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Create Application, Eligibility, Enrollment, Appropriateness, Employment Plan for, WIA Dislocated
Worker

After receiving the customer’s eligibility documentation required for program enrollment, the case manager should proceed to enroll the customer
in Toolbox 2. All job seeker information must be completed before proceeding to the eligibility screen. Working with the customer, complete the
appropriate Assessment Screens to assist the customer in identifying employment related strengths and weaknesses. Each customer’s
circumstances will vary based on their education and experience, not all of the assessment tools will be necessary for every customer.

POINTS TO REMEMBER

» Contact with the customer must be made to provide ongoing services, an attempted contact is not a reason to add or extend a service
» A service note reflecting the actual start date of training must be entered
» A participant will exit after 90 days of no service
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1. Locate and open the Job Seeker
record.

2. From the Seeker Info tab, check
the “Actual Enrollments” section
to verify a Core enrollment. (If Ul
benefit Year Beg Dt is active
Toolbox will create both a WIA
Adult Core and WIA Dislocated
Worker Core when the customer
completes the Welcome Screens)

3. Click on the Eligibility speed
button &

|£:| Toolbox 2 (Test) Powered by Oracle11q - Seeker

File Edit Mavigation Options Utility MO utimy Window Help

ORGSRV

PORBRLAOHM § Y

=N BCR =58

HEHSM « »

@Seeker Screen - | AM A EXAMPLE |lI(#H#-3144) | EDWARD 673)522-3017
Find Seeker Seeker Info I Des Job Title l Edu/Cert l Work History ] Referrals l Core Enroll l Other l Scratch Pad l Svc Referral l Ady. Cuery
= R TR ERS T Wailing Address: Street Address:
™ [ [EXAMPLE 1 [123 AN |
Phone Numbers | |
’7Hume:| Celt] [JEFFERSON CITY [uc [ss101 [ [
work] Otner Bad Address|  Homeless|  Emait|
— Personal Information — Seeker Status
Date of Birth:| 12/01/196% Age: [ Searchable Status Date Last Update Workkeys ID:
’T | Deceased Emp Exchange{Active 03/06/14 03/05/14
Gender:] M [¥ Share resume Case Management{active Next Appt Time:
— Weteran Information Ul Ben Year Beg Dt{Inactive | | Next Task]
Vet Status:|n - None | Transition:|Retirement :l‘ LErTEEIIEE | 'EB

[ Recently Separated [Served From| Served To |

[ Served in Campaign 08/06/1987 | 05/02/2 014 -
[ Print on Summary (Resume)

[ Service Ended by Disablility
[ Spouse of Deployed Guard/Reserve or spouse deployment

Actual Enroliments

Job Contacts: WA ADULT CORE
Fpp 1003123638529
DCN:

Possible Enroliments

Trainee D

—_Services Provided

Date Type of Service

Employment Counselor

ended within the past year
Eranch:| j

Have you attended a TAP workshop Show Me HemlT

in the past 36 months? |1 - Status Verified |
Source: |Counselor Web |1 Partial Seeker
[ Restricted [ SSN Discrepancy

Query Returned no Rows!
Record: 11

03/06/14 |Referred To WA Services-N

danual |EDVWARD GREENSLIT

0:2/25/14|JobsMoGov Self Job search

Counselor Web

0:2/25/14|Job Referral

Counselor Web

02/24/14|JobsMoGov Self Job search

Counselor Web

3 wieh Info

| @ Save

| 3 Cancel

=08C=
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4. Once you click on the Eligibility
button, a pop-up box may appear,
asking you to assign a Primary
Employment Counselor.

5. If you are going to be the
Primary Counselor working with
this individual, click “YES” on the

popup.

This example already has a primary
counselor so the popup is bypassed.

6. On the screen title, notice the
Primary Counselor has now been
assigned. The name and phone
number of the Primary Counselor
appears in the title bar of the
screen.

7. Birth Date and Ul Status are
populated based upon the
information in the Seeker Info
screen.

8. Enter information in all fields on
the Application tab based upon the
job seeker’s status, as indicated in

=]

| £: Toolbox 2 (Test) Powered by Oracle11g - Eligibility
File Edit Mavigation Options Ulility MO Utility Window Help

PORBALAOAIVACSVEIMEA BECKS

'@ Eligibility - | AM A EXAMPLE |II[#5-5-2144) | EDWARD GREEMSLIT (573)522-3017
Application l Eligibility l Waiver } Enroliment l

CreatedDt| |
blood or marriage live in your household? # of dependents 18 and under:
zehold earned income of these family members? Per Month

If No
r Alien Registration #: Are you authorized to work in the U.S.7 -
Currenthy Employed? If %es, are you at risk of losing your current level of income?

™ <« » H

Birth Date: [12/01/1955 | Ul Status:

Howe many famihy

What iz the approximat

U.5. Citizen?

Registered With Selective Service? - If v'es, Registration #: ("1} Selective Service |

Do vou have a disability that is a barrier to employment?

Are you homeless? - If ¥es, live in shelter? *
. I—_l IfYes
#re you a Dislocated Worker? = ’7 Letter from employer? - Layoff Date;

Employer / Company name? |

]
=]

Was the customer unable to achieve self-sufficiency after receiving core services? o

Are you receiving or have you received in the past & months: Food Stamps?
Are you a PELL Grant recepient?

What is your employment objective? | ﬂ

What iz your employment or training need? | j

h low.
the steps belo show Me K. | completea0t| | Record [ 2lof| 1] j ﬂ G oa | (save | X conce
Enter family size. Press F1 for detailed instructions.
Record: 2/2 =0SC=
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9. Enter the number of Family
Members living in the household.

10. Enter the number of
Dependents that are 18 or under.

11. Enter the Monthly Earned
Income of these Family
Members.

12. Enter if the customer is a U.S.
Citizen.

13. If not a U.S. Citizen enter Alien
Registration # and authorization
to work in the US.

14. Enter if the customer is
currently employed.

15. The question, “If Yes, are you
at risk of losing your current
level of income”, this question will
need to be completed if the
“Currently Employed” question
was a “Yes”.

16. Complete the Registered With
Selective Service field if the job
seeker is a male 18 years or older.

17. Enter the Selective Service
Registration # if “Registered with
Selective Service” field is “Yes”.
Click on the Selective Service
button to register or verify
Selective Service Registration

@Eligibilil}'—lmAEXAMF'LEIII{AW#—H—B‘IM) |
Application l Eligibility } Waiver } Enroliment l

Birth Date:[12/01/1969 | Ul Status:

How many family members related by blood or marriage live in your household?

CreatedDt] |

# of dependents 18 and under:
What is the approximate total household earned income of these famity members? Per Month

If No

Alien Registration #: Are you authorized to work in the U.S.7 -

.5, Citizen?

-~

-

Currenthy Employed? - If %¥'es, are you at risk of losing your current level of income? -

Registered With Selective Service? - If ¥'e=, Registration #: Q]} Selective Service |

DWD Technical Training December 2014
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18. “Do you have a disability that
is a barrier to employment?”
Click the arrow to respond “Yes”
or “No”.

19. “Are you homeless?” Click
the arrow to respond “Yes” or
“No”.

