Desk Aid for REA (Reemployment and
Eligibility Assessments)

Hint: Always return to the splash screen after each individual record is completed to avoid Toolbox record errors and lock-
ups. Figure 1 on the next slide is the Toolbox 2 splash screen.

REA Reemployment and Eligibility Assessment



Reschedule an REA

1. Click on the Scheduler icon
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|£:| Toolbox 2 (Test) Powered by Oracle 11g - Schedule
File Edit Mavigation Options Utility MO Utility Window Help
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2. Select an REA appointment
and click on the manila folder
icon to open the record.

i Appointment

=
-
!
e

Fa=d 2203

[y

]
hJRJ .
e b e s

ra

£ 0 0 iR
BN G s
gt
L
= 23 (X
ol Pt
(R |
Fibd
I

[EEN N
L bt 2

Inbox

Groups ] Query l
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| [ completed Tasks | New Tasks Only
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Description:|

Priurity:|—

Date: Goal Date:

[ Completed

Cnmpletad:l:l

Comments:

[ Make Lppt | P potation

=
=

| = Add Task

| ,{'E'? Save

? Help

| 3¢ Cancel

| = [l Task

= Appointment | ¢ Daily Sched. | o Weskly ‘
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Click on to show all tasks
Record: 1M1
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3. Click on the Employment
Plan icon

NOTE: If a Primary Counselor is
not assigned a pop up will appear
asking if staff want to be the
Primary Counselor. Staff should
click the Yes button. The Primary
Counselor means nothing other
than a name in the upper right-

[5]
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| £ Toolbox 2 (Test) Powered by Oracle1lg - Seeker

File Edit Mavigation Options Utility MO Utility Window Help

PORBRAAFOMIVARSVIFEMEEG BHECKSR « » M

(o[ ]

’@Seeker Screen - | AM RESEA(FH--2740) | Mo Primary Counselor Assigned
Find Seeker Seeker Info l Des Job Title l Edu/Cert ] Work History ] Referrals l Caore Enroll l Other l Scratch Pad l Svc Referral l Ady. Query
— Name and Address Information Mailing Address: Street Address:
1AM | [rESEA [1800 RESEA WAY |
Phone Numbers | |
’7Hurne:|(41 7)555-1212 | Celt) [GOODMAN Iuc [6asa3 | B
1MJrk:| {Jther:| Bad Address| Homeless|  Emait|
r— Personal Information — Seeker Status
Date of Birth:| 01/18/1950 Age: [# Searchable Status  Date Last Update Workkeys ID:
- o = Emp Exchange:|Active  |[07/20/15] 07/20015
Gender:| F are resume Case Management: Active Mext Appt: Time:
—ateran Information Ul Ben Year Beg Dt|Active  |05/17/15] Next Task:
Vet Status N _None =] Transition: = Dislocated Date:|05/1515 | EB

Actual Enroliments

Possible Enroliments

Have you attended a TAP workshop Show Me Herul_

[ Recently Separated Served From|_Served To | iE; Eﬂgtf;;izzg Eii:i::gi'lf?ment e Eebly
[ servedin Campaign | * OCH:
[ Print on Summary (Resume) | | | Traine.e o
[ Service Ended by Disabliity | | d||——=————
Date Type of Service Employment Coungelor .
Branch:| = [0701/15 |01 Weekly Claim Counselor Web i‘

06424115 [Ul Weekly Claim

Counselor Web

hand corner of the screen next to nthe past36 months?|  w| oo gg; :1 5 E:I:rfeeig E:a;m Euunse:ur:}:ei |
, . 5|Ul'Weel aim ounselor Wel
the customer’s name. The Primary Source: [Defautt Counslor [T Partial Secker
Counselor can be changed at any [ Restricted [~ SSN Discrepancy [ Deceased (% save | 3¢ Cancel
time. Mame of worker who took or entered the form 61
Record: 11 =035C*
REA Reemployment and Eligibility Assessment Page 4




@Emplo‘;menl Plan - | AM RESEA[#R-2740)

| MDA MCKMIGHT (417)629-3000 234

=N Hol =™

Enroliment I Appmpriatenes.s] Employment Plan ] Progress ] Closures ]
— Eligible Enrollments.
| DWD Eligibility 4 Referral System Programs Ref Dt DCN ID
— [ E|REA-Resmployment and Eligibilty Assessmen06/30/15
N ) I
n = [ Show Clos
- | ow
| | Other Potential DWD Programs +
. ) Addd
4. Click on Progress tab VerifyDats| | L -
- | | = Delsts
< Enrol | Agreement |
— Actual Enroliments
Program Start Dt | End Dt | Trade 2002 Outcome
=
Caops!
-
r [ Show Clos...
=
=
-
[ External Counselor | Recalled by Trade Affected Employer @ Save | 3 Cancel

Click to check
Record: 11
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5. Choose the REA tab

File Edit Navigation Options Utility MO Utility Window

PORBRLAOAITAB S HARABEECKS® « » m

bl

Transaction complete: 1 records applied and saved.

Record: 1/1 || ~| | |<0sC>
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NOTE: Do not use the Tab or Arrow
keys on this form. Use the Mouse and
Cursor to navidate from field to field.

File Edit Mavigation Options Utility MO Utility Winde

REAOucomes ¥
POBMALOM I YAD -

' Find|%
Employment Plan AcTIVTY

Mo Outcome 00

Rescheduled 03

Completed with Referral 04

Mo-Show Due to Rehired 05

m Did not Complete 06

Cancelled in Advance o8

. . Cancel-Activity is Incorrect a9

6. Double click in the Outcome L n L
field - 'l Find | m Cancel |

7. Choose Rescheduled
8. Click OK button

Original REA Appointment No Qutcome 07/06/M5 B:30 AN n
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9. Add an Activity Note to
explain why the appointment
was rescheduled

NOTE: If reschedule involves an
REA Potential Disqualification or
REA Potential Ineligibility, check
the appropriate box one of those
sections in this tab..

