Rapid Response
Search for Employer

1. Select the Employers icon located on the navigation bar (Figure 1)
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Rapid Response

2. Enter the search criteria
you wish to use to locate
the employer (Figure 2).
You can search for
employer by

a. Employer phone
number

b. Employer name
c. Keyword

d. FEIN

e. UliD

NOTE: When searching by name,
change the return to both and
search areato office. Please
search by more than one method
to locate the employer record.

3. Select the search button to
perform the search. (Figure
2)
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Rapid Response

4. Double click on the employer you wish to view. (Figure 3)
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Rapid Response

5. This is the employer record (Figure 4)
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Rapid Response
Add Employer Record

1. Select the Employers icon located on the navigation bar (Figure 1)
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Rapid Response

2. Enter the search criteria
you wish to use to locate
the employer (Figure 2).
You can search for
employer by

Toolbox 2 (Test} Powered by Oracle 11g - Employer,

File Edit Mavigation Options  WHility MO Wtility Window Help
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g. Employer name
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h. Keyword
i. FEIN
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NOTE: When searching by
name, change the return to both
and search area to office. Please
search by more than one
method to locate the employer
record.

Date of last Job Order opened by Employer.
Recaord: 171

3. Select the search button
to perform the search. Figure 2
(Figure 2)

Page 6 of 53
DWD Technical Training Updated January 2015)



Rapid Response

4. If the employer is not listed, select the Add Employer button (Figure 3)
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Rapid Response

5. Complete the
Add Employer
pop up (Figure
4) Fields with a
blue diamond
next to them
are required
fields.

NOTE: If you do not
have the employer’s
FEIN please leave
blank. If you do not
have the employer’s
Ul ID leave it blank
and select an
exemption reason

6. Select save
button (Figure
4)

Toolbox 2 (Test} Powered by Oracle 11g - Employer

File Edit Mavigation Options Utility MO UHility Window  Help

’E_E Employer
*e3 Add Em ployar

POMBRAAUHIVABS/SRHBARTBECKSE « » M

- Emplayer Mame and Address Information

* Status: r

Qr [Crther

5

#Euzinezs Legal : # Business Mame/DBA;

Emp IGUMSMOKE, LLC |BUNSMOKE, LLC
+"Woarksite Address: Mailing Address:

[% 1123 W BUSINESS BLYD |

JEFFERSON CITY [mc fe5101 [

Statuz g

P AICE: |?2241 1] |DRINKING PLACES (ALCOHOLIC BEVERAGES)
FEIN:l LI Mumber
( [N/ Wiorksite D Exemption Type Contact Methud::]

0Ownership:'PruprietDrship

[ Show hie Hero

Contact Infarmation
# Primary ®First Mame:

& Last Mame: Title:

#Fhaone:

Ext: Fax:

W OE TESTER

IOwner

Email:l

l(573)222-5555 | [

Additional Info:

Gigiet 21T IO

[v)

Figure 4

Page 8 of 53

DWD Technical Training Updated January 2015)



Rapid Response

7. Click the OK button, this will pop up the Notice #1 so it can be printed or e-mailed to the employer. If the employer is
no longer in business the Notice #1 does not need to be sent, if the employer is still in business Notice # 1 must be
sent. (Figure 5)
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Rapid Response

8. Select the employer update tab (Figure 6)
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Rapid Response

9. Click on the file icon (Figure 7)
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Rapid Response

10.Double click in the Contact Group field. (Figure 8)
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Rapid Response

11.Select Rapid
Response Contact
(Figure 9)

12.Select OK Button
(Figure 9)
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Rapid Response

13.Select the
save button
(Figure 10)

14.Select the
close button
(Figure 10)
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Rapid Response

15. This completes the minimum creation of a worksite. (Figure 11)
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Rapid Response
Complete the Rapid Response & Mass Layoff Tabs

Information needed to complete the Rapid Response & Layoff Tab will come from a variety of sources including the

WARN Notice and the Layoff Information Memorandum.

Eile Edit Mavigation Of Jtility
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Rapid Response

3. Select the Rapid Response/TAA/TRA Button (Figure 2)
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Figure 2
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Rapid Response

4.

NOTE: Fields with blue
diamonds are required

Layoff start and end
date-Beginning & end
date for the layoff or
closure.

Release date-Date
layoff event can be
released to the public.

Notification Date-Date
the notification of layoff
or closure received.

Layoff Event-Local or
mass.

Layoff Factors-
Information concerning
the layoff.

Register Code-Code is
created when tab is
saved.

10.Title-Title of the

company.