20. If the “*homeless” response is
yes, answer the question “If Yes,
live in shelter?”. Click the arrow

to respond “Yes” or “No”. — 22
P Do you have a dizability that i= a barrier to employment? -

21. To answer the question “Are 20

you a Dislocated Worker?” click ol | ives, ive in sheter? -

the arrow and select “Yes” or Are you a Dislgfted Worker? = IfYESBﬂer from employer? ~| Layoff Date
No”. Employer / Company name? |

22. If the response to the
“Dislocated Worker’ question is
“Yes”, complete the fields for
“Letter from employer?”,
“Layoff Date” and
“Employer/Company Name?”.
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23. ““Are you receiving or have
you received in the past 6
months: Food Stamps?” click the
arrow and select “Yes” or “No”.

24. “Are you a PELL Grant
recipient?”, click the arrow and
select “Yes” or “No”.

25. “Was the customer unable to Are you receiving or have you received in the past 8 months: Food Stamps? 26
achieve self-sufficiency after Are you a PELL Grant recepient? ]
receiving core services?” click the Was the customer unable to achieve self-sufficiency after receiving core services? -
arrow and select “Yes” or “No”. e Tt 7 | ﬂ
26. “What is your employment =
objective?”, type in the Objective . What is your employment or training need? | J
27. “What is your employment or
training need?” type in the Show Me H... | Completed Dt: Record Df j ﬂ == Addd | @ Save | 3 Cancel ‘
information. 1 7 |
28. Click on the “Show Me Hero” I I

button. | 28 I
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29. “Are you one of the following”

1. the spouse of an active duty
military personnel or

2. the spouse of an active duty
military personnel who separated
from the military within the last
12 months or

3. the spouse of a National
Guardsman or a Reservist who
was deployed for at least four
months and has returned from the
deployment within the last twelve
months?” If the customer can
answer “Yes” to any of the three
questions, click the drop down
arrow and select Yes. If not, the
select “No”.

30. “Are you a member of the National
Guard or a Reservist who was deployed at
least four months and has returned from the
deployment within the last thirty-six
months?” Click the arrow and select “Yes or
No”

31. “Are you a Veteran who served in the
military within the last 365 days?” Click the
arrow and select “Yes or No”

‘@Show Me Hero Questions
I

Are you one of the following:
1. the spouse of a active duty miltary personnel or
2. the spouse of a active duty miltary persennel who separated from the military
within the last 12 months or
3. the spouse of a National Guardsman or a reservist who was deployed for at least
| four months and then returned from the deployment within the last twehlve months?

| Are you a member of the Mational Guard or a Reservist
t who was deployed for at least four menths and returned
from the deployment with the last thirty-six months?

Are you a Veteran who served in the military within the last 365 days?

I -

]

]

Cancel ‘

OK

|
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32. Click OK button
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33. Complete Dt: double click in
this box and the current date will
appear.

34. Click Save.

Ctlrpleted[)t:nemd "fﬂj = Add | @Save |XCancel | |

35. A pop-up box will appear
indicating that the “Application
record will be frozen. This
application will only be good
for 30 days.”

36. Click YES.

NOTE: Once this Application is
frozen, the information cannot be
changed. If a wrong entry needs to be
corrected, a new Application will
have to be created before completing
the Eligibility screen.

|£:| Toolbox 2 (Test) Powered by Oracle 11g - Eligibility EI@

File Edit Mavigation Options Utility MO Utility Window Help

POBBRAAOAICACS2VIFBARAIBEECKS B « » @

@EllglhlllmI | AM A EXAMPLE |lI(#54-3144) | EDWARD GREEMSLIT (573)522-3017
Birth Date:[12/01/1969 | Ul Status: [inactive | CreatedDt] |
How many famity members related by blood or iage live in your I 4 #ofdem'u:lenl:smamll.rﬂerl 2z
What is the approximate total household earned income of these famity members? 500 Per Month
vsomerr s < [ e ,— e
= : Ves ¥ Alien Registration #: Are you authorized to work in the U.5.7 |
Currently Employed? IND ;I IfYes, areywatnskofbsumyulunerllevelofrmﬂ _|

Registered With Selective Service? IYes I IfYes, Regsh'amnlfl 5555555555 (N,J Selective Service |
Do you have a disability that is a barrier to gmnirrmant? i -1

orms. X
Areywl‘lﬂneless?lNu vl Iers,IF —I

) l_ This record will be frozen! This application will only be | 35
Are you a Disocated flves & good for 30 days. Do you want to continue? P

Are you receiving or have you received in t
Are you a PELL Grant recepient?
Was the customer unable to achieve self-sufficiency after receiving core’ ices? |ves VI

What is your employment objective?

To obtain employment

Need training as a Ph

e

'What iz your employment or training need?

Show MeH... | ¢ Dt:|03/06/14 | Record of ﬂ j + Add | @ Save | 3 Cancel

Record: 2/2 | | | |<osC=
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37. The Application is now
Saved. You can verify this by
looking at the Completed Dt
field and also the Information
Bar, which indicates the record
is saved. You are now ready to
proceed to “Eligibility”.

38. Click on the Eligibility tab.

| £:| Toolbox 2 ered by Oracle 11g - Eligibility
Eile Edit Options  Utility MO Utility Window Help

PORFRAAOMAITAGSVERRE BBHCKSE « » @

@ Eligibility - | A8yA EXAMPLE I(#-5-3144) | EDWARD GREEMSLIT (573)522-3017
Application ‘ Eligibility l Waiver ] Enroliment ]
Birth Date: 12/01/1969 | Ul Status: Created Dt{03/06/14]
Howe many famitly members related by blood or marriage live in your household? |_4 # of dependents 18 and under: |_2

What iz the approximate total household earned income of these family members? 500 Per Month

If No
Es :I' r Alien Registration #: Are you authorized to work in the U.5.7 hd ‘

Currenthy Employed? |pg - If *'es, are you at risk of losing your current level of income? -
Registered With Selective Service? |ves

Do you have a disability that is a barrier to employment? |No -

U.5. Citizen?

If ¥es, Registration #| 5555555555 Q’J Selactive Service |

Are you homelezs? |No - If es, live in shelter? -
. IfYes
Are you a Dislocated Worker?|vss = Letter from employer? [ves | Layoff Date12/0113
Employer / Company name? |Empluyer Name
Are you receiving or have you received in the past 6 months: Food Stamps? Mo -
Are you a PELL Grant recepient? Mo bt

Was the customer unable to achieve self-sufficiency after receiving core services? |yezs v

What is vour employment objective? |T|:| obtain employment as a Pharmacy Tech ﬂ

Need training as a Pharmacy Tech j
-

i Dt Record Df j ﬂ + Add

What is your employment or training need?

3 Cancel

=N e >

Transaction complete:
Record: 2/2

records applied and saved.

