utility MO Utility Window Help

PORBALSFOMHIVARSVERAE BFCKSE « »m

=3 ol =™

¢ Employment Plan - | AM A EXAMPLE Ill(###-##-3144) |  EDWARD GREENSLIT (573)522-3017
Enrolment l Approprigteness  Employment Plan l Progress l Closures l
[ Show Closed Services | Show Closed Tasks EOMNotice| | Plan] 3 |of 4 ‘ }J
* Start Date:|pzi031s Clu@ed:l | | | =
*ONet|20-2052.00 |Pharmacy Technicians |

*

LMI

* Justification:| pharmacy technicians are rated

Goal|short Term Goakto obtain a position as a pharmacy technician
Long Term Geal-To obtain a position ist

0 by 20.55%

Objective]

Employment-Related Education | FtDﬂtEi <4 152

dl

| 2]

Service:

El<|> Lo L]

JO#

Hourly VWage: Actual Start Date:

= [el Tazk

S

154

= [el Service |

Comments

:I A~

@ Schedule | & Prirt Plan | + Py F‘Ian| == [l Plan ‘ {3} Save | 3 Cancel |

3002 On-the-job Training Hours: . —
155 ol Service‘ Cammems‘ B2 \-’erification|
mp: = Add Task

$ Paymert | ) MECH

| TRA |
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156. Click Save button.

File Edit Mavigation Options Utility MO Utility Window Help

PORNBRALFOMA I VA2 VSRR BEESKSB « » m

75

0210318

258-2052.00

Short Term Goalkte obtain a position as a pharmacy technician
Leng Term Goal-To obtain a position as a pharmacist

Pharmacy Technicians

Pharmacy technicians are rated B and is increasing by 20.55%

Lo fLe |

Employment-Related Education 02/0315 q| | »]
3002 On-the-job Training 40 =
11537377 12.00 020314 £

F

-

156 =

-
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| £+ Toolbox 2 (Test) Powered by Oracle11g - Employment Plan EI@
File Edit Mavigation Options Utility MO Utility Window Help

PORBRAOAMIVASSVIFE® mtﬁc‘&%ﬂ% i

'@Employmenl Plan - | AN A EXAMPLE IIl(#H#-##-3144) | EDWARD GREENSLIT (573)522-3017
Enroliment l Appropriateness  Employment Plan I Progress l Closures l
™ Show Closed Services | Show Closed Tasks EONotice| | Plan{ 3 | of[ 3 | 4 | ’J - FS—
~~ Employment-Related Education
® Start Date:|p2/03/16 Closed] 1| | = L3002 On-the-job Training
#ONet|29-2052.00 Pharmacy Technicians |
* Goal|short Term Goakto cbtain a position as a pharmacy technician ﬂ
157 The SerVice iS now Saved Long Term GoalTo obtain a position as a pharmacist j
to the Employment Plan * Justification:| pharmacy technicians are rated B and is increasing by 20.55% ﬂ
and now displays in the LA R
Employment Plan tree.
ployment Plan tree 0hJ'EC't'r'-'EZ|Empluyment—ﬂelated Education | Start Date: 1] [ ]
Service: 3002 On-the-job Training Hours:| 4g
. JO#11537377 Hourly Wage: 12.UIJ| Actual Start Date: | + Acid Service| Commerrts| ﬁ ‘v‘erificatiun‘
NOTE: WIOA 3000 level services = Add Task
will prevent a participant from — Del Task
exiting indefinitely. 3000 level
services MUST be closed when the S Outcome: - Del gewice‘
participant completes training. Ohjecth.re:| | StartDate: ﬂ

B scheduls ‘ cf; Prirt Plan | o hie F‘Ian‘ = DelPlan ‘

$ Paymert | ) MECH ‘ TRA, ‘
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Once the participant has completed
training, the 3002 On-The-Job
training service must be closed.

| £| Toolbox 2 (Test) Powered by Oracle 11g - Employment Plan
File Edit MNavigation Options Ulility MO Utility Window Help

PORBRAAOAIVARSVIFRHG BECKSE « » @

¢ Employment Plan - | AM A EXAMPLE lll##-#-3144) |

(=] =)