File Edit Mavigation Options Utility MO Utility Window Help

POBBRAOMAITVACS2VIFEEG BFCKSE| « » @

Original REA Appointment Rescheduled 07106115 830 AM

Record: 11
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File Edit Mavigation Options Utility MO Utility Window Help

POHBRAFOMAMIVESVIERE BEHGKS®| « » @

5=

I J |
10.Click Save Button

11.Click Add Action button Original REA Appointment  |Rescheduled 07/06M5|  8:30 AM Ii

Participant has a job interview scheduled at the same t|'ne|

Record: 11
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{ File Edit Navigation Options Utility MO Utility Window Help

VaCevIFRHEAG BFEEKSE « »m

(ad

Reemployment... 03
Training 04

12.Double click in Action field
13.Choose Rescheduled
14.Choose OK button

Record: 2/2 || . |List of valu... | <0sC= |
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15.Double click in the Outcome
field

16.Choose No Outcome

17.Click OK button

18.Enter Date the appointment
was rescheduled for

19.Enter Time the appointment
was rescheduled for

£
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File Edit Mavigation Options Utility MO Utility Window Help

PORBRALAOAIVARS2VEIFRNG BBEEKSE « v @

ZH

20.Click Save button
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Enrolling in REA

21.Click on the Scheduler icon
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22.Select an REA appointment
and click on the manila folder
icon to open the record.

|£:| Toolbox 2 (Test) Powered by Oracle 11g - Schedule
File Edit Mavigation Options Utility MO Utility Window Help
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Type

P

Description

|« [
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[ o+

Description:|

Priurity:|—

[ Completed

Date: Goal Date: Cnmpletad:l:l

Comments:

= Appointment | ¢ Daily Sched. | o Weskly ‘

=
=

[ Make Lppt | P potation

| ,{'E'? Save | 3 Cancel

| = Add Task

? Help | = Del Task

Eon

Click on to show all tasks
Record: 1M1
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23.Click on the Employment
Plan icon

NOTE: If a Primary Counselor is
not assigned a pop up will appear
asking if staff want to be the
Primary Counselor. Staff should
click the Yes button.

[ ]

[

| £ Toolbox 2 (Test) Powered by Oracle1lg - Seeker

File Edit Mavigation Options Utility MO Utility Window Help

PORBRAAFOMIVARSVIFEMEEG BHECKSR « » M

(o[ ]

’@Seeker Screen - | AM RESEA(FH--2740) | Mo Primary Counselor Assigned
Find Seeker Seeker Info l Des Job Title l Edu/Cert ] Work History ] Referrals l Caore Enroll l Other l Scratch Pad l Svc Referral l Ady. Query
r— Name and Address Information Wailng Address: Cireet Address:
1AM | [rESEA [1800 RESEA WAY |
Phone Numbers | |
’7Hurne:|(41 7)555-1212 | Cellf [c00DMAN I [s4343 | [
Work] Other| Bad Address| Homeless|  Emait|
r— Personal Information — Seeker Status
Date of Birth:| 01/18/1850 AQEZ [# Searchable Status Date Last Update Workk D
- o = Emp Exchange:|Active  |[07/20/15] 07/20015
Gender:| F are resume Case Management:| &ctive Mext Appt: Time:
—ateran Information Ul Ben Year Beg Dt|Active  |05/17/15] Next Task:
Vet Status|1 None =] Transtion: - Dislocated Date:|05/15/15 [ | EB

[ Recently Separated Served From|_Served To |
[ servedin Campaign | *

[ Print on Summary (Resume) | | |
[ Service Ended by Disabliity | |

Actual Enroliments

Possible Enroliments

Job Contacts|2 REA-Reemployment and Eligibility
Bpp ID: 3123542228 Assessments
DCN:
= Trainee D#li
— Services Provided
Date Type of Service Employment Coungelor

=

Elranch:|

Have you attended a TAP workshop Show Me Herul_

0710115 [Ul Weekhy Claim

Counselor Web

06424115 [Ul Weekly Claim

Counselor Web

in the past 36 months? - . 086/18/15 Ul Weekly Claim Counselor Web
Status Verified| 08109715 Ul Weekly Claim Counselor Web -
Source: |Defautt Counselor | Partial Seeker
[~ Restricted [ SSN Discrepancy | Deceased @ Save | 3 Cancel
Mame of worker who took or entered the form 61
Record: 11 =05C=
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r .

| £ Toolbox 2 (Test) Powered by Oracle 11g - Employment Plan (= = ][==]
File Edit Mavigation Options Utility MO Utility Window Help
- q -
POHBRAOAIVASSVIFRBHE BRRECKSE « » @
@ Emplayment Plan - | AM RESEA(FH-##-2740) | LINDA MCEMNIGHT (417)629-3000 234
Enroliment l Apprﬂpriatenessl Employment Plan l Progress l Closures l
r— Eligible Enroliments.
Referral System Programs Ref Dt DCN ID
[ | |REA-Reemployment and Eligibility Assessmen{0s/30M5
- m I
r | 5 -
r | Show Clos...
| | Other Potential WD Programs
. ) Add
24.Click the check box next to the VerityDate| | | i I e
REA-Reemployment and u | = Deite
Eligibility Assessment I 25 |—> <+ Enral | Agreemer|t|
25.Click Enroll Button
r— Actual Enroliments
Program Start Dt | End Dt | Trade 2002 Qutcome
L rad Cops!
pzl
- ®
[ [ Show Clos...
[
[
=
[ External Counselor | Recalled by Trade Affected Employer .{3’? Save | 3 Cancel
Record: 11 =05C=
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26.REA-Reemployment and
Eligibility Assessments is
now listed in the Actual
Enrollments.

27.Choose the Employment Plan
tab

P

| £ Toolbox 2 (Test) Powered by Oracle
File Edit Mavigation Options Utili

PORBR SO H

¢ Employment Plan - | AM RESEA(##

Enroliment

r— Eligible Enroliments

l Apprupriatenessl Employment Plan l

40)

LINDA MCKMIGHT (417)629-3000 234

Progress ] Closures ]

(=)o sl

DVWD Eligibility

NN

Verify Date:l:l

m

BN N

Referral System Programs

Ref Dt

Other Potential DWVD Programs

< Enral | Agreemerrt‘

J == Add

| = Delste

[ Show Clos. .

r— Actual Enroliments

Program Start Dt | End Ot | Trade 2002

REA-Reemployment and Eligibility Assessments 072015 [ Oopal

=
[ [ Show Clos...

=
I 26 I B
E— |_

[ External Counselor [~ Recalled by Trade Affected Employer i 3¢ cancel

Transaction complete: 1 records applied and saved.