=03C=
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39. Auto Populated fields from
Seeker Info

a. Date of Birth

b. U.S. Citizen
40. Auto populated fields from
the Application screen.

c. HH Have Dep

Child (<18)
d. Homeless

e. Registered -
Selective Service

f. Service #

| £:| Toolbox 2 (Test) Powered by Oracle11g - Eligibility

File Edit Mavigation Options Wility MO Utility Window Help

PORBRAAOMIVOAGS2VIFREHG BHCKSE « » @

| EDWARD GREEMSLIT (573)522-3017

@Elig'hilil}'—l AM A EXAMPLE Nli#H8-3144)
Application  Eligibility I Waiver l Enroliment l
Eligibility l

— Personal [ —
Date of Birth: 12&]1.‘1

39 I $ Incame

=N B

— WiaDw 1
Cﬂteuﬂry:| ﬂ
Layoff Date:
Mass Layoff: :l'
NEG [
Employer: |
Grant Number: | ﬂ
Wis Youth |
?Ms Battiers
spvc [

[ Out-of-Sch...

US Citizenves |
Alien Registration #£A] Receiving TANF  » |
Disabilty Type| | Famiy Size:
HH Have Dep Chid(<18):[ves _~lfemmmn
Single Parent: -
Limied Engish| v | g
— Status [ - Registered -
Vet Status: -
Employment Status: Wai'.feril—Ll
Ul Claim Status: Ll Selective Service |
Current Education Status:
Highest Grade Comp: - Show Me Hero — |
Dislocated Worker: - r

Homeless: |1y -

¢ Check YWerification |

AppCﬂmpIet-BdDate: Eligibility Verif Date: Record q.f j ﬂ o A

‘ 3 Cancel

| {:3’? Save

Record: 2/2

=03C=
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Personal Section

41. Disability Status: Click the
arrow to select the applicable
choice.

42. Disability Type: If disabled
click the arrow to select the
applicable choice.

43. Single Parent: Click the
arrow to choose “Yes” or “No”.

44. Limited English: Click the
arrow to choose “Yes” or “No”.

Status Section

45. Vet Status: Click the arrow
to select the applicable choice.

46. Employment Status: Click
the arrow to select the applicable
choice.

47. Ul Claim Status: Click the
arrow to select the applicable
choice.

48. Current Education Status:
Click the arrow to select the
applicable choice.

49. Highest Grade Comp: Click
the arrow to select the applicable
choice.

50. Dislocated Worker: Click
the arrow to choose “Yes” or
“No”.

| £ Toolbox 2 (Test) Powered by Oracle 11g - Eligibility

File Edit Mavigation Opfions Utility MO Utility Window Help

POCRHRBRLAOAIDCAR2vEIRFEE BRECKSE 4 » M

| EDWARD GREEMSLIT (573)522-3017

@Elig' bility - 1| AM A EXAMPLE llI(f#5#R-3144)
Application  Eligibility l Waiver l Enrolment l
Eligibility l

(=]l ]

Personal | Cste o GO 1200111969 a1 $ hcome WiA Wﬂ;ﬂgﬂml =
- Crtlzen:m . Y Layoff Date:
Alien Registration #£4[ Receiving TANF| |
Disability Status;y—g Lo B Mass Layoff: =
Disabilty Type] ]
HH Have Dep Chidi<18)[ves =] NEG [
Single Parent: - Employer: |
Limited En glish:lﬂ\ |7Grant Wumber: | ﬂ
tatus [
Vet Status| o] WA Youth [
Emplu-}rmentStatus:l—L| afa{f Bartiers
UlClaimStatus| o] spyc [
urrent Education Status: - [ Out-of-Sch..
Highest Grade Cump:l—L|
Dislocated Worker[ |
Homeless!g | + Check Verification |
App Completed Date{02/05/14] Elgibity VertDate]  pecora | 2o 1| 4| B| A add | [Zsae | 3¢ cance

Record: 2/2

=08C=
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WIA Section

51. While the WIA eligibility box
will be green, the WIA Adult
section is not addressed in this
desk aid.

Show Me Hero Section

52. Show Me Hero-This
customer is not eligible for Show
me Hero. Show Me Hero
example will be added to the end
of this desk aid.

WIA DW

53. Category: Click the arrow
box and select the applicable
choice.

54. Layoff Date: Enter the job
seeker’s layoff date.

55. Mass Layoff: If mass layoff,
click the arrow and scroll
through the list to select the
applicable choice.

e

|£:| Toolbox 2 (Test) Powered by Oracle11g - Eligibility

File Edit Mavigation Options Ulility MO Utility Window Help
PORBRLAAFOAIVARSVIFEA BREEKSMA « » M
@Elig'hilil}' -1 AM A EXAMPLE llI(#H#R-3144) | EDWARD GREEMSLIT (573)522-3017
Application  Eligibility l Waiver ] Enrolment ]

Eligibility I

— Personal [~

(o[ =]

Date of Birth:{12/01/196%
US Citizen:|yes w
Alien Registration #.A

Disability Status:|yot Disabled

wia |
$ Incame
Receiving TANF: -

Receiving GA/RCAS
FOOD STAMPS/SSH b
Family Size:|

-

HH Have Dep Child(<18):[ves = MEG [

Semi-Annual Income:

Single Parent:|p 5 - Employer: |

Annual Income:

[™ Low Income Grant Number:|

Limited English:|p 5 -

— Status [

WIA Youth [

Vet Statusi|service con...
Employment Status:|unemployved =
Ul Claim Status:|F«hayzted -

% Barriers

[+ Qut-of-Sch...

Waiver: -

sPvc |
é]} Selective Service ‘

Current Education Status:|p gt Attendin...
Highest Grade Comp: High School... =
Dislocated Worker: =

Homeless:|y g -

¢ Check Yerification |

| 3 Cancel

App Completed Date: Eligibility Verif Date: Record u.f j ﬂ = Add ‘ [fj; Save

|5 the customer a dislocated worker? " or '™’
Record: 2/2

=05C=
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56. WIA DW check box now has
a green halo around it. If you
have gotten this far and the green
halo is missing STOP and
review the eligibility form
because something is missing.

File Edit Mavigation Options Utility MO Utility Window Help

PORBRAOHICATS2VIFRE BEIEF %“ >

=
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NEG

57. NEG-This is not being
addressed in this desk aid

58. Click Check verification

File Edit Mavigation Options Utility MO Utility Window Help

=

[ 1

"o

4

fraoirs
I
[
[

(D
i

PORMBRLAOAIVARSVIFEEG BIEGKSE | « » @

Individual layoff v
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General Section

59. Each of the white boxes needs
to be checked to attest to staff
verification. (Identity,
Citizenship/Employment Status,
and Age)

60. Enter the documentation type
used to verify the information in
the comment box below the
checkboxes.

WIA/WIA Adult/Youth Section

61. Family Size- Only needs to
be completed if enrolling in WIA
Adult or WIA Youth.

62. Last 6 Months Income-Only
needs to be completed if
enrolling into WIA Adult or
WIA Youth.

63. Selective Service-If customer
is male, born after 1959 the
check box must be checked.

64. Enter the documentation used
to verify the information in the
comment box below the check
boxes.

|£:| Toolbox 2 (Test) Powered by Oracle 11q - Eligibility

File Edit Mavigation Options Utility MO Utility Window Help

FPOHBASLOAIVABSVSHMAQA BECKS R @

General l

— General —
[ iidentity:
(- ie. Drivers License, S5 Card, W2 form)
[ Citizenship / Employment Status
(- ie. Birth Cert., Work Auth, Alien #)
[ Age
i- ie. Birth Certificate)
|| Dizabilty Status
(- ie. Medical Records)
[ Weteran Status

— Wi S Wla Adulthouth
[ Family Size
[~ Last & Months Income

[ Selective Service

| | Gategorically Eligible

— WA Dislocated Worker/NEG
[ Dislocated Worker Status  (See Eligibility Guidelines)

[ Layoff Date

— Show Me Hero

=

=

=R ECR (™

Maritial Staus
(Marriage License, DEERS Paperwork, etc.}

Wiltary Dates and Discharge Type
(DD214, Copies of Orders, etc.)