(=9

Toolbox 2 (Test) Powered by Oracle 11g - Employer
File Edit Mavigation Options Utility MO Utility Window Help

PORNBRAOHITVACS/EHBA EARCKSE > W

&

Emip Sumimary Emp Update Letter Worksite Learning Ay Cery
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HAICS [7Z25TR |DRINING PLACES (ALCOHOLIC BEVERAGES) | #FCUL N Shiowy Me Uniar: Status: | 1 |BUS: &5
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# Affected: RREf&A8 Funds: MEG Funds:
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] ﬁ’.ellea.se Diate: P I_ # Meetings: [ Employer Meeting
Motification Date: ons: | - #attendees: [ Joh Search Wiorkshop
* Layoff Evert: - [ Other Rapid Reponze

Layoff Factors
[ AR Motice

[ TaA Petition Filed
[ Mationsl Emergency Grant

Additional Information:

4

1]

[ Reason LayoffiClosure | -

é; Print

@ Save

| 3 Cancel |’B Close

_Record: 171

Figure 3
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Rapid Response

11.# Affected- How many
employees impacted
by layoff or closure.

12. RR/AA Funds-How
much Rapid Response
Funding is available to
assist employees who
are impacted with
layoff or closure.

13. NEG Funds-How
much NEG funding has
DOL approved for
layoff or closure.

14. Program Year &
QTR-What program
year was the layoff or
closure.

15.WIA Regions-Region
the layoff or closure is
in.

16.# Meetings-Number of
Rapid Response
meetings held.

g O
PORBRLAAOMHIVARS/JERBE BEECKSE « » M
) Seekerlntake'
Ettip Gluery Ettp Summary Etnp Upclate Letter Warksite Learning Al Gluery
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MAICE: 722410 ||DRINKING PLACES [ALCOHOLIC BEVERAGES) | #FCIL N Shiowe Me Lnior: Statuz: | 1 BUS: &5
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* | ayoff Dates

Start End

1 2001 1 201 130413

I%‘I M

General I UnionsfContacts MEG Onets
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Wear  Gtr Reguested Services
# Releasze Date: (120112 P
Pragram: # Meetings: [ Employer Meeting
ifi i oo | . -
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* Register Code: 1100

* Title: |G OKE
# Affected: | RRISA Funds:

MEG Funds:

* | gyoff

Layoft FEe
[ AR Motice
[+ T.2.8, Petition Filed

[+ hational Emergency Grant

[ Reazon LayotfiClosure | Slack Work

[ Cther Rapid Reponse

| ¥

1]

é} Print

Mumber of warkers affected by [ayofificlosure event

_Recard: 1/1 [ ol

@ Save

| 3 Cancel |B Cloze |

Figure 3
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Rapid Response

17. # Attendees-Number
of employees who
attended a Rapid
Response meeting.

18. Requested Services-
Services requested by
the employer.

19. Additional
Information-
Document any other
pertinent information
about the layoff or
closure

Toolbox 2 [Test) Powered by Oracle 11g - Employer

File Edit Mawigation Options Uility MO LHility Windoaw Help

PORBRAOMHIDEAGSVERHBE BECKSHE « » W
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%5 Rapid Response
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Enic
(i e ® Title: | GLINSMOKE
N _.|I_ A g F
l—l—lzn = Add # Affected: 200 RRAL Funds: s:|  500,000.00
-
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* | ayoff Evert:| | oegl - [ Cther Rapid Reponse
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v T4 Petition Filed b

[ pationsl Emergency Grant
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d; Prirt {E? Save | 5 Closs |

Humber of RR meetings held

| 3 Cancel

_Record: 111 [

Figure 4
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20. Select the Unions/Contacts Tab. (Figure 5)

Toolbox 2 [Test) Powered by Oracle 11g - Employer
File Edit M ion Options
POREB QAL
73 Ermnploy =
T Emp Upelate T T
UID: EX_OTH  [Wiorksite:oon | Exempt  FEIN: Office: JEFFERSON CITY CAREER | County: Mexdt Cortact
MAICS: 722410 |DRINKING PLACES (ALCOHOLIC BEVERAGES)  |#FCL N | Shiowy Me E] Union: | Status: 1 BUS:

L

2] i 158

* Register Code:1009
# Title: | GLINSMOKE

# Affected: 200 RRiAA Funds:' 50,000.00 MHEG Funds:' 800,000.00

Yeat Reguested Services

Citr
* Release Date: |1 2mn2 P
Prograim; | 2012 | 2 # MEET""QS-l 3 [ Emplover Meeting

atification Date:|1 17512 Wil& Regions: | Certral Regjon | #iftendees: 144 I .Jok Search Workshop
* | ayoff Event: || qoq) - v Other Rapid Reponse
Layaff Factars Additional Information:
W AR Matice |

v T.2.8 Petition Filed
v rationsl Emergency Grant
I Reazon LayoffiClosure [5“5'1@k Wiork ']