Record: 11
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r@n*NET Search

Adding the Employment Plan

28. Double Click in the Onet field

29.Enter a job title to search by in
the Job Title field. Note: if
the job seeker has already
completed a profile and has
selected Desired Onets, these
will populate. If you would
like to select a title outside of
these selections, click Cancel
and you will see the Onet
search field shown here.

30.Click Search button

31.Choose the Onet you wish to
use

32.Click the Select button

Code Connector 1 Keyword Search ] Tree Search I

|£:] Toolbox
File Edit

POMBR S

¥ Employment Plan - | AM RE

!29 I:->

) Search *' 30

Executive Director, Nurses™ Associatiol

Job Title: nurse " Bxists In
(=" Contains Al
Occupation DOT Titles:
Nurse Midwives (29-1161.00) A| Counselor, Nurses Association -
Director, Educational, Community-Heatf) B o c.cupation

Nursing Aides, Orderlies, and Attendants (31-1 Uﬁ| =

Consultant, Educational, State Board O

2 F d b‘ MNurse Practitioners (29-1171.00)
. 3 1 N ' Mursing Aides, Orderlies, and Attendants (31-1012]
NEI'\I'IQ tian Nursing Assistants (31-1014.00) ﬂ

Hursing Instructors and Teachers, Postsecondary

Director, Nurses® Registry

Peychiatric Aides (31-1013.00)

Nurse, Instructor

-ty Select

Description

32

Recreational Therapists (29-1125.00)

4

Director, School Of Nursing

Related O

Lay Ttles |

Biological Technicians (19-4021.00) 4 | |DIRECTOR OF NURSES REGISTRY B
Enroliment l Appropriate Health Speciatties Teachers, Postsecondary (2511 )l |CHRISTIAN SCENCE NURSE

Registerad Nurses (26-1111,00) NURSE CHRISTIAN SCENCE

Medical and Clinical Laboratory Technologists (29- EXECUTIVE DIRECTOR NURSES™ ASSI

[ Show Closed Services | /

|« [[Provids basic patient care under direcion af nurSTT—
staff. Perform duties, such as feed, bathe, dress,
groom, or movs patisnts, or change linens.

Respiratory Therapists (29-1126.00)

DIRECTOR,SCHOOL OF NURSING

* Start
]

*

MNonfarm Animal Caretakers (39-2021.00)

DIRECTOR,EDUCATIONAL, COMMUNTT Y|

vete [T

Chiropraciors (28-1011.00)

1

DIRECTOR OF NURSES <2

3¢ Cancel

OMNet:

Goal

Lels

Objective:
Service!
JO#

End Date: Qutcome:

| | start Date{o7/20115]
|  Hours[

Hourhy Wage:

= Add Task

== [e| Tazk

| + Acd Ser\-'ice| Comments| ﬁ Werification

= [l Service |

@ Scheduls ‘ cf} Pririt Plan | + Iy F‘Ian| == [l Plan | @ Save

Cumrnents:|

2l[-

| 3 Cancel

TRA |

% Payment | ) MECH |

Start Date of the Employment plan

Record: 11

=03C=
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File Edit MNavigation Options Utility MO Utility Window Help
POOBQLAAOAIVARSVIEFREG BEHCKSE « > M
2]
—r—rr
1 1
077200115 =
Nurging Aides, Orderlies, and Attendants
33.Enter the customer’s Goal 33 ﬁ
34.Enter the Justification for the 34
Goal =
35.Click Save button
a7i20Ms
Occupational Information Metwaork - 0*NET —
Record: 1/1 | | . |Listofvalu... | 35
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Adding a Service

36.Double Click in the Objective field

37.Choose the drop down arrow to
select an objective category

%

o et

ey

| £| Toolbox 2 (Test) Powered by Oracle 11g - Seeker
File Edit Mavigation Options Ulility MO Witility Window Help

E‘-‘ @ ﬁ B @ @ senices

'@Employmenl Plan -1

[o ]l )

By Objsciive I ServiceTree | KeyWord | Ajphabeticaly |

Objective: :55Ed an Ohnﬁ\ler hd
Enroliment ] Appro| e 37
REA-Reemployment and Eligibiity Assessments
[ Show Closed Serviced
* Start Date:| o720
*0Net|31-

LMI

+ Goal:

* Justification:

CHSE « » M
hd

4 | Start Date:{07/20/15

Objective:
Service:

| Hﬂ-urs:’_

Jo#

36

End Date: Outcome:|

Hourly Wage:

= Add Task

== [l Tazk

| -l- Al Service| Commerrts| ﬁ Werification

= [l Service ‘

Cﬂmrnents:|

B schedule ‘ L3 Print Plan | o Mew Plan‘ = DelFlan

B

3 Cancel |

$ Payment | G MECH ‘ TRA ‘

Record: 1/1
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38.Choose the Objective you wish to
use

39.Click the Select button

Lo

| %] Toolbox 2 (Test) Powered by Oracle11g - Seeker
File Edit Mavigation Options Utility MO Utility Window Help

{9 senices
By Objective | Service Tree I Key Word I Ahh&beﬁcal}'l

Objective:|REA_Reemployment and Eligibility Ass... |

PORBRAOHEIVAGSVIHEHE BEEGKSE « > m

 Services / Activities 38 finition
R d Wo Plan D -~ gview the "Eligibility Review™

questionnaire completed by the claimant and
dizcuss their availability for and efforts to find
work.

REA_Eligik
REA-Individual Employment Plan
REA-Labor Market Information & Job Search Assistg
REA-Origntation/Referral to Reemployment Services|
REA-Work Search Verification

-

W@ Select | ‘B Cloze |

[ ][]

Commerrtsl ﬁ Werification

] Schedule |§ PH Plan | = Mew Plan | = DelPlan | 27 Save | S Cancel | F Faymert

[

Sernvices related to the objective selected

Record: 1/5 || | | |<0sC>
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1 File Edit Mavigation Options Utility MO Utility Window Help

POBBRALAOAICARSVIHEA BFCKSB |« »m
Appropriences.