'

| 3 Cancel

{3‘? Save

|’B Cloze | J

DWD Technical Training December 2014

Page 16



WIA Dislocated Worker/NEG

65. Each of the white boxes needs
to be checked to attest to staff
verification. (Dislocated Worker
Status and layoff date)

66. Enter the documentation type
used to verify the information in
the comment box below the
checkboxes.

Show Me Hero

67. Customer is not Show Me
Hero eligible. This section
should not be completed for this
customer..

[£| Toolbox 2 (Test) Powered by Oracle11qg - Eligibility

File Edit Mavigation Options Ulility MO Utility Window Help

PORABRAAFOMAITOARSVIFEE BRCKSER > @

{# Check Verification
General l

— General
[+ ldentity
(- ie. Drivers License, S5 Card W2 form)
[+ Citizenship / Employment Status
(- ie. Birth Cert., Work Auth, Alien #)
v Age
(- ie. Birth Certificate)
| | Dizability Status
(- ie. Medical Records)
[ Veteran Status
(- ie. DD214, Vet Admin (800)827-1000 )

“erified through WA Core Enrollment

— WA /WIA Adult™outh
[ Family Size
[ Last 6 Months Income
[+ Selective Service

| | Categorically Eligible

WA Dislocated Worker/NEG

[ Dislocated Worker Status  (See Eligibilty Guidelines)

[ Layoff Date

=N (Eol 5

Show Me Hero
[T MWartial Staus
(Marriage License, DEERS Paperwork, etc.)

[~ Miltary Dates and Dizcharge Type
(DD214, Copies of Orders, etc.)

{'15? Save

| 3 Cancel

| ’B Cloze

Record: 1/2

=05C=
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File Edit Mavigation Options Ulility MO Utility Window Help

PORBALAOAIVARSVIFREG BRECKSME « v @

=

68. Click Save button

69. Click the Close button

ically Eligible

erified through Selective Service website

Record: 1/2
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70. Verify that there is a

s

| £ Toolbox 2 (Test) Powered by Oracle 11g - Eligibility
File Edit Mawvigation Optlions Utilitgg MO Utility Window Help

PORBRAOMHETARSVIFRE BESCKSE « » @

|  EDWARD GREENSLIT (573)522-3017

'@Elig‘jhilil]r -1 AM A EXAMPLE Il (#3-3144)
Application  Eligibility l Waiver lEnrﬂ-IIrnentl

=N |~5c

. Eligibility \
Checkmark in the WIA DW _ personal |7 wia 1 —
] WA ] — =
check box. If you have gotten Date of Birth 12/01/1969 | $ Income CategoryIndividual layoff  _v]
. . US Citizen:yves S— j
this far and there is no P ——— Receing TANE] <] yoff Date:[12/01/13
checkmark STOP go back and o _ Receiving GARCAS Mass Layoff: =l
iew th W ificati Disabilty Status{not Disabled x| FOOD STAMPS/SSE hd
review the check verification Disabily Type] <] Fariy Size|
again and find what is missing. HH Have Dep Child(<18)]ves =] P NEG [~
L . Single Parent:{y g hd Annual Income: Empluyer:|
71. Ellglbl'lty Verif Date: Limited Englizh:|p) o - [ Low Income Grant Number:| =]
Double-click in the box and the — Stats v Registered - Selective Service | yos ] =
. ! WA Youth
current date will be entered. Vet Status]service con . v/ °
Employment Status:| | nemploved = waiver| -] #% Barriers
; Ul Claim Status: : , seve [
72. Click Save button |Exhausted = L) Selective Service ‘  lout
) = -of-Sch...
Current Education Status:| 5t attendin... =
Highest Grade Comp:igh School... v | =h — I,
Dislocated Worker[ves ’7 71
HDmlES‘S':,—_IN o - ; |,“|i Check vErificaﬂonél
App Completed Date{n3/06/14| Elgibiity Verif Date: Record | 1lof| 2] ﬂ j = Add | {% save ‘ 3¢ Cancel
Record: 1/2 =03C=
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73. After Save a popup will
appear indicating the record will
be frozen.

74. Click Yes

NOTE: When the Yes button has
been clicked, changes can no longer
be made to this Eligibility record. If
the record needs to be changed, a
new Eligibility record will need to
be created before the enrollment is
created.

75. Click on the Enrollment Tab

File Edit MNavigation Options Utility MO Utility Window Help
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76. Click in the box next to WIA
Dislocated Worker

77. Click Enroll button.

SPECIAL NOTE

The start date of the enrollment
must be no later than the actual
start date of the first service being
funded.

|£| Toolbox 2 (Test) Powered by Oracle 11g - Eligibility

File Edit Mavigation Options Ulility WO Utility Window Help

PORBRASOMEICVACSVISEFRABRCGKSR| « » m

EDWARD GREEMSLIT (573)522-3017

I@EII{_‘.H:MIII:‘I' | AM A EXAMPLE IlI(#5H
Appllcatmnl Eligitility l Waive

o] -E|w==]

r— Eligible Enrollments
0 Eligibility Referral System Programs Ref Dt DCN D Teenl'l'wul
[ Diglocated Worker [ [
| B r
- | |
r [ r
B (Other Potential DWD Programs
Verify Date:|03/07/14 |— J
N 1 a
] Did not Enroll | + Enral | ¢ I 77 I

[ Show Clos...

= Add

== [elete

— Actual Enrollments

Program

Wia ADULT CORE

Start Dt | End Dt | Teen Two [Trade 2002

0306

B W NN
BN NN
BN W NN

Cutcome

[ Show Clos...

[ External Counselor [ Recalled by Trade Affected Employer

3 Cancel

Record: 11

=05C>
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Actual Enrollments

78. The WIA Dislocated
Worker enrollments are seen in
the Actual Enrollments section,
along with a Start Date.

79. Click Save button.

80. Click on the Employment
Plan speed button.

SPECIAL NOTE

The start date of the enrollment
must be no later than the actual
start date of the first service being
funded.