ﬁ Prirt @ Save 3 Cancel ] ’B Cloze

Dacumentation of layoffficlaosure information.
Record: 151

Figure 5
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Rapid Response

21.Affected Unions-Enter names of unions impacted by the layoff or closure (Figure 6)

Toolbox 2 (Test) Powered by Oracle 11g - Employer

File Edit Mavigation Options UWility MO Ltilite Window Help

PORBARLAOMHIVACS /S HFEEG BECKSHE « » @
‘73 Emplover - GUNSMOKE, LLC

| T T Emp Update T T T
UID: EX_OTH  |Worksite:non | Exempt  FEIN: Office:|JEFFERSON CITY CAREER | Countyi Cole | MextContact |
NAICS:[?zzaﬂD | DRINKING PLACES (ALCOHOLIC BEVERAGES) | #FCIL N | Shawy MED u.—.i.:.n: Status:| 1 |BUS:

'{EI Rapid Response

Rapid Response l
Layoff Dates

* Register Code:|1003
# Title: | GUNSMOKE

# Affected: 200 RREIAA Funds:l 50,000.00 HEG Funds:' g00,000.00

~ Affected Unions

|| Uniar |% + Al

= [Delete

- Rapid Response Contacts

Contact Mame PhionesE:t Fax Ettisil | 4 A I
IA Ci Maintenance
L;:J = [elete

ﬁ Print @' Save ] ¥ Cancel ]’8 Clozse I ‘

MHame of union{s) whose members are impacted by event

Fecord: 1M1 =05C=

Figure 6
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Rapid Response

Toolbox 2 (Test) Powered by Oracle 112 - Employer

W Help

UND:EX_OTH  |Workste:ooo  |Exempt FERY | Office: JEFFERSON CITY CAREER | County: Cole MextContact| |
i I Shavw Me D Union: Status: _

22.Rapid Response
Contact-Name of the
company contact for
Rapid Response.

* Register Code:|1 oog

* Title: [GUNSMOKE

# Affeded:l 200 RRIAA Funds:l 50,000.00  NEG Funds:l §00,000.00

22b

up a list of values.
(Figure 7)

Gunamoke Workers United
United Warkers 501

a. Double click to pull r”m"“”m”s

Rapid Response Contacts
Contact Mame PhonesE Email + Aol .
If no LOV entries { i L |

b. Select the @ Save ] 3 Cancel ]‘8 Close ]
Maintenance
button. (Figure 7)

c. Complete the
popup. (Figure 8)

"% Cantacts for Employer - GUNSMOK
] Contacts [ Showe Inactive
| F [ Fritary Contact

d. Select Save Y
| - Delete
23.Select the Save i e |
button [ ( — |‘ 29 ¢

Emait |

I Do Mot Email Contact Group |

Repid Response Cartact

~ PhanefFax =
* Phone 1: (57312225555 Iy = Ao J
| phone2 p—
Fax =
) A

User [D: @) Reset Passwaord £ close

Figure 8
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Rapid Response

24. Select the NEG Tab. (Figure 9)

Toolbox 2 (Test) Powered by Oracle 11g - Employer,
File Edit M ion Opfions Utility W0 Liility

@@ﬁﬁ@ﬁ@ﬂﬁmﬁ

mployer

-%$@'m@lmtﬁ<&};%m[ o m

T Emp Update T T
LIl IC: | EX._OTH Warksite: oo Exempt  FEIN: Office: |JEFFERSON CITY C.&REER] County: |C|:||E Mext Contact

NAICS: [?2241 0 "DRINKING PLACES (ALCOHOLIC BEVERAGES) |oFCULI N | |Show he | Umion:  Stetust 1 BUS: |
= F"-Ifllli Re

Rapid Response
Layoff Dates

* Register Code: (1009
# Title: | GUNSMOKE

# Affected: 200 RRisA Funds:l 50,000.00  MEG Funds:l 200,000.00

General urionsiCotacts || NEG. | Onets |

~ Affected Unions

| I_.Inicun | 4 Add ]
5

Gunsmoke Workers United
= [ielete

United Workers 501

- Rapid Response Contacts

Contact Mame Phone/Ext Fax Etrail + Al
STER-CAWWRHER (a¥31222-9555 & Maintenance
= [ielete

] 3 Cancel

D

@ Save ] ’8 Cloze

n for Rapid

List of¥falu...

Figure 9
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Rapid Response

25. Double Click in
the number field
(Figure 10)

26. Locate the NEG
you wish to use
from the LOV
(Figure 11)

27. Select OK Button
(Figure 11)

NOTE: The NEG
assigned here is coming
from the NEG table
located on the Utility
Menu. See Setting Up a
National Emergency
Grant for more
information.

