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Seeker Adv Query



1. Click Find Seeker icon

File Edit Mavigation Utility MO

POBIBR FO
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11-24-14

A new Workshop has been added under the Category of Job Search Activities: Adult
Job Club

We now have an Adult Job Club and a Youth Job Club.

Remember to find this on the Workshop tab when looking for workshops the Status
needs to be blank.
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2. Choose Adv. Query tab

F 4

| £ Toolbox 2 (Test) Powered by Oracle1lg - Seeker
File Edit Mavigation Options Utility MO Utility Window Help

POBBRAOALIDACSVERBQ BECKSE| « » m

@Seeker Screen
Find Seeker | Secker Info l Des Job T'rtlel EdulCert l Work Histnr}r] Referralz l Core Enroll l Other, ] Ecrateh Pa:ll e Referrall Adv. Query]
— Search Criteria
Default Screen
SEN: Phone:|573 X
Name * Seeker Info " Referral History " Assessment
Lﬂst:l " Desired Job Title ™ Scratch Pad History ©  Eligibility
. - i i - i - i
First: | Middle: l_ Education/Certifica. .. Testing Funding
: li " Work History " Service History " Employment Plan
Date of Birth:  Other ¢ Initial Interview ¢ Change History
App ID: DCN:|
Web User Id:
Email:’i ?El Search ‘ @ Partial Entr\,n"
Seeker Name Statuz| Type Address CityiState/Zip DOB

]
Enter seekers SSN

Record: 1M1 <0SC=

DWD Training Dec 2014

Page 3




3. Set your search criteria

a. Office-Allows user to search by
office

b. Counselor-Allows user to search
by specific counselor

c. Determine which customers you
wish to see. Web-Information
entered by web user only.
Toolbox-Information entered by
staff through Toolbox. Both-
Information entered in both
Toolbox and through the Web
user

d. Choose if you wish to see
Veteran, Non Veteran, or Both
Both. Use the drop down to
choose Veteran type

e. Date Range-Set dates you wish to
search as well as creation date,
active date, inactive date or
blank.

f. Status-Active or Inactive

|£:| Toolbox 2 (Test) Powered by Oracle 11g - Seeker

- Veteranl "I Date:l -|
A T Non Veteran Sta‘ms:l v|
{* Both SEN'K)B'I

[~ Guard at Home [ seasonal Farm Wor...
Ehow Me Hero r Wigrant Farm Worker

Decently Separat... | Wigrant Food Proces..

Name

Address

o o

Soratc Padl Sy Referral  Adv. Query |

ICreatinn... ;I Al
—{ -
ch

-

- Select Al | . DeSelect Al' Number %ba&d;: Total Records: 0 ﬁ Print Lakel | ﬁ Print List | Excel

Select from a List of Values (LOV)

|Recnrd: 1M | | |
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4. Double click in Service field

5. Locate the Service you wish to search
for

6. Click Ok button

7. Click Search button

[

|| Toolbox 2 (Test) Powered by Oracle 11g - Seeker

File Edit Mavigation Options Utility MO ility Window Help
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Office:] = Cweb " veteran) vl patefr11514 ] [ - F Clearal |
Cmnselur:' |  TooBo.. (" MonVeteran Smu.lsl—_, E—
At
 Both (% Both Service!] iz
[ Guard at Home s L EPSTTA
[ Show Me Hero I~ Ml | senices x|
[~ Recently Separat.. [ i 4
T
Mame | - F'”d% Phone |‘
I_ © | Service ;I /
F : RS Job Search Review /
ml - |RJS LMI Career Information
ml - |RJS Orientation |
m - |Referred To WIA Senices
-~ I 5 Referred To WIA Services-Manual
I- I : Referred to Other Senvices -
M | _'I_I
o ]
F b Eindl oK | [_:ancell
I_ T
r

-

Select Creation, Active or Inactive date

6
- Select &l | L DeSslect Al' msmm:d—lmm: 0 ﬁ Prirt Label | ﬁ Print List | Excel |

|Rec0rd: il | | |
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NOTE: This example queried the entire
state for anyone who was given a Referred
to WIA-Manual service between 11/15/14
and 12/12/14. Name, address, and phone
number has been blurred out to comply
with confidentiality.

8. Query shows 123 individuals have
received the Referred to WIA Services
Manual during the time frame searched.

File Edit MNavigation Options Utility MO Utility Window Help
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Record: 1123 | | | | <08C=
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