75

072015
31-1012.00 Nurzing Aides, Orderlies, and Attendants

To obtain employment as a Mursing aide

40.Click the Save button 70 be able to support my famiy

REA-Reemployment and Eligibility
REA-Eligibility Review and Work Sea

Enter service start date
Record: 1/1 | |
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File Edit Mavigation Options Utility MO Utility Window Help

PORNBRSFOMIVACSVIHER BEEKSB « » M

41.Service has been saved [=-REA-Reemployment and Eligibiity Assessme
07720015 L rea-Fiigibiity Review and Work Search

31-1012.00 Nursing Aides, Orderlies, and Attendants
Follow steps 36-40 to add the To obtain employment as a Nursing aide

remaining REA Services

To be able to support my family

REA-Reemployment and Eligibility
REA-Eligibility Review and Work Sea

Record: 1/1 | |
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|£¥ Toolbox 2 (Test) Powered by Oracle11g - Seeker | = || [=] || 13 |
File Edit Mavigation Options Ulility MO Utility Window Help

PORBRLR  AFOAIVARSVIFRHNAQABRECKSE « » @
@Emplnymem Plan - | AWM RESEA#R##-2740) | LINDA MCKMIGHT (417)629-3000 234
Enroliment lApprﬂpriateness Employment PIEI'II Progress ] Closures l

[ Show Closed Services | Show Closed Tasks EO Motice: Plan{ 1 |of| 1 | J
|:| ‘ ’ - REA-Reemployment and Eligibility Assessme
F

* Start Dates|g7/20/15 Clusacl:| | | — REA-Eligibilty Review and Work Search

* ONet:|31-1012.00 [Nursing Aides, Orderiies, and Attendants REA-Individual Employment Plan

1 42 = i -
* Goal[To obtain employment as a Nursing aide REA-La Fmr I.'I.arket Information & Job Sea
42 . All required services have - REA-Orientation/Referral to Reemployme
been added (All REA # Justification:[To be able to support my family o REA-Work Search Verification
Services are required) LMI =]
Objective: RE A-Reemployment and Eligibiity As| Start Date: 1 | ]

Service: REA-Eligibility Review and Work Sea| Hours:

JO # Hourly Wage:

| + Al Service| Comments| ﬁ Verification|

= Add Task

== [l Task

End Date: Qutcome:

= [l Service |

Objective: REA-Reemployment and Eligibility As| Start Date07/20/15 ]
B schedule | £} Print Plan ‘ I Mew Plan‘ = Del Plan | £% save | 3¢ Cancel ‘ & Payment ‘ G MECH ‘ TRA, |
Recaord: 11 =0SC=
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Closing a Service

43.Double click in the End
Date field

44, Choose OK button.
Calendar defaults to
current date

45. Double click in the
Outcome field

46. Choose the outcome you
wish to use

47. Click the OK button

—

| £ Toolbox 2 (Test) Powered by Oracle 11g - Seeker

.

File Edit Mavigation Options Utility MO Utility Window Help

5 Employment Plan -1 AM RESEH | Guicomes

Enroliment ] Appropriateness

PORBR SO [ s e

— e JEBEHSE

x| 00234

[ Show Closed Services | Show| | Find|%

-~ REA-Reemployment and Eligibility Assessme

i Date List of Values x|

ﬂj July 2015 IS |:

Sun Mon Tue Wed Thu Fri  Sat

e
9

sle7]s 10 [

Completed

12 | 13 |14 15 [ 16 |17 |18
Emlzw 22 |23 |24 |25 |
25 ’?lz& 29 |30 |3

=0

NI

Did Mot Complete

REA-Eligibility Review and Work Search
REA-Individual Employment Plan
REA-Labor Market Information & Job Sea
REA-Orientation/Referral to Reemployme
REA-Work Search Verification

= A

| 44 ]-% = =

/| | il

[ o Tl

| + Add Service| Commerrts| ﬁ Verification|

| 43 P EndDate: Outcome:|

Objective|REA-Reemployment and Eligibiity As| Start Dated07/2015

m Schedule ‘ ‘ﬁ Prirt Plan ‘ + ety Plan| == [l Plan | @ Save

| 3 Cancel | % Payment ‘ 3 MECH | TR, |

Record: 11

=05C=
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File Edit Mavigation Options Utility MO Utility Window Help

PORBRAAOHAIVACSVIFREEG BECKSE « v @

1 1

[=- REA-Reemployment and Eligibilty Assessme
07205 REA-Eligibilty Review and Work Search

REA-Individual Employment Plan
REA-Labor Market Information & Job Sea
REA-Orientation/Referral to Reemployme
48.End Date and Outcome REA-Work Search Verification

fields are now populated 7o be able to support my family

49.Click Save button

31-1012.00 Nursing Aides, Orderlies, and Attendants

To cbtain employment as a Mursing aide

REA-Reemployment and Eligibility
REA-Eligibilty Review and Work Sea

48

0720015

REA-Reemployment and Eligibility

Service Outcome (LOV)
Record 111 | |
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50.Pop up will appear after save

51.Click OK button

| £ Toolbox 2 (Test) Powered by Oracle11g - Seeker
File Edit Navigation Options Ulility MO Utility Window Help

=N R =

PORBAAOAIVACSVIFEEG BERECKSE « » M

@ Employment Plan - | AM RESEA(#R-#-2740) | LINDA MCKMIGHT (417)629-3000 234

Enrcliment l Appropriateness  Employment Plan } Progress ] Closures ]
™ Show Closed Services | Show Ciosed Tasks EOMNotice| | Plan{ 1 [of[ 1| ¢ | H
® Start Date: 0772015 Closed] |l |-

#0MNet[31-1012.00 [Mursing Aides, Orderiies, and Attendants |
* GoaliTo pbtain employment as a Nursing aide |

-

»

# Justification:| 1o pe able to support my famih
LM Forms ]

Closures are permanent. Are you sure that you want to

-~ REA-Reemployment and Eligibilty Assessme

REA-Eligibility Review and Work Search
REA-Individual Employment Plan
REA-Labor Market Information & Job Sea
REA-Crientation/Referral to Reemployme:
REA-Work Search Verification

cantinue? | ﬂ
Cancel ‘ Service‘ Comments| vl Verification‘
== [el Tazk
End Date:|g7/20M5 Outcome:| Completed — Del Servics
Objective: REA-Reemployment and Eligibilty As| Start Date: ]
B scheduls ‘ 3 Print Plan | = Mew Plan| — Del Flan ‘ (% save | 3¢ Cancel ‘ & Payment ‘ G MECH | TR, ‘
Semvice Outcome (LOV)
Record: 11 =0SC=
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52.Service is now closed