Toolbox 2 (Test) Powered by
File Edit Mav s,

Options
Z 5 #

UND:EX_OTH | Warksite: ooo Exempt  FEN Office: JEFFERSON CITY CAREER | County:|Cole | Next Cortact
NAICS: [722410 |DRINKING PLACES [ALCCHOLIC BEVERAGES) | #FCIL| N Shaw Me D Un|on:E] Status: EUS:

’E_E Rapid Response

Rapid Response

Layotf Dates  Register Code:[100a
(210 *Title: [GUNSMOKE
— - SR # Affected: 200 RRiAA Funds:| 5000000 NEG Funds:|  s00,000.00

| oot unonsicomacts o | onets

humber boription
4 Add
= Delete
ﬁ Pririt @ Save 3¢ Cancel l ‘@ Close

Murmber
W31 SOUTHERM REGICR MULTI-IMD...
Mo33 STATEWIDE OJT-MEG
W34 Severe Stormns, Tornadoes & Floo...
MO 35 Morthwest Missouri Flooding 2011
W36 Hostess rinterstate Erands

| MO39 Gunsrnoke, [NC

OME Kz WIRED

Figure 11
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Rapid Response
28.Select the Onets Tab (Figure 12)

Toolbox 2 (Test) Powered by Oracle 11g - Employer
File Edit ation Options  Utility MO Utility Window Help

PORABALAOMIVARSVEIRFREA BEHCKSE < » @

;5'5 Erntlowar - 511k HE, LLC
T Emp Update T T T

| Cloze Current Form
| |
10 EX._OTH Wiorksite: oon Exempt  FEIN; OffiCE:IJEFFERSON CITY CAREER] Cu:uurrty:|c.:.|e Mesxt Contact:

MAICS: 722410 | DRINKING PLACES (ALCOHOLIC BEVERAGES)  |oFCIL N | ShowMe  Union,  Stetus: 1 BUS: ]

"8 Rapid Response

Rapid Response l
Layoff Dates

T

* Register Code:|1009
# Title: | GUNSMOKE

= Add # Affected: 200 RRi&AFunds| 5000000 MEG Funds:| s00,000.00
Genersl  UnionsiCortacts  NEG | Onets

Mumker Description

Gunsmake, INC |2
|
| ) + Al
I == [ielate
|
|
=)

.@? Save ] 3 Cancel ] ’B Cloze

Close Current Form
Record: 111

List of Yalu...

Figure 12
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Rapid Response

29. Double Click in the O*Net field (Figure 13)

E

DWD Technical Training

Toolbox 2 [Test) Powered by Oracle 11g - Employer,

"gm Employer - GUMSMOKE, LLC

O*Met numbers of affected occupations.

Record: 151

ile Edit Mavigation Qptions Ufilite WO Utility Window  Help

PORBQRAFOAIVEARS/JERBE BIHECKSE
I Emlepdate T

4 b [

LIE: Ex._OTH \Wiarksite: non Exempt  FEIN: Crtice: IJEFFERSON CITY CAREER] County: |CDIE

MNAICS: 722410 | DRINKING PLACES (ALCOHOLIC BEVERAGES) ]oFCJLm_] Shovy M E] Unior:  Status: 1 BUS:

Mext Ccnntal::t

4'_. 1 Rapid Response

Fapid Response l
Lavoff Dates

* Register Code: 1009

# Title: [GLNSMOKE

21 A 2) o1 5043
_@ = Aod # Affected: 200 RRASA Funds: 50,000.00 MEG
Genersl  UnionsiCortacts  1EG Onets |
Mumber

et O*hlet Description Affected

-'

= Add

:

Funclz:|  S00,000.00

= [Delete

] 3 Cancel

@' Save

] ’B Close

List of Walu... 208C=

Figure 13
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30. Enter job title you
are searching for.
(Figure 14)

31. Select the search
button. (Figure 14)

Toolbox 2 (Test) Powered by Oracle 11g - Employer,

W 78 O*MET Search

| Code Connector l
| Job Tﬂle:'banender " Exists In E"EI Seatch
. . ® Cortains Al
Occupation | DT Titles | l
[~ =]
| | Occupsation: I
I - I g -2y Select
| | Descrigtion:
& &
Related Occupstions | Lay Tiles |
] [
| |
| _,: | ..:
| - | ¢
| |
| ||
= = X cancal |
a Print l@? ave ”R Cancel “ﬁ] Cloze ]
Record: 11 =05
Figure 14
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Rapid Response