=1

| £:| Toolbox 2 (Test) Powered by Oracle 11g - Eligibility
Eile Edit Mavigation Options Utility MO Utility Window Help

PORBRAAPOAETARS VS

e BEES M@« M

[o ][O |

'@Elig'bilil}' - 1AM A EXAMPLE NIiFH—H-3144) | EDWARD GREEMSLIT (573)522-3017
Application l Eligibility ] Waiver Enroliment l
r— Eligitle Enrollments.
DWD Eligibity Referral System Programs Ref Dt DCN D Teen[l'wul

B u Cr

r N B N

- B H N

= m [~ I |I" show Clos...

n Other Potential DWD Programs

Verify Date| | u | o
[ J = [elete
* Enrall
— Actual Enroliments
Program Start Dt | End Dt | Teen Two [Trage 2002 Outcome

WA ADULT CORE 0306/ [ [ Qg

Wit Dizlocated Worker AU TE I_
n r [ Show Clos...
i = r |
[ | [
[ | [

[ External Counselor [ Recalled by Trade Affected Employer | 3¢ cancs

Record: 11 =05C=
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|£| Toolbox 2 (Test) Powered by Oracl

loyment Plan EI@

lity Window Help

Va2V EFRHE BEHCKSE « » @

File Edit Mavigation Options Uil

PORBRALOM

@Employmenl Plan -1 AM A EXAMPLE | -3144) | EDWARD GREEMSLIT (573)522-3017
Enroliment I Apprupriatenessl Employment Plan l Progress ] Closures l
— Eligitle Enrcliments
| DWD Eligibility | Referral System Programs Ref Dt DCN ID

r [ Search M

r L I

IE |': [ Show Clos...

[ Other Potential DWD Programs

. Verify Date:l:l [ | —+ fed

81. Click on Employment Plan = | = Delete
tab J, Enroll ‘ Agreement | |

— Actual Enroliments

Program Start Dt | End Dt | Trade 2002
WA ADULT CORE 030614
WA Dislocated Worker 03074

Oops!

[ Show Clos...

NN R W N

[ External Counselor [ Recalled by Trade Affected Employer

Record: 11 =0SC=
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| Desired OMETS for | AM A EXAMPLE Il

Find|%

82. Select an ONet by double
clicking in the ONet field.

83. Choose the ONet that you want
to select by clicking on it (this
will highlight it) If the ONet you
need_is not listed click the Cancel
button.

84. Click OK (if you have selected
the correct ONet from the list)

NOTE: For this desk aid we will step
through adding a new ONet title.

[o ] -O ]

13201100 Accountants and Auditors
. 43303100 Bookkeeping, Accounting, and Auditing Clerks
. |51919800 Production Workers / Helpers
|£| Toolbox 2 (Tes]
File Edit Mavigd 83
Hch L W
L1 K N | AR BECHKSE « > m
Y Emp : ENSLIT (573)522-3017
Enrd Eindl E_:axell
r
[~ chow CloNd § | Desired ONETS for | Al A EXAMPLE Il \ x| 4| ’l
\ n
# Start Date) : Closed: H
*ONet: |
+ Goal: \
+ Justification:
LK1 Forms x|
@ Would you like to choose from all of the ONET codes?
Objective: Start Date:
jective: | 030714 | o
Service | Huurs-:| 7/
Jo# H st amiasi i \7//
| | Tove seann |
o8 o] i Iy Seath
! BT T él * Contans AN 3!"_[
I ‘im
]
Em:lDate:I Qutd 1 ! Descreten:
Cnrrl'nerms:l i
B schedule | i Print Pl = xeemt ] $ Payment | G MECH | TRA |

rifiu:ationl

Start Date ofthe Employment plan

Record: 11 | | |
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85. Enter the title of the ONet you
need into the Job Title field.

86. Click Search button.

87. Locate the ONet you wish to
add on the list and click on it.

88. Click Select button

Search

Murging Instructorg and Teachers, Postsecondary

TEACHER, PHARMACY

Medical and Clinical Laboratory Technologists (29-.

PHARMACY MANAGER

Cardiovascular Technologists and Technicians (25

TECHNICI&N, PHARMACY LABORATOR

Job Tﬂe:'pharmac:,r " Exists In ?E Search |
&+ Contains Al
Occupation | DOT Titles
Health Specialties Teachers, Postsecondary (25-1 :] Director, Pharmacy Services -
Pharmacy Aides (31-9095.00) Pharma Occupation:
Pharmacy Technicians (29-2052.00) === 87 Pharmacy Technicians (29-2052.00)
-y Select 88
Description:
- « ||Prepare medications under the direction of a
pharmacist. May measure, mix, count out, label, and
Related Occupations Lay Titles record amounts and dosages of medications.
i

Opticians, Dizpensing (25-2031.00)

TECHNICIAN, PHARMALCY

Medical Secretaries (43-5013.00)

PHARMALCY TECHMICIAN

Animal Breeders (45-2021.00)

CPHT (CERTIFIED PHARMALCY TECHNIC

Biolegical Technicians (19-4021.00)

CERTIFIED PHARMACY TECHNICIAN

hd

3 Cancel |
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| £:| Toolbox 2 (Test) Powered by Oracle11g - Employment Plan E\@
File Edit Mavigation Oplions Utility MO Utility Window Help

PORBRAAOMAIVADSVERBER BECKSE « » @l

@Employment Plan - | AM A EXAMPLE llFR-H-3144) | EDWARD GREEMSLIT (573)522-3017
Enraliment l Appropriateness  Employment Plan \ Progress l Closures l
) [~ Show Closed Services | Show Closed Tasks EOMNofice| | Plan{ ¢ [of[ 1] ¢ | PJ
89. ONet is now populated. =
90. Goal: Type in a goal for the e 03107114 — ) |
jOb seeker. 89 ﬁ{mﬁtw |Pharmac:.rTeu:hnician5 | i
91. Justification: Type in the m ¢ Goat 4-j— 90
justification reason to explain the
goal entered + Justification: $ r
L L LK) -
92. Objective: Double click in the =1
Objective field Objective] | 92
Service] | Hours: + | ‘ =
1 . Add Service Comments Werification
Jo# Hourly Wage: kA
4 \—‘ = Add Task
== Del Task
End Date: Qutcome: — Dl Service|_
Comments: S
| EIE
B schedule | (L Print Plan | o Mew Plan| = Del Flan | {% save | 3 Cancel | & Payment | ) MECH | TRA, |
Occupational Information Metwork - 0*NET
Record: 11 ... |List of Valu... =05C=
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NOTE: Customer must have a 201
Comprehensive Assessment & a 202
WIA Full Development of an Indiv
Emp Plan before they can receive a
WIA Training level service. The 201
Comprehensive Assessment & a 202
WIA Full Development of an Indiv
Emp Plan are intensive services and
may be opened and closed the same
day.

93. Click the Objective box
94. Highlight the Objective
needed by clicking on it.

‘@ Senices
By Objective | Service Tree | Key Word
Objective:

— Services / Activities

=3elect an Objective=

Azzessment
Basic Education

Dizaster Recovery

Life Skills

«Select an Objective=

Employment-Related Education
Job Search Assistance

@ Select

| ’8 Close
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95. Highlight the Service/Activity
needed by clicking on it.
96. Click Select

‘@ Semnvices
By Objective | Service Tree

Objective:| assessment
— Services [ Activities

=

Key Word |Ahhabeticaly|

201 Comprehengive Azzezzment

202 WA Full Development of an Individ Emp Plan

205 WA Case Management

405 WA Planned Gap

sae Definition

95 !1Iizad evaluation of the skill levels and

e needs of cutomers, which may include
diagnestic testing and use of other assessment
tools, and in-depth interviewing and ewvaluation to
identify employment barriers and appropriate
employment goals.

{E’,"Select | ’8 Close
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97. The Objective and Service
now display in the boxes.