EDWARD GREEMSLIT (573)522-3017

o Enroliment } Appropriateness  Employment Plan ‘ Progress l Closures l
158. Double-Click in the End .
) T [ Show Closed Services | Show Closed Tasks| X :
Date field. This will bring ! Eplwment—ﬂelated Education
* ;[02/03/18) | ; 3002 On-the-job Traini
up a calendar. Start Date.m Clused.l: : Fmd|% n-the-job Training
® ONet:[z9205200 lPharmacy Tech]
159. Click the OK button. & Qo] GuDate Listorvalues 3 I — : Oytcome |
- Did Mot Complete
== CoEDizb = positio | |Nen-OJT Related Employment u
160. Double-click in the | Sun Men Tue wed Thy | Fu et i |0JT Related Emplayment
) ; . ® Justificatio ER ¢ I ;B Retained by OJT Employer

Outcome field. This will Lml [0 [n [12 Senvice in Error —

bring up a list of values — ] EEF

containing the outcomes ObiectiveEm S EIEN | st Fing Cancel

available. —1r % n bt Service| ) Comments] 5 veritication|

& Add Task
161. Choose the outcome you = ook | Type:
. — 2 3=
wish to use. ’f 162 . | =l
. . 1 Date Assigned Selection Ends
162. Click OK button. End Date: Do L 160 [ice |
Obijective; | Start Date02/04/16] ~|
B schedule | (. Prirt Plan | 4 Hewy F‘Ian‘ = Del Plan | £ Save | 3 Caricel | $ Payment | ) MECH | TRA |
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F

|£:| Toolbox 2 (Test) Powered by Oracle 11g - Employrment Plan
File Edit Mavigation Options Ulility MO Ulility Window Help

PORBRLAOHIVACS2VIHEA BHECKSE « » M

@ Employment Plan - | AM A EXAMPLE HI{#H-#-3144) | EDWARD GREENSLIT (573)522-3017

=N~

Enroliment l Approprigteness  Employment Plan I Progress l Closures l
163. The End Date and ™ Show Clossd Services | Show CiosedTasks EOMNotice] | Planf 1 |of| 3 | “ » J o
Outcome fields are now . |y SR e
populated # Start Date:[p2/03/18 Closed!] | | L3002 On-the-job Training
' ® ONet|23205200 |Pharmacy Technicians |
- # Goal|short Term Goakto obtain a position as a pharmacy technician ﬂ
164 CIICk Save button. Long Term Goal-To obtain a position as a pharmacist j
. #+ Justification: ici iz i i 5g -
165 After S&VE a pOpUp WI" Pharmacy technicians are rated B and is increasing by 20.55% J
. . L Forms x|
appear informing you that o A at o
S - osures are permanent. Are you sure that you want to
Closures are permanent. Objective:|Emplayment-Related Education & continue? ‘
Service{300 Rining | = |
. Jo# Wage: oK Cancel | 5| &2 Merification
166. Click OK button =] ] 2
Status: Type:
166 = [l Tazk | J | J
| | - Date Assigned Selection Ends
End Date:|p3/04/16  Outcome:|Retained by OJT Employer I 164 — Dol Service | |
Objective: | Start Date:02/04/76] |
B schedule | . Print Plan ‘ & New Plan‘ = Del Plan | {% save ‘ 3 Cancel | % Payment | i MECH ‘ TR, |
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167. Service has been closed and
no longer is shown in the

| £:| Toolbox 2 (Test) Powered by Oracle 11g - Employment Plan
Mavigation Options Utility MO Utility Window Help

+
e FoniCRGSVE
ment Plan - | AM A EXAMPLE |I(#H-H-3144) |
nroliment lApprﬂpriateness Employment Planl

168
BREEMSLIT (573)522-2017

Progress ] Closures ]

E=N(EC =

= Etﬁ@%ﬂ » EM

Employment Plan tree ™ Show Closed Services [ Show Closed Tasks EONotice| | Plan] 1 Jof[ 3 | 4| p|
* Start Date:|gzm03016 Closed: e
168. If you need to view closed -onm:@u |PhﬂrmmTechciﬂns | ||
services, put a check in the * Goal{short Term Goakto obtain a position as a pharmacy technician o
Show Closed Services box. Long Term Goal-To oblain a position as a pharmacist [~
# Justification:| pharmacy technicians are rated B and is increasing by 20.55% ﬂ
169. Click on the Closures tab LI [
Objective] | StartDate:
SBT;: Hourly Wage: |—|| HﬂLIrS.l_ + Al Service| Commerrts‘ ﬁ Verification‘
NOTE: Services can also be closed o Add Task
on the closures tab. All Employment — Del Task | Status: 0 L. -
Plan Services are closed using the _ § _ -
same steps above. B e — Delservice| | T tssned | Sceconine
Curnrnenis.‘ % j
After 90 days of no countable B scheduls ‘ (- Print Plan | S Hew Plan| = Del Plan | TS save 1| 3 Canced ‘ % Paymert | ) MECH ‘ TRA ‘
service recorded in the record, the
customer will automatically Exit the
WIOA Adult Program
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Progress Tab-This tab must be used
if the participant is in a 3001
Occupational Skills Training
service