32. Choose the O*Net
title you wish to
use. (Figure 15)

33. Click the Select
Button. (Figure 15)

B Toolbox 2 {Test) Powered by Oracle 11g - Employer

File Edit M ion Utility W0 Utility Help

Jok Tﬁle:'baﬂender

Oecupation DT Titles

Iper

¥

" Exiztz In 2 Search

™ Contains

ﬁ

Occupation:

| |Bartenders ¢35-3011 08

-y Select

Description:
= -  |Mix and serve drinks to patrons, directly or through
o © |waitstaff.
Felated Cccupations | Lay Titles |

Cooks, Fast Food (35-2011 00) |~ |pARTENDER [~

Caoks, Short Order (35-2015.00) | | [BARTENDER SERVER |

Courter Attendants, Cafeteria, Food Concession, E| | |BARTEMNDER HELPER | -

Dishwashers (35-9021 .00) |9 |HELPER BARTEMDER I

Maidz and Housekeeping Cleaners (37-2012.00) | MAMNAGER BARTENMDER |

Food Preparation Wirkers (35-2021.00) | |

siters and Waitresses (35-3031.00) | Jix] 3 Cancel

E Print

Record: 172

Figure 15

[45? ave ”R Cancel ”&] Cloze
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Rapid Response

For additional O*Net titles repeat B Toolbox 2 {Test) Powered by Oracle 11g - Employer
steps 29-33 File Edit Mavigation Options Utility M0 Ut dow Help

SYIRBG BEECKSR > m

'{E Errnloar 1

|| Daily Schedule T

Etmipy Upclate

UND: EX_OTH  |Worksitelopo | Exempt  FEIN: Office:| JEFFERSON CIT' CAREER | County: Cole Mext Cortact |
NA|C51[?2241D |DRINKING PLACES (ALCOHOLIC BEVERAGES) | #FCL N | Shawy Me D Llnic.n: Status: | 1 [BUS:

34. Indicate the number of
employees in the O*Net
impacted by the layoff or
closure. (Figure 16)

'E_Fl Rapid Response

Rapid Response 1
#* Register Code: 1009

Layoff Dates

-Star‘t -End

o1 1 A0 10 3 * Title: | GLINSMOKE
|— |— — @ = Add # Affected 200 RRETORE 50,000.00 MEG Funds:| 500,000.00

Genersl | UnensiContacts | MEG  Onets |
Mumber

et O*het Description Aftected

M Bartenders o + A
== [elete
I

.@‘? Save ] 3 Cancel ]‘8 Cloze

35. Select the save Button.
(Figure 16)

This completes the Rapid
Response information for the
employer record.

O*Met numbers of affected occupations.
Record: 171 .. | Listofvalu... =05C=

Figure 16
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Rapid Response

36.Select the Mass Layoff Tab. (Figure 17)

Toolbox 2 [Test) Powered by Oracle 11g - Employer,
File Edit Mawigation Options Utility WO Ltility ow Help

: Office: JEFFERSOM CITY CAREEH] County: Cole Mext Cortact]
Llnu:un . Status: EiLIS .

* Repister Code: 1009
# Title: | GUMSMOKE

# Affected: 200 RRAA Funds:l 50,000.00 MEG Funds:l 200,000.00

Rapid Response
Lavoff Dates

Mumkber
OFhlet O*het Description Attected
35-3011.00 |Bartenders 73 + Add
35-3031.00 pvaters and Waitrezses 100
353-101 2.00 First-Line Supervisarshanagers of Food Preparation and Serving Workers 10 5] ﬂ]
S7-2011.00 [Jantars and Cleaners, Except Maids and Housekeeping Cleaners 15|

] 3 Cancel ] 'B Cloze

Figure 17
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Rapid Response
37. The information on the Mass Layoff Tab (Figure 18) is populated from the Mass Layoffs screen located on the Utility
menu. You can make any necessary changes needed on the Mass Layoff Tab (Figure 18) or in the Mass Layoff screen
on the Utility menu. For instructions on the Mass Layoff screen see Setting Up Mass Layoff section of this desk aid.

PORBRAAOHITVATS VI HBMABIFCIKOCE 4 > @

Etnp Query Emp Sumimaty Emp Update Letter Wiorksite Learning Ay Cuery
UHD: EX_OTH  |Worksites noo Exempt  FEIMN: Office: JEFFERSOM CITY CAREER | County: Cole et Contact:
MAICE 722410 | DRIMKING PLACES (ALCOHOLIC BEVERAGES) | FGIL M Shaw Me Lnion: Status:| 1 |BU=: &

%8 Rapid Response
Rapid Response Mass Layoff I

# Laid
Layoff # Mame Submitted Layoff  Off

20130012 Gunsmoke, LLC 1115021201 4 2 A . e

—— 0 ==

Wiatn Motice: Contact Mame: |Jos Tester
TAA Application: Cortact Phone: [(573)222-5555
Taa Approved:
TAMDHY Pilat Program:

Additional

| ¥

1]

Active Date: (0493013 Inactive Date:

) 3 Cancel |‘8 Close |

_Record: 141

Figure 18
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Rapid Response

Setting Up a Mass Layoff

1.