98. Start Date: Automatically
enters the current date.

99. Click Save button

NOTE: Staff has the ability to
backdate a service 7 days — be
careful as the service date should not
precede the enrollment start date

|£) Toolbox 2 (Test) Powered by Oracle11g - Employment Plan
File Edit Mavigation Options Utility MO Utility Window Help

@Emmmm-lmammmaiuj |
Enroliment |Appmpriatene:ss Employment F"lﬂl'il Progress I Closures |

[~ Show Closed Services | Show Closed Tasks EONotice| | Plang ¢ |of 4 | ’|

POEHBRAFOAI VA VEIREG BIEGKLS S « » @M

EDWARD GREENSLIT (573)522-3017

=N e >

* Start Date:lggmwu Chsacl:l | |
#Oflet{29.2052 00 |Pharmacy Technicians
# Goal|Ty gbtain Employment as a Pharmacy Tech ;I
hd

# Justification:| 1 pe able to provide for my family and become self sufficient. Pharmacy ;l

Tech is increasing by 22.26%
Start Date| AL ==l 57/

Hours:

LMI

Ohjecﬁ\ﬂe:lAssessment
Service:|201 Comprehensive Assessment

JO# Hourhy Wage: !

Task 1:

I_
End Date:l Outcome:|

Cnrrments:l

Comp: = Add Task

== [l Task

EH schedule |ﬁ Pririt Plan | = Mew Planl == [l Plan | @ Save | 3¢ Cancel |

+ A Servicel Commerrtsl ﬁ Werification

$ Payment | ) MECH | TR, |

Enter service start date

Record: 1/1 | |
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1:;2 ETr:f) |S(’)e;\r:‘:(e:re1tl|i|na?1\,\;rizvlf?1;?lv |é| Tooll:.icuc 2 f_'l'.a:t}.l’cvwerecf by Drac.ltl: 11g- Em.p.loyme.nt Plan EI@
displays in the Employment Plan File Edit Mavigation Options Utility MO UJtrlllty Window Help .
.y PORMBRAOAIVABS S HBR EIFC Iy
{E Employment Plan - | AM A EXAMPLE |1l(###-#4-3144) |  EDWARD GREEMSLIT (573)522-
NOTE: WIA Intensive level services Enroliment l Appropriateness  Employment Plan ‘ Progress l Closures l
are only good for 90 days. They [ Show Closed Services | Show Closed Tasks EOMNotice] | Plan] 1 | of 4 ‘ }J SEPUR——
WILL NOT keep arecord from ® Start Dﬂtﬂilm cmggd;l_ Siames Iﬁ L 201 Comprehensive Assessment
exiting after they are older than 90 P - Sp—
days. You can open and close WIA *Go ‘ZE’EJS‘“L*‘::;M o1 R
Intensive level services the same day, e O
this can help to ensure none stay open * Justificatid Ll ity and mmete
longer than 90 days. L ,':F SeeemE
101. Double-Click in the End “:"t_““*f@ maa ||l S
Date field. This will bring up a — cancel | ﬂ 1 m % = Add Ser\-'ice| Commerﬂ3| ﬁ Werification
calendar. 101
== [iel Task
102. Click the OK button. Z —
o End Date: Outcome:| %
103. Double-click in the Outcome i
field. This will bring up a list of Objective] | start Date:03/07/14] -
values containing the outcomes
available. B schedule | ¢ Print Plan | 4 M Plan| — Del Plan 1 3¢ cancel | % Payment | ) MECH | TRA, |
104. Choose the outcome you wish
to use.
Record: 1/1 =05C=
105. Click OK button.
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P -

|£:| Toolbox 2 (Test) Powered by Oracle 11g - Employment Plan EI@
File Edit Mawigation Options Utility MO Utility Window Help

PORMBRLAOHAIVARSVIFEG BIEECKSHE « » M

@ Employment Plan - | AM A EXAMPLE |1I(#88-#-3144) | EDWARD GREEMNSLIT (573)522-3017
Enroliment l Appropriateness  Employment Plan I Progress l Closures l
[ i [~ Show Closed Tasks EO Motice: Plan| 1 | of| 1
e L O e
106. The End Date and # Start Date: 30714 cmed;l || | = L 201 Comprehensive Assessment
. *ONet: ici
Outcome fields are now |29—2I352.IJIJ |Pharmac:.r Technicians |
# GoaliTy pbtain Employment as a Pharmacy Tech -]
populated. =
. # Justification:| 1y be able to provide for my famiy and become self sufficient. Pharmacy & |
107. Click Save button. i Tech is increasing by 22. [Egrma x|
. Objective: Closures are permanent. Are you sure that you want to
108. After Save a popup will Jective: Assessment continue? ”
appear mformmg yOU that 10 oK ! Cancel Fervice = ﬁ Werification
Closures are permanent.
= [el Task
109. Click OK button 109 -
End Date:|g3/07/14 Outcome:|completed I 107 | peseree
Objective: | start Date: |
B scheduls ‘ L Print Plan | = New F‘Ian| — DelFlan ‘ (% save | ¥ cancel | $ Paymert | 3 MECH | TR:A, ‘

Semvice Quicome (LOV)
Record: 1M1 <0SC=
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E o

| £:| Toolbox 2 (Test Dracle 11g - Employment Plan

110. Service has been closed and j Maviga Utility MO Utility Window - Help
. . : A L P
no'onger|sshown|nthe ﬁﬂ'@ @ﬁﬁ\/%¢$lgﬂ@\ Etﬁ</}+€ ’-
Employment Plan tree ment Plan - | AN A EXAMPLE NI(##R--3144) | EDWARD GREEMNSLIT (57 3)522-3017
Enroliment l Appropriateness  Employment Plan l Progress l Clozures ]
111. If you need to view closed ™ Show Closed Services [ Show Closed Tasks EQNotiee| | Plan{ 1 Jof[1] ¢ p |
services put a check in the Show * Start Date:03/07/14 Closed] I =
Closed Services box. » ONetf23-2052.00 |Pharmacy Technicians |
# Goal| g pbtain Employment as a Pharmacy Tech ﬂ
NOTE: The 202 WIA Full hd
DeV8|Opment of an Indiv Emp Plan # Justification:| 1y be able to provide for my family and become self sufficient. Pharmacy &
- . . LMI Tech is increasing by 22.26% ﬂ
service is opened and closed in the
same way the 201 Comprehensive Objective] | Start Date]03/07/14|
Service:| Hours:
Assessment was. 10# | Hourly Wage: | + Addd Service‘ Comments‘ ﬁ “erification
= Add Task
= [l Taszk
112. Cllck.on the O — |_
Appropriateness tab = oeiee
Comments: .
| Al
) B schesule ‘ . Print Plan | & Mew Plan‘ = Del Plan | L i 3¢ cancel ‘ $ Paymert ‘ G MECH TR, ‘
NOTE: Services can also be closed

on the closures tab. All Employment
Plan Services are closed using steps
101-1009.