Repeat Steps 43-51 to close the
remaining REA Services

&

File Edit Mavigation Options Utility MO Utility Window Help

52

POHBRAAAORAIVOARSVIERNE BIHECKS > EN

07120015

31-1012.00 Nursing Aides, Orderlies, and Attendants

To obtain employment as a Nursing aide

To be able to support my family

REA-Reemployment and Eligibility 07/200M15
REA-Individual Employment Plan

REA-Reemployment and Eligibilty 0772015

[=F REA-Reemployment and Eligibility Assessme
REA-Individual Employment Plan
REA-Labor Market Information & Job Sea
REA-Orientation/Referral to Reemployme
REA-Work Search Verification

Record: 1/1 | | | |<0sC=
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53.All services are now closed

Enroll Participant into a
Workshop

54.Choose Utility menu

55.Choose Workshops

=1

| £ Toolbox 2 (Test) Powered by Oral

11g - Seeker

File Edit Mavigation Qptions UtNty

PORBR FAO

{5 Employment Plan - | AM RESEA(

Enroliment

l Appropriateness  E

[ Show Closed Services | Show C

+ Goal

# Justification:
LMI

* Start Date:|07/20/15

*ONet:|31-1012.00

Nursin

To obtain employment as

To be able to support my

Objective;

Service:

Business Management Report
Employer Contact Summary
Move Employer

Employer letters

Move Job Order

Delete Job Order
Information Cards

Info Card Mass Entry
Seeker Partial Entry

Groups

Registers

Daily Job Order

Petitions

NEGS

Mass Layoffs

Workshops

Edit Tool

Closures l

lan{ 1 | of] 1 | ‘| )J

—
S
4
I

55 -

I_I‘UIJHS.I

End Date: Qutcome:

]
JO #: Hourly VWage:

=N B )

 HHE BEeKS b E

CEKMIGHT (417)629-3000 234

! | i

| + A Service‘ Camments‘ ﬁ Verificaticnn|

= Add Task

== [l Task

= [el Zervice ‘

Cumrnents:|

B

B schedule | ¢Ljh Print Plan | 4 Rl F‘Ian| = DelFlan ‘ ; 3¢ Cancel | & Payment | & MECH ‘ TRA, |
Record: 11 =05C=
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e

56.Enter name of the workshop
into the Workshop field

57.Use the drop down arrow to
locate the office where the

participant will attend the
workshop

58.Click the Search button

| %] Toolbox 2 (Test) Powered by Oracle11g - Workshops

[a&@ =]
File Edit Mavigatid O Utility Window Help
+ g0 oo
PO VLB SV/EREEG BRCKESR « > @
{3 Workshop Sch
Workshop | Adv Query 58
Workshop:| Presenter: v
Category:| -l Office: =l E'. Search |
Status:|gpen "I Date(s:l:l -I
Workshop | Attendess |
Adult Job Club [ JERETEE
Advanced Computer Office Status
Asseszments
Basic Computer Skills
Basic Engligh in Spanigh - Part |
Basics of Writing a Business Plan (UMC Extension for ETT)
Budgeting
Career Advancement and Retention Methods J
*Categony:| jop Search Activiies v |
Objective: - PTﬁEﬂtEFilLORRAINE WILDER |(417}451-0692 |
Deseription:| symmer Jobs Orientation- CASSVILLE - This is an él
- informational session to learn about summer job LI
== Lo | = Delete | [~ Show Finigsh/Cancel = Ao | = Delete | Copy | ¥ Attencees |
ver 141 ﬁ Prirt hotice | _@ Prit List | Export | % Save | 3 Cancel |

Record: 1/7

<0sC= |
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59.Choose the Occurrence you
wish to enroll the customer
in

60.Click the Attendees button

|%f Toolbox 2 (Test) Powered by Cracle 11g - Workshops
File Edit Mavigation Utility MO Utility Window Help

[=l@]=]

POBBRAOHEIVEAS2VIFEEG BECKSE « > @

‘@Workshop Scheduling
Workshop | Adv Query |

Workshop:|resume Presenter:
Category:| | Office:
Status:

Workshop | Attendees |

-|JOPLIN CAREER CENTER

lopen =l Date(s):l— - |—

‘| Open

=

E‘E Search |

— Occurrences
Date Time Limit | Ref Office Status
10
*Category:| ob Search Activities _v | —
e esenter;
Objective:wonder what employers are locking for when they i’ o ITRDY ROLAND |H17}2[l 60
read a resume and cover letter? Find out in this Description:|gEGINNER RESUME. Wonder what employers are |
workshop! identify and optimize all the basic LI for when they read a resume and cover letter? Find out i LI
= Acd | = Delete | [~ Show Finish/Cancel = Add | = Delete | Copy | T Aftendees |
ver 1.41 ﬁ Prirt Noﬁcel ﬁ Print List | Export | {% Save | 3 Cancel |

Record: 11

|<osC=
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61.Click the Add button. The
seeker’s name should
populate.

62.Click the Save button

NOTE: You must indicate that the
individual is REA in the Comment
section.

File Edit Mavigation Utility MO Utility Window Help

PORBRLAOHIVACS VIR BFECECKSS « » M

resume

=l JOPLIN CAREER CENTER =l
Open -

.. |Listofvalu... | |<0sC=
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File Edit Mavigation Utility MO Utility Window Help

PORBRAOHIVACS2VINBA BECKS R« » M

JOPLIM CAREER CENTER

=

63. Click the Employment

Plan icon o e s
(I (e

LINDA MCKMNIGHT RESEA. Customer. Workshop is mandatory
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64. Choose Progress tab

31101200 Mursing Aides, Orderlies, and Attendants

To obtain employment ag a Nursing aide

To be able to support my famiby

Start Date of the Employment plan

Record: 111 ||
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65. Double click in the
Outcome field

66. Choose the outcome you
wish to use

67. Click Ok button

File Edit Mavigation Options Utility MO Utility Window Help

FPOBMRSOM I

h Rerouemes | A G K S E > W

Find|%

ACTIVITY

No Outcome
Rescheduled
Completed with Referral
No-Show Due to Rehired
Did not Complete

Cancelled in Advance
Cancel-Activity is Incorrect
- ‘T
u

o [l

Record: 11

T ] e

—
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File Edit MNavigation Options Utility MO Utility Window Help

PORBRAOHIVLUE2VIEIREBA BECKSE « » @

5=

68. Click Save button

Completed with Referra

. |Listofvalu.. | =<0sC=
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69. Toolbox will display this
popup after Save

70. Click Yes button

n

File Edit Mavigation Options Utility WO Utility

Help

Window
@ﬁﬁ@li.ﬁ FVERSVESEFREG BIFEGKSE « » @

L]

FRM-40508: ORACLE error: unable to INSERT record.