2.

Select the
Utility
Menu
(Figure 1)

Choose
Mass
Layoffs
(Figure 1)

Toolbox ! (Test) Powered by Oracle 11g
File Edit Mavigation Utility MO Utility Window Help

Jl', @ ﬁ o @ Business Management Report |

_Record: 111

Employer Contact Summary
Move Employer
Employer letters

Mowe Job Order

Dielete Job Qrder
Information Cards

Info Card Mass Entry
Seeker Partial Entry
Groups

Registers

Wiorkload Activities
Winrkload Activities Detail
Draily Job Qrder

Yeteran Reports
Eetitions

MEGE

Mass Layoffs

Workshops

Edit Tool

S/ HBE EBERCICSM  » M

SSOURI

Figure 1
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Rapid Response

Employer Name-This is the
name from the Layoff closure
memo. (Figure 2)

3. Sub Dt-This is
the date of the
closure memo.
(Figure 2)

4. Layoff Dt-This is
the date the
layoffs begin.
(Figure 2)

5. Employer-Double
click in the field
and select
employer name
from LOV. (Figure
2)

6. Contact-Contact
person for layoff.
(Figure 2)

7. Phone-Contact’s
phone number.
(Figure 2)

Toolbox 2 (Test) Powered by Oracle 11g IZIIEIEI
File Edit Help

CE P | ) D

’%_E Mass Layoff

Mass Layoff # Name:I ? Search
| il # | Mgt
_|_ + Enpioyer|
I | Contact: |
| | Phone:
I I # Laid Off
I I I \Warn Motice: \:I
| | | TaM Applications|  +|
I I | | - Tas Approved: \:I
TAADHY Pilct Program: | =
Currently Azsociated with Mass Layoff
| Clirt Katme | status Adieitional ]
I I - i
I I * Aotive Date: Insctive Date:
I I = Add | — Delete |
I I v
@ Save | 3 Cancel | ’B Cloze |

_Record: 11

Figure 2

DWD Technical Training

Page 34 of 53
Updated January 2015)




Rapid Response

8. # Layoff-Number of
employees
impacted by the
layoff. (Figure 3)

9. Warn Notice-Was
a WARN notice
issued? Yes or No.
(Figure 3)

10.TAA Application-
Was a TAA
Application
submitted? Yes or
No. (Figure 3)

11.TAA Approved-
Was TAA
approved? Yes or
No. (Figure 3)

12. TAA/DW Pilot
Program-Is this
layoff part of a
TAA/DW Pilot? Yes
or No

Toolbox 2 {Test) Povwered by Oracle 11g
File Edit Help

Mazs Layoff #

Marme: |

Mame

Gunzsmoke, LLC

| Sub Dt |Layotf Ir

Currently Associsted with Mass Layoff

Client Hame |

Status

_Record: 11

Figure 3

E'El Search

* Employer: |GUNSMOKE, LLC|EX _OTH-000|JEFFERSCM CITY
Contact: |Joe Tester
Phione: |57 31222-5255

Aladoft|
Wiarn hotice:
Tas Applicatiors| |
Taa Approved: |:|
TAADW Filct Program: | +|

Adcitional

* Active Date:
+ Add

Inactive Date:

| = Delete |

| 3 Cancel

@ Sawve | B Close

DWD Technical Training
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Rapid Response

13.Additional-Enter
any additional
information about
the layoff. (Figure
4)

14.Active Date-Date
the layoff becomes
active. (Figure 4)

15.Inactive Date-
Date the layoff is
no longer active.
(Figure 4)

16. Currently
Associated With
Mass Layoff-List
of customer tied to
layoff populated by
the enrollment tab.
(Figure 4)

17.Select Save
button

Toolbox 2 (Test) Powered by Oracle 11g

=]

[ [ ?