Page 32
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| £ Toolbox 2 (Test) Powered by Oracle11g - Employment Plan
File Edit Mavigation Options Utility MO Utilit]r Window Help

_ PORBE ddi VO GvERFEE EE"’Q%E 4 b N
113. Click the drop down box for @EmploymentPlan- 1AM 113 Fuses23144) | EDWARD GREENSLIT (3

each question and select “Yes” or

mployment Plan ] Progress. l ]

Appropriglenes]

Enrolment

“No”. (All must be Yes to justify
spending training dollars)

114. Enter a detailed description in
the text boxes regarding each
guestion.

115. Enter a Completed Date by
double clicking in the box.

116. The “Training Services
must be added to plan by”
automatically defaults to 90 days
in the future. (If training services
need to be entered after the date
this screen must be completed
again.)

117. Click Save button

Recard: 111

Is the customer unsuccessful through intensive services
and iz in need of training services?

Has the customer explored grant resources and reguires
assistance beyond what is available through those grant
resgurces?

Does an evaluation of the customers skills, abilties, and
Employment Plan indicate that they can complete training?

Is the training program linked to employment opportunities
in the local area?

Is the chosen training on the eligible provider list (If OJT,
does the employer meet the requirements to receive WIA
OJT funds)?

Training Services mus

Completed Date: be added to plan by:

Record ufEI ﬂﬂ = A |

.{E’? Save

| 3 Cancel
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118. After Save popup will
appear informing you that
Closures are permanent.

119. Click Yes button

120. Click Employment Plan tab

| £+ Toolbox 2 (Test) Powered by Oracle
File Edit Mavigation Options Ulility

POBBA SO H

120

I§0 Utility  Window Help

VOEPSeVIEFHEAG BFSCKSE « » M

'@ Employment Plan - 1 AM A EXAMPLE I 3144) | EDWARD GREEMSLIT (573)522-3017
Enrolment Appropriateness I Employment Plan l Progress l Closures l
General l
Is the customer unsuccessful through intensive services |‘r’&s ﬂ obtain emplayment and training Services are needed in order for himta

and iz in need of training services?

Has the customer explored grant resources and reguires

obtain his empleyment plan geal of becoming employed as a Pharmacy T
Tech. j

Ves v Customer has explored other grant rezources and there are no other i‘

assistance beyond what is available through those grant grant epportunities for on the job training.

resgurces?

Does an evaluation of the customers skill
Employment Plan indicate that they can ct

Iz the training program linked to employme & for 90 days. Do you want to continue? bn. Accordigada

in the local area?

I the chosen training on the eligible provi
does the employer meet the requirements to receive WIA

OJT funds)?

=

ﬂ File: which indicates that -

pr him. His employment plan

This record will be frozen! This record will only be good h rorralates with the traininn ﬂ
=
]
-

nag

completion of the pre-contract negotiations, completed with the Jobs
team The slinihilihe and =oitahilte nf the emnlnver have heen j

mployment Plan EI@

Training Services mus
Completed Date{03/07/14 | pe added to plan by: |06/05/14] Record | 1)of| 0] 4| B| < Add ‘ {% save ‘ 3 Cancel

Record: 11

=05C=
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g | e
g = (=] | x

File Edit Mavigation Options Utility MO Utility Window Help

POHBRALAFOAIVACS2VERFBEQ BECKSE « » @

I

1 1

28-2052.00 Pharmacy Technicians
To obtain Employment as a Pharmacy Tech

Ll fLel>

To be able to provide for my family and become self sufficient. Pharmacy
Tech iz increasing by 22.25%

121. Objective: Double-click in

the Objective field 121 s

FRM-40735: ON-ERROR trigger raised unhandled exception ORA-06502.
|<0sC>

Record: 1/1 | | |
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122. Click on the Objective box.
123. Highlight the Obijective
needed by clicking on it

122

‘@Senices

By Objective |5-;en.r' Tree | Keyword | Aiphabeticaly |

e | sSelect an Objectives

— Services / Activities

<3elect an Objective=
Azzeszment

Basic Education

Dizaster Recovery
Employment-Felated Education
Job Search Aszistance

Life Skillz

‘{}fp Select
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Page 36




124. Highlight the
Service\Activity needed by
clicking on it.

125. Click Select button

@Smﬁce&

By Objective l Service Tree Key Word l Alphabe‘ticall}.l'l

Db}EﬂWZ|Emplnyment-Helated Education ﬂ
— Services / Activities

301 Occupational Skills Training (AD & DW)

302 On-the-job Training

303 Workplace Training and Cooperative Education

304 Skills Upgrading and Retraining

305 Entrepreneurial Training

305 Job Readiness Training

307 Adult Education and Literacy

308 Private Sector Training Programs

305 Customized Training

Service Definition

Employee training at the place of work, while he

doing the actual job. Usually a
124  Rignal trainer (or semetimes an
o nced employee) serves as the course

ingtructor using hands-on training often
zupported by formal clazsroom training.

125

e

@Select | ’8 Close
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| £:| Toolbox 2 (Test) Powered by Oracle 11g - Employment Plan EI@
File Edit Mavigation Options Uility MO Utility Window Help |

PORBRAAOHAITCACSVEIFEHARA BEOCKSE « » @l

'@Employmenl Plan - | AM A EXAMPLE l{#FH-#H-3144) | EDWARD GREEMSLIT (57 3)522-3017
. ) ) Enroliment l Appropriateness  Employment Plan ‘ Progress I Closures l

126. The Objective and Service - £0 Notice. S lar

now displays in the boxes., [ Show Closed Services | Show Closed Tasks otice] | Plan 1 |o 4 | )J
127. Start Date: Automatically + Start Date:[03/07/14 Clmiecl:| | | | fand

enters the current date. # OMNet:| 202052 00 |F‘hﬂrmﬂcy Technicians |
128. JO #: Enter t.he OJT Job * Goal|Tg pbtain Employment as a Pharmacy Tech ﬂ

Order number (client must be |

listed as a referral to this job o Justiication: _ : 126 _

order and jOb order must still HTo I::-e.ﬂt.:-le to pr.uwde for mmy fami If sufficient. Pharmacy |

LMl Tech is increasing by 22.26% -

be open). r

129. HOUF|y Wage: Enter in the Ub}ﬂlﬁi'-'ﬂilEmpluyment—ﬂelated Education rtDate: 4—" 127 I

hourly wage for this OJT job Service]302 On-the-job Training Hours: R . —
order. 10# Hourly Wage: Actual Start Date:m_ 130 el Service| Cnmments| (A erification

mp: = Add Task —

130. Actual Start Date: Enter
date the training actually

begins |
End Diate: utcome:

NOTE: Staff has the ability to

Task 1.

ﬂ l_ == [el Tazk

== [e| Service |

backdate a service 7 days — be C“m"“""“":| ﬂl ~|
careful as the service date should -
not precede the enrollment start B schedule | ¢Lh Print Plan | 4 Mew Plan| — Del Plan | % save | 3¢ Cancel | $ Paymert | ) MECH ‘ TR, |
date. Actual Start Date must be
entered into a service note. Enter service start date
Record: 1/1 =0SC= |
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File Edit Mavigation Options Utility MO Utility Window Help

POBBRAOMITCACSVIFEEA BFCEKSE « » @

1 1

0307114
29-2052.00 Pharmacy Technicians
To obtain Employment az a Pharmacy Tech

131. Click Save button To be able to provide for my family and become self sufficient. Pharmacy
' ) Tech is increasing by 72 26%

Employment-Related Education
302 On-the-job Training

Enter service start date
Record: 111 | |
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132. The service is now saved to
the Employment Plan and now
displays in the Employment
Plan tree.