Record: 0/1 || |

|<0sC=
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71. Click Add Action button

File Edit MNavigation Options Utility MO Utility Window Help

PORMBRSO M & VRS vIHEA BIECKSE « »

Rescheduled Completed with Referral 072015 2:00 PM

LRI

—
—

4
FRM-40508: ORACLE error: unable to INSERT record.

Record 1/1 | | | <05C= |
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72.

73.

74.

75.

76.
77.

Double click in Action
field

Choose the Action. For
this example it will be
Training

Click Ok button

Double click in Outcome
field

Choose the Outcome.

Click the Ok button

| £ Toolbox 2 (Test) Powered by Oracle 11g - Employment Plan
File Edit Mavigation Options Utility MO Utility Window Help

all

| 3 Cancel

[= @] =]

B

i # = < oo & q .4
PO fam e V4 SYSRHEE EECKSE « » @
$ZEmploy ;AT A beo740) | LINDAMCKNIGHT (417)629-3000 234
Enrolim| ¢ 70 kment Plan Progress l Closures l
+ [acTvimy [ i
resy ! 222::‘3:‘5;1_ o LI e— = rnlll MNEG Supportive Servi... I
73 [} rainina 04
— EA l) Find|%
YEE. - j Rescheculed 03
SR REA P — Completed with Ral\en'al.l gﬁ j
[ QuitS paratig oo e
Al Friiteerew p—
72  Pwaild na| ok | gonca| [ OtheriMiscellaneous
If-F_mp;
ction / Outcome |
| " | 4 < Add Action
Activity Notes
I 75 I T ({3}‘ Save
= Add Rote
Record| 2 of| 2 ﬂ ﬂ
@ Sawve

- of

Record: 2/3

FRM-40508: ORACLE error: unable to INSERT record.

... |List of Valu...

=03C=
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78. Enter Date of the
Workshop

79. Enter Time of the
Workshop

File Edit Mavigation Options Utility MO Utility Window Help

PORBAAOAICARSVIFEA BECKSE « » @

.. Listof Valu... | <0sC=
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-

| £ Toolbox 2 (Test) Powered by Oracle 11g - Employment Plan EI@

File Edit Mavigation Options Utility MO Utility Window Help

PORBLAORIVRAC2VEIFEBE BEEKSE « » @
{5 Employment Plan - | AM RESEA(###-##-2740) [ LINDA MCKNIGHT (417)629-3000 234
Enroliment l Apprupriatenessl Employment Plan Progress l Closures l
Progress Evaluation ... l Training Programs I TAMF Youth REA l MEG Payroll \ MEG Supportive Sernvi... I
80. Enter an Activity Note.

) . ) — REA Assessment Information
Since this customer is Year| 2015 Assessment| 01
being required to attend a — REA Potential Disqualifications
WOI’kShOp the note should [ {Quit Separation [ Discharge Separation | Refusal of Work

i i — REA Potential Ineligibility

Ee Some_thmg like [ Availability [ Ability [~ Registration/Reporting [ OtherMiscellaneous
. Participant was [ Self Employed/ot Unemployed
informed that the Action Outcome Date Time
resume writing Training |No Outcome | o7rz2i15|  1:30 PM o Add Action
workshop is mandatory. e .
Failure to attend could 1 380 |«

result in an issue with

their unemployment” o Add Hote
Record| 2 Df|_3 ﬂﬂ

@ Save ‘ 3 Cancel
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File Edit Mavigation Options Utility MO Utility Window Help

PORBRLAOMAEIVASS2VIFEA BBECKSE « » @

72
[ I I
I

81. Click Save button

Training No Qutcome 072215 1:30 PM

Participant was informed that the resume writing workshop is mandatory. Failure
to attend could result in an issue with their unemployment

| 1o | af »]

*

Record: 111
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Resulting the Workshop-The REA
staff person probably will not be
responsible for resulting a
workshop, however just in case
this desk aid will cover the topic

82. Choose the Utility menu

83. Choose Workshops

File Edit Navigation Util§

POBBR

5

MO Utility Window Help

Business Management Report
Employer Contact Summary
Move Employer

Employer letters

Move Job Order

Delete Job Order
Information Cards

Info Card Mass Entry
Seeker Partial Entry

Groups

Registers

Daily Job Order

Petitions

NEGS

Mass Layoffs

Workshops h

EditTool

I 2VIRFRHE BECKSE « » @l

o — - — ?_-"
MissourCaresrSoeree.com . o

Record: 1/1 | |
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e

84.Enter name of the workshop
into the Workshop field

85.Use the drop down arrow to
locate the office where the
participant attended the
workshop

86.Click the Search button

| %] Toolbox 2 (Test) Powered by Oracle11g - Workshops
Eile Edit Mavigatid

PO ®

O Utility Window Help

p#hy i CEE S

Workshop:|
Categury:|

Presenter:
Office:

S$EHHE BEéCKLm

v
=

Status:

Workshop | Aftendees |

52 E'. Search |
Open "I Date(s:l:l -I

Adult Job Club [ bEenes
Advanced Computer Office Status
Asseszments
Basic Computer Skills
Basic Engligh in Spanigh - Part |
Basics of Writing a Business Plan (UMC Extension for ETT)
Budgeting
Career Advancement and Retention Methods J
*Categony:| jop Search Activiies v |
Objective: - PTﬁEﬂtEfilLORRAINE WILDER |(417}451-0692 |
| j Deseription:| symmer Jobs Orientation- CASSVILLE - This is an él
= normatoqalsesson to leam et SN =
== Lo | = Delete | [~ Show Finigsh/Cancel = Ao | = Delete | Copy | ﬁ Attendees |
ver 141 ﬁ Prirt hotice | _@ Prit List | Export |