Eile Edit Help
P
’%‘_E mMass Layoft
Mass Layoff # Name:|
| mil # | llatme | Sub Ct |La3-'|:|ff Cr

Gunsmake, LLC

_Record: 111

Currertly Associated with Mass Laywaff

-

Client Mame |

Status

Figure 4

@ Search

® Employer: |GUNSMOKE, LLCIEX _OTH-00D[JEFFERSOMN CITY
Contact: |J|:|e Tester

Phione: [(573)222-5555

# Laicl Off: 200

Wiarn Motice:

Tad Application:

Taa Approved:
TA.4D Pilot Progran:

Additional

4[]
w

Active Date: 1

== Add

Imactive Date:

| — Delete |

| ’B Cloze |

| € Cancel

@ Save

DWD Technical Training
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18. Mass Layoff completed. The ML# is populated when the tab is saved

Toolbox 2 [Test) Powered by Oracle 11g
File Edit Help

Mazs Layaff #: Name:| E‘El Search |

| mil # | Mame | Sub Ot |La3.-'|:|ff Lr

Gunsmoke, LLC 11150 2§11 2101 1 2| S Emplayer: |GUNSMOKE, LLCIEX_OTH-D00LEFFERSON CITY I

Contact: |J|:|e Tester

— . Phone: [(573)222-5555
#Laid Off| 200

| | :

| |

| |

| |

Wiz Motice:
Tad Application:
B Taa Approved:
TA4/D0 Filot Program:

Currently Azzociated with Mass Layoff

Client Mame | Status Additional

4[| r

* Active Date: (0403013 |nactive Date:

4 Add | = Deiete |

3 Cancel | ’B Cloze |

Transaction complete: 1 records applied and saved. | |
_Recard: 11 | | o =08C= ;
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"Setting Up a National Emergency Grant

1. Select the Utility
Menu (Figure 1)

2. Choose NEGS

(Figure 1)

Toolbox 2 (Test) Pow ered by Oracle 11g
ation  UMility - MO UiliRy Wind o

Jl;-_p @ﬁs@Eusinessnﬂanagementﬁepon = o $ B"@ [ E[ﬁ<‘§ }_,{;%E[ 4 » B

Employer Contact Summany
Move Employer

Employer letters

Move Jab Crder

Delete Jaoh Order
Infarmation Cards

Info Card Mass Entry
Seeker Partial Entry

Groups

Registers

Wiarkload Activities
Wiarkload Activities Detail
Daily Job Qrder

Veteran Reports
Petitions

Mass Layaffs
Workshops
Edit Tool

Help

DX

Figure 1
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3. Enter NEG #-

) Toolbox 2 (Test) Powered by Oracle 11g |:||EHE|
Number given by File Edit Help
USDOL (Figure 2) -

Cp

(2=

B o o I
'rm| ... Emergency Grants

ur |

Start Ot | End Ot Type
{ . Other Type
- :l

Motes

4. Enter Name-
Name of NEG
(Figure 2)

Name:l

E‘. Search

5. Start Dt-Date the
NEG begins
(Figure 2)

6. Type-Select type
of NEG (Figure 2)

4 Add | = Delete |

|

a. Disaster

- Currently Associsted with NEG
Client hame I Status Emplayer Mame it

b. Dual
Enrollment

c. Other

d. Regular

@ Save 3 Cancel ] ’B Cloze ]

7. Select Save

Button (F i gure 2) Search by Grant Mumber.
Record: 11 =05C=

Figure 2
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Rapid Response

8. Completed National Emergency Grant Set Up (Figure 3)

el - o

Toolbox 2 [Test) Powered by Oracle 11g |: E”E|
. File Edit Help
L l | ?

7@ National Emergency Grants -

MEG #/ Name: | e k5] Search

MEG # Mame Start Ot | End Ot Type
Dual Enrall... = 2
] Motes
|
)| -
\ J %
k ] |
]
I\ | | e o | = peiete |
A\ EE——
- Currently Associated wiil The Employer name
Client Mame Employer Mame Lirc

will be listed here
when the NEG is
assigned to the

employer worksite
via the NEG Tab

"::?? Save 3 Cancel ] ’B Cloze I

Record: 1/1 <08C>

Figure 3

Page 40 of 53

DWD Technical Training Updated January 2015)



Rapid Response

Indicate That A Customer Attended A Rapid Response Meeting & Employment Status

1. Select the Find Seeker Icon on the navigation bar. (Figure 1)

Toolbox 2 (Test} Powered by Oracle 11g
File Edit Mavigation Utility MO Utility YWindow Help
PO . & N B =

A
=

MissourCoreatSomree.com o

Recard: 111

Figure 1
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2. Enter your search Toolbox 2 (Test) Powered by Oracle 11g - Seeker

criteria (Figure 2) File Edit Navigation Options Utility MO Utility
a. SSN
b. Phone Find Seeker ] =C R NS L NIEET d 5 iy

- Zearch Criteria

SN Fh =73 Defautt Screen
3| Dne:l |
¢ Name ® Seeker Info " Referral Histaory

I Assessment

Matte
L T Desired Job Title " Scratch Pad History  © Elicikility
i. Last First Widdle: |_ I Education/Certificates T Testing " Funding
: T iork History " Service History " Employment Plan
ii. First Date of B'nh'l " ither T Initial Intervieswn " Change History