NOTE: WIA Training level
services will prevent a participant
from exiting indefinitely. Training
level services MUST be closed
when the participant completes
training.

| £ Toolbox 2 (Test) Powered by Oracle 11g - Quick Referral

File Edit Mavigation Options Utility MO Utility Window Help

PORHBRAOMIVABSVISHEA BESKY 12 | m

¥ Employment Plan - | AM A EXAMPLE Il (###-##-3144)

[ Show Closed Services | Show Closed Tasks EONotice{ | Pian 1 |of[ 1| ¢ | }J
FY

=N [HCR >

EDWARD GREEMSLIT (573)522-3017

Enroliment lApprﬂpr‘iatenes.s Employment Plﬂn] Progress l Closures ]

* Start Date:|g3m714 Clns.ecl:| | | | —
% ONet{29.2052 00 |Pharmacy Technicians |
# GoalTy obtain Employment ag a Pharmacy Tech ﬂ
[~
# Justification:| Ty be able to provide for my famity and become self sufficient. Pharmacy ﬂ
LHI Tech is increasing by 22 26% -
Objective] Employment-Related Education | Start Date:loa/07/14
Service] 302 On-the-job Training | Hours:

J0 #110425557 Hourly Wage: | 12 00| Actual Start Datedp3/07/14 + —
Add Task

= [l Task

End Date: Qutcome:

== [el Service |

B schedule | & Prirt Plan | = hew Plan‘ == D&l Plan |

Objective] | start Date: |

3 Cancel |

-~ Employment-Related Education
L 302 on-the-job Training

+ Add Ser\-'ice| Cl:nmments| ﬁ Werification

$ Payment | ¥ MECH |

TRA |

Record: 11
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Once the participant has completed
training the 302 On-The-Job
training service must be closed.

133. Double-Click in the End
Date field. This will bring up a
calendar.

134. Click the OK button.

135. Double-click in the
Outcome field. This will bring
up a list of values containing the
outcomes available.

136. Choose the outcome you
wish to use.

137. Click OK button.

P

|22 Toolbox 2 (Test) Powered by Oracle 11g - Employment Plan

File Edit Mavigation Options Utility MO Utility Window Help

PORBAAFOAITEARSVEIFAEG BIRCKSE « » @

‘@Employmenl Plan - | AW A EXAMPLE N(f#HH--3144) |

EDWARD GREEMSLIT (573)522-3017

[=]® =3

Enrollment ‘ Appropriateness  Employment Plan l Progress ‘ Closures l
[ Show Closed Services | Show Closed Tasks J
Oulcomes X ’ -+ Employment-Related Education
* Start Date:|g3/07/14 Clufsed:[ Find% u L 302 On-the-job Training
*ONet BTN [oharmacy Tecf j—-
Date List of Val 3| Completed
* Go — o . harmg Completed OJT Employment 136
=) = March 2014 == Did Nat Complete ——
Sun || Mon | Tue | wed [Tha | Fi | Sat QUIT for Non-0JT Related Employment
: ; } Quit for OJT Related Employment
e ’T fa ITIII}' Senvice in Error
LHI EF P
[ 13 |14 |15
- lis |18 |20 [21 [ Eing Cancel
'DbjEC’tWE.E ,? &Ll o ’;’?E,; ] I
[20
ok | cancel ‘ m + Aol Service‘ Cu:ummerrts| ﬁ “erification
= &dd Task
= [l Tazk 137
End Date: Dt g
n = c:u-rne| 135 ervice|
Objective: | Start Date:{03/10/14

@ Schedule | & Print Plan | + ey Plan| == [l Plan | {3? Save

| 3 Cancel

A
| % Paymert ‘ ) MECH ‘

TRA |

Occupational Information Metwork - 0*NET

Record: 11

... |List of Valu...

=05C=
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138. The End Date and Outcome
fields are now populated.

139. Click Save button.

140. After Save a popup will
appear informing you that
Closures are permanent.

141. Click OK button

| £| Toolbex 2 (Test) Powered by Oracle 11g - Employment Plan

File Edit Wavigation Options Ulility MO Utility Window Help

PORBRLAOAI VA2 VEIRFIEAQ BECKSE « v @

@Employ’ment Plan - | AM A EXAMPLE lIl(#H-5#-3144) | EDWARD GREEMSLIT (573)522-3017
Enroliment |Apprupriateness Employment P\ﬂﬁl Progress | Closures I

™ Show Closed Services |~ Show Closed Tasks EO Nntoe: Han: of 4 | ’l

o Start Dte o712 cosea| || <
'0NET1|29-2I352.DIJ |Pharmac:.r Technicians |

#* Goal|Ty pbtain Employment as a Pharmacy Tech

Objective:Employment-Related Education

Service:
JO#

# Justification:| Ty pe able to provide for mv familv and hernme =eIf =ifficient Pharmary
LK1 Tech is increasing by 22 2 Forms

-l
=l
N

Closures are permanent. Are you sure that you wantto
continue?

Cancel |

(o] O]

X

>

Ervice

[=F Employment-Related Education
L 302 On-the-job Training

140

s:l B werification

141 = Dl Tazk

End Date:lu 2OTME Dutcume:m

= [l Service

| 139

Objective:

| start Date:

.

E Schedule |ﬁ Prirt Plan | + R[N F'Ianl == Dl Plan | @ Save | 3 Cancel |

& Payment | 3 MECH |

TRA |

Sernvice Qutcome (LOV)

Record: 111 | | |
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E o

| £:| Toolbox 2 (Test) Powered by Oracle 11g - Employment Plan
i it Mavigation Options Utility MO Utility Window Help

e ,PonaiPafesvimm Etﬁ@ﬂé b W
REENSLIT (573)522-3017

142. Service has been closed and ment Plan - | AM A EXAMPLE lll(###-##-3144) | EDWA
no |onger is shown in the Enrolment l Appropriateness  Employment Plan l Progress l Closures ]
Employment Plan tree ™ Show Closed Services | Show Closed Tasks EONotice] | Panl 1 Jof[ 1] 4| |
) #* Start Date:| g3/07/14 Closed: =
143. If you need to view closed ) | = | |
. ) ® ONet:{29-2052.00 |Pharmacy Technicians |
Services pUt a check in the Show # Goal| g pbtain Employment as a Pharmacy Tech ﬂ
Closed Services box. =]
# Justification:| 1y be able to provide for my family and become self sufficient. Pharmacy &
144. Click on the Closures tab ] Tech i increasing by 22 26% -
Objective] | Start Date:/03/07/14|
Service:| Hours:
) 10# | Hourly Wage: | + Addd Service‘ Comments‘ ﬁ “erification
NOTE: Services can also be closed o Add Task
on the closures tab. All Employment — Del Task
Plan Services are closed using steps
the same step above. End Date: Outcome ] — DeiService|
Comments: .
| Al

i 3¢ cancel ‘ $ Paymert ‘ G MECH ‘ TR, ‘

B schesule ‘ . Print Plan | & Mew Plan‘ = Del Plan | o

After 90 days of no countable
service the customer will Exit the
WIA Dislocated Worker Program
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