@ Save

| 3 Cancel |

Record: 1/7

<0sC= |
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87.Choose the Occurrence the
customer was enrolled in

88.Click the Attendees button

|%f Toolbox 2 (Test) Powered by Cracle 11g - Workshops
File Edit Mavigation Utility MO Utility Window Help

[=l@]=]

POBBRAOHEIVEAS2VIFEEG BECKSE « > @

‘@Workshop Scheduling
Workshop | Adv Query |

Workshop:|resume Presenter:
Category:| | Office:
Status:

Workshop | Attendees |

-|JOPLIN CAREER CENTER

lopen =l Date(s):l— - |—

‘| Open

=

E‘E Search |

— Occurrences
Date Time Limit | Ref Office Status
10
*Category:| ob Search Activities _v | —
e esenter;
Objective:wonder what employers are locking for when they i’ o ITRDY ROLAND |H17}2[l 88
read a resume and cover letter? Find out in this Description:|gEGINNER RESUME. Wonder what employers are |
workshop! identify and optimize all the basic LI for when they read a resume and cover letter? Find out i LI
= Acd | = Delete | [~ Show Finish/Cancel = Add | = Delete | Copy | T Aftendees |
ver 1.41 ﬁ Prirt Noﬁcel ﬁ Print List | Export | {% Save | 3 Cancel |

Record: 11

|<osC=
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Eile Edit Mavigation Utility MO Litility Window Help

L LG RS IRHBE BECKS R « » @

Aftendee Referred in Error

Refused JOPLIN CAREER CENTER
Mo, Did Mot Attend

h
Rescheduled 'UDBH —I

Staff Cancelled - Do NOT Seler
Yes, Attended

|
|
| Find| %
b
i
i

89.Double click in the R field

90.Choose the appropriate result LA
3 A W LT R
91 ClICk the OK button LINDA MCKNIGHT RESEA Customer. Workshop is mandatory

Record: 1/3 || __|Listofvalu__ | <08C=
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File Edit Mavigation Utility MO Utility Window Help

PORBRAOHAIVARSVIFRHEG BECKSE « » M

resume

=l JOPLIN CAREER CENTER |

Open ;I

o IH- 1 @i @
92.Click the Save button _ — % e om
LIND& MCKNIGHT RESEA Customer. Workshop is mandatory

_|Listofvalu . | =0sC=
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Ending the REA Training Activity

[ |

93.Navigate to the customers
record

94.Click on the Employment
Plan icon

| £ Too ) Powered by Oracle 11g - Seeker

tion Options Utility MO Utility Window Help

BLAORIVOARSVIEFRFMNEG BECKSE « » @

’@Seeker Screen - | AM RESEA(FH--2740) | Mo Primary Counselor Assigned
Find Seeker Seeker Info lD&sJuh Trtlel Edu/Cert ] Work Histury] Referrals l Caore Enroll l Other l Scratch Pad] Sve F{eferrall Ady. Query
r— Name and Address Information Wailng Address: Cireet Address:
1AM | [rESEA [1800 RESEA WAY |
Phone Numbers | |
Home:|(417)555-1212 | Celf [GOODMAN [Mc|[s4343 | B
Work] Other| Bad Address| Homeless|  Emait|
r— Personal Information — Seeker Status
Date of Birth 01/1811950 | Age] €5 | [ Searchable Stalus _Date LgstUpdste  Workkeys .
- o = Emp Exchange:|Active  |[07/20/15] 07/20015
Gender:| F are resume Case Management:| &ctive Mext Appt: Time:
—ateran Information Ul Ben Year Beg Dt|Active  |05/17/15] Next Task:
Vet Status|1 None =] Transtion: - Dislocated Date:|05/15/15 [ | EB

Actual Enroliments

Possible Enroliments

Have you attended a TAP workshop Show Me Herul_
in the past 35 months? - status Verified |

Job CﬂntﬂtﬁSZ|2 REA-Reemployment and Eligibility
™ Recently Separated e g
ecently Separa Served From|_Served To | hpp 103123942228 Assessments
[ servedin Campaign | : DCN:
[ Print on Summary (Resume) I I ! Trainee D#
[ Service Ended by Disabliity —=ervices Provided
Date Type of Service Employment Coungelor .
Elranch:| j 0740115 Ul Weekly Claim Counselor Web l

06424115 [Ul Weekly Claim

Counselor Web

086/18/15 Ul Weekly Claim

Counselor Web

Source: |Defautt Counselor | Partial Seeker

06/0915 Ul Weekly Claim

Counselor Web j

[~ Restricted [ SSN Discrepancy | Deceased @ Save | 3 Cancel
Mame of worker who took or entered the form 61
Record: 11 =05C=
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95.Click on Progress tab

F

| £:| Toolbox 2 (Test) Powered by Oracle 11g - Employme
File Edit Mavigation Options Utility MO Utility Wi

PORBRAOALIDOQD

U5 Employment Plan - | AM RESEA(###-##-2740)

Enrolment I Apprupriatenessl Employment Plan l
r— Eligible Enroliments

VIS BRECKSE « »

| VLINDA MCKNIGHT (417)529-3000 234 =

Progrezs l Closures l

| DWD Eligibility | Referral System Programs Ref Dt DCHN ID

,_ ,_
N u I
B |
- [ [ Show Clos...
| | Other Potential DWD Programs

VerifyDate| | r | deed

- | — Delte

J, Enrall ‘ .&greement‘

J

r— Actual Enroliments

Program

REA-Reemployment and Eligibility Azseszments

Start Dt | End Dt | Trade 2002

0712015 Oops!

[ Show Clos...

| External Counselor | Recalled by Trade Affected Employer

| 3 Cancel ‘ -
Lf

Record: 11

=08C=
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96.Click the REA tab

File Edit MNavigation Options Utility MO Utility Window

PORBRLAOHEDRE

7

6 |FHQ BECKS® « »m

Record: 11
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97. Double click in the
Outcome field

98. Choose the outcome you
wish to use

99. Click Ok button

File Edit Navigation Options Utility MO Utility Window Help

POMBRAOM § T

=

BEE¢iES® « » EX

Find|%

ACTIVITY

Mo Outcome
Rescheduled

C eferral
Mo-8how Due to Rehired
Did not Complete
Cancelled in Advance

‘Cancel-Activity is Incorrect

Partk:'pant was informed that the resume writing workshop is mandatory. Failure
to attend could result in an issue with their unemployment