1. After the 3001 Occupational
Skills Training has been
added to the employment plan

2. Choose the Progress tab

-

|£:| Toolbox 2 (Test) Powered by Oracle 11g - Employment
File Edit Mavigation Options Ulility MO Utility Wing

POBBRAAOH EDAQEE

'@Employmenl Plan -1 AM A EXAMPLE [II{#H-85-3144)

Enroliment l Appropriateness  Employment Plan I Progress ] Closures ]
[ Show Closed Services | Show Closed Tasks EONotice| | Plan 1 |of <4 ‘ ’J
* Start Dates| 20318 CIu&BcI:l | | | =
* Olet 29205200 |Pharmacy Technicians |

# Goak|short Term Goakto obtain a positien as a pharmacy technician
Long Term Goal-To obtain a position as a pharmacist

# Justification:| pharmacy technicians are rated B and is increasing by 20.55%
LK1

'0b}EctWEZlEmpluyment—ﬂelated Education M
Service: 3001 Occupational Skils Training | Hours:

10 # Hourly Wage: Actual Start Date::| -

LelvfLefr]

(== =]

$EHEBE BECKSR < m

EDWARD GREENSLIT (573)522-3017

—{Empluyment—ﬂelated Educatiuné

+ Acled Service| Commerrts‘ ﬁ Verificaﬁon|

L 3001 Occupational Skills Training

= Ao Task
Status: Type:
== Del Task
——— | =l =|
d J Diate Az=igned Selection Ends
End Date: Qutcome: — Del Service ‘ | |
Objective] | start Date: -
B scheduls ‘ £L3h Print Plan ‘ s New Plan| = DelPlan ‘ {% save ‘ 3 cancel ‘ % Paymert | {3 MECH | TRA, ‘
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3. Choose the Training
Program tab

File Edit Mavigation Options

POBBRA LSO H

=

lility Window Help

VEBSVIEFHE BECKSE « > @
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4, Enter Actual Start Date

5. Choose School Name from
drop down

6. Choose Degree/Certificate
type

7. Choose Training Type

8. Enter Contact Name if you
have it

9. Enter Contact Phone if you
have it

10. Enter Projected Completion
date

F

| £:) Toolbox 2 (Test) Powered by Oracle 11g - Employment Plan

— WIOA Training Programs
School Name: |ELDON CAREER CENTER-ELDON CAREER CENTER

Training Program: |E-1 0205-PHARMACY TECHNICIAMN ﬂ

Actual

’7
— Trade Act Training Programs

’7

’7

Training Type: |
Cuntac:t Name: |
ontact Phone:

Projected Completion:]
Actual Cﬂmpleﬁun:li

[ Certificate Obtained

Online Training [
Incumbent Worker |

Pell Grant Amt:
Refund Amt:

Associate Degree |

= 2dd | = Delete | [ Show Completed
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11. Click Save button

File Edit Mavigation Options Utility MO Utility Window Help

PORBRAAOAIVCARACS2VIFRHEG BIBEEKSE « »m

ELDON CAREER CENTER-ELDOM CAREER CENTER

510805-PHARMACY TECHNICLAN

Full Time

Instructor Joe

|
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Closing out Training program on

the Progress Tab- File Edit Mavigation Options Utility MO Utility Window Help

PORBRAAOAIVCARACS2VIFRHEG BIBEEKSE « »m

ELDON CAREER CENTER-ELDOM CAREER CENTER
510805-PHARMACY TECHNICLAN LI

12. Enter the actual completion
date of the training

13. If a certificate was obtained
check the checkbox for Full Time
Certificate Obtained nstructor Jog

14. Choose type of certificate
obtained
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15. Click Save button

NOTE: You must still enter the
credential information on the Exit
Snapshot

File Edit Mavigation Options Utility MO Utility Window Help

PORBRAAOAIVOAGSVIFEBA BEECKSE « » @

e =)

ELDON CAREER CENTER-ELDON CAREER CENTER ~
510805-PHARMACY TECHNICLAN LI co LI

Full Time
Instructor Joe

(5731111111
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