Record: 1/1 | |
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File Edit Mavigation Options Utility MO Utility Window Help

PORBLAOHIVAES2VIFEHG BFEECKSE « » @

=

100. Click Save button

Completed with Referra

Participant was informed that the resume writing workshep is mandatery. Failure
to attend could result in an igsue with their unemployment

REA Reemployment and Eligibility Assessment Page 52



Close REA Enrollment

101. Click Closures tab

File Edit Mavigation Options Utility MO Utility Window Help 101

POCHBRAAOMHITEARSV/IE

=

Completed with Referra

Participant was informed that the resume writing workshep is mandatery. Failure
to attend could result in an igsue with their unemployment

®m  EEGKSE « » @
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102. Double click in the End
field

103. Calendar will populate
with current date

104. Click OK button

105. Double click in Outcome
field

106. Choose outcome you wish
to use

107. Choose OK button

| £:| Toolbox 2 (Test) Powered by Oracle11g - Employment Plan

[E=8(EEE =5
File Edit Mavigation Options Utility MO Utility Window Help
PORBRAFOAMAITVEC2VIEFNEG EBEHCKSE « » @

'@Emplo‘;ment Flan - | AM RESEA(R-#-2740) | LINDA MCKMNIGHT (417)629-3000 234
Enroliment ] Apprﬂpriatenes.sl Employment Plan l Progress :
— Services
[ Show Closed Services
Service Start End COutcome Closure Comments
Y
@;Dal:u:m;u;; — “ﬂL ‘EanmemDulcnmes x|
== July 2015 >
Sun Mon Tue Wed Thu Fri Sat
el KN 106
— 5 6 7 8 9 10 |1
12 [ 13 [14 |15 | 16 |17 | 18 bl
103 19 20 |21 23 |24 |25
End B 27 | 28 ’El 30 31 |
Date Date |
0720015 - | r— ‘ F
— Enroliments —— f
* [ Show Closed Enroliments

ITR2N2015

REA-Reemployment an

File Location i 102 hecon 10° |
| |

{3’ Save | 3 Cancel ‘

Date semnvice completed (MMddYY)

Record: 11 =05C=
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108. Click Save button

=

| £:| Toolbox 2 (Test) Powered by Oracle 11g - Employment Plan EI@
File Edit Mavigation Options Utility MO Ltility Window Help

PORBALAOMAITARSVIFEE BECKSE|« > m

'@ Employment Plan - | AM RESEAFRR-#H-2740) | LINDA MCKMNIGHT (417)629-3000 234
Enroliment l Appropriateness l Employment Plan l Progress Clozsures l
— Services

[ Show Closed Services
Service Start End Qutcome Closure Comments

— Employment Plan
Start End
Date Date Reaszon Plan Cloze Comments
072015
r— Enroliments
[ Show Closed Enroliments
Program Start End Qutcome Comments TeenTwo
R R ompleted D D e
| I LT
| | | N~
Filz Location Archive Comments
| | @ Save | ¢ Cancel |
End result of enrollment (LOV) 108
Record: 11 ... |Listof Valu... =05C=
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109. Popup displays after
Save button is clicked
110. Click Ok button

3

| £:| Toolbox 2 (Test) Powered by Oracle 11g - Employment Plan
File Edit Mavigation Options Utility MO Utility Window Help

PORBAAOAIVARSVEFRA BRHCKSE « » M

[l ]

'@Emplﬂymentplan—l.&m RESEA(SHHHE2740) | LINDA MCKNIGHT (417)629-3000 234
Enrollment l Appropriateness l Employment Plan I Progress Closures l
— Services
[ Show Closed Services
Service Start End Cutcome Closure Comments
I =

Forms |
-
Closures are permanent. Are you sure that
— Employment Plan & . P ¥ [T
Start End continue? ‘ 109
Date Date Reason o |
07120015 Lance Rt
— Enroliments
| Show Closed Enrolments
Program Start End 110 Putcome Comments Teen Two
OEA_R ] ]
| I
| | B |~
File Location Archive Comments
| | @ Save ‘ 3 cancel ‘
Employment Plan end date
Recard: 11 <=08C=

-
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o

| £:| Toolbox 2 (Test) Powered by Oracle11g - Employment Plan E\@
File Edit Mavigation Options Utility MO Utility Window Help

PCRBRAAOAIDOAESVEIREBEG BRECKSE « » @

'@EmplﬂymentF’lan—lAh‘l RESEAFHH#-2740) | LINDA MCKNIGHT (417)629-2000 234
Enroliment l Appru-priateness] Employment Plan l Progress Closures
— Services

[ Show Closed Services
Service Start End Qutcome Closure Comments

111. If the Plan has no open I I I
services this popup will [ | |
display [ | :
112. Click Ok button [ [ - X -
———— @ The Plan has no Open Services.
Start  End
Date Date Reaspn [ ; men 111
0720415
— Enroliments
freimen [ Show Closed Enroliments
Program Teen Two
REA-Reemployment and Eligibility 4 07/20/2015 |0 2015) Comp! ] ] =
B M .
| | B |~

File Location Archive Comments

@ Save ‘ 3 Cancel ‘
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This completes working with a
REA customer

| £:| Toolbox 2 (Test) Powered by Oracle 11g - Employment Plan
File Edit Mavigation Options Ulility MO Utility Window Help

PORBALAFOHIVEARS2VIEIFBHEG BECKSE « » @

[ s)

@ Employment Plan - | AM RESEA#FR-H-2740) | LINDA MCKMNIGHT (417)629-3000 234
Enroliment l Appropriateness l Employment Plan l Progress Closures ‘
— Services
[ Show Closed Services
Service Start Qutcome Closure Comments

— Employment Plan
Start

End
Date Date Reason Plan Close Comments
07720015 |
— Enroliments
[ Show Closed Enrollments
Program Start End QOutcome Comments TeenTwo
[ ]a
| I Hom
| | -
File Location Archive Comments
@ Save ‘ 3 Cancel |
REA Reemployment and Eligibility Assessment Page 58




	Desk Aid for REA
	Reschedule an REA
	Enrolling in REA
	Adding a Service
	Closing a Service
	Enroll Participant into a Workshop
	Resulting the Workshop
	Ending the REA Training Activity
	Close REA Enrollment