2pp 1D DCH:|

- Wish Liser I
d. Date of Birth = S:r;au:l— g Search | (7) PartialErtry| of M@ intertace |

e. App ID

Seeker Mathe Address Cityw/State/Zip

f. DCN

g. Web User ID

h. Email

3. Select Search
(Figure 2)

v
Please use more than Enter seeker's SSM
one method to search Recard: 11 =055
prior to adding a new _
record Figure 2
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4. Choose the customer you are working with by double clicking on name, if only one record is returned the system will
take you straight to the seeker info page. (Figure 3)

Toolbox 2 (Test) Powered by Oracle 1 1g - Seeker

Find Seeker l Slaaii=r

Q%Jﬂ;gﬂ@\lﬁtﬁﬁ‘}if&lﬁf 4 b [

[MEE N E L= e T e (LT FETETE R i e R B SRR E N A e
Search Criteria
— li S I_ li Default Screen .
Name W Seeker Info " Referral History " Asseszment
Last [ExAMPLE " Degired Job Title " Scratch Pad History Eligibilty
Fir31:| Middle: I_ " Educstion/Cerificates T Testing T Funding
T Wark Histary T Service Histary T Employment Plan
Uitz i Bl O Cther T Initial Intervigsn " Change Histary
App D DCN:|
Wik User Id: I—
Email l— E'El Zearch | @ Partial Errtry| (f Mz Interface |
| Seeker Mame |8latus | Type | Addrezs City istatesip | DOE
EXAMPLE I, | A1 & _ N Er 'IEFFEF:'E'IZZ'II'J CITY, MO 65101 12101 11969
[EXAMPLE I, | 284 & [123 M [JEFFERSOM CITY , MO 55101 [12/01 M 959
[EXAMPLE I', | &M & [12345 ML [JEFFERSOM CITY, MO 65101 [12001 11 969
[ExAMPLE JR ., XAWIER [#1 SaMPLE DR [ST LOUIS, MO 63125 0501970
[ExAMPLE, DaE [ |&RMOLD, MO 63010 0511972
[ExAMPLE, 1 [1234 Samlam LANE |JEFFERSOR CITY, MO 65102 M 0Ma72
[ExAMPLE, 1841 & [1234 E. MISSOUR| STREET |JEFFERSOM CITY, MO 65101 D21 11994
[EX2MPLE, ROBERT [ [ARMNOLD, MO 63010 02411 1 960
[ExAMPLE, SaLLY [1234 nan |JEFFERSOM CITY, MO 65101 [mmmars |

DWD Technical Training
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Rapid Response

5. Place acheck in the Individual Rapid Response check box. (Figure 4)

i
Toolbox 2 (Test) Powered by Onacle 11g - Seeker
File Edit Ma

gation Options  Utility WO LHility \Aindow

4 creen - 1AM A EXAMPLE FRE-35-3113)
Find Seeker Seeker Info I Des Joh Title EdurCert Wiork History Referralz Cther

Mo Primary C

aLn

P OMB QRSO HN D JQ.%«/$B’H@IEE§@}£%EI 4 » [

(=]t

Scratch Pad  Swc Referral — Adv. QGuery
Mame and Address Information Mailing Address; Street Addrezs:
e o [ExampLE [1234 E. MISSOURI STREET |
Phone Mumbers | |
Hame: (57 31555-1234 Cell (57371112345 | ICREREEEN CIT c [Bz101 | [l
Wirk: | Other: | [ Homelesz[ | . Email: [iamannexample@training.com
Perzonal Information Secker Status
. ) Status Date Last Update ‘Warkkeys IC:
Diate of Birth: | 09001/1394 E“;fa':gﬁgl'ﬂe IE [: . _ | Emp Exchange: inactive  |[07/20112 [tom1m2 |
_|_1 g ncivicluz . - : S
Age: W Share resume R — Caze Management: |nactive Mext Appt: Time:
Gender: I_ [~ Deceazed Ul Ben Year Beg Ot |inactive eeks: Mesd Task:
citizerc| v | =| Farmorker Dislocated Date: ™ EB

Alien Ree #: A LEP: [ Actual Enrollmerts

Pozzible Enraliments

“eteran Information i CDrrtacts:|

Vet Status:| |- None v |Transtiors|  +] Aipp |0 (31 231 401 95

| Employment Counselar 72N

[KURTIS 'RIDGE' KEMMORM

[ Recently Separated |Served From| Served To DCH:
[ Served in Campaign |
[ Prirt on Summary (Resume] | | |—| Services Provided
[ Service Ended by Dizabliity | | = | Date | Type of Service
[ Spouse of Deploved GuardReserve or spouse deployment |I:I4ID4.P‘I1 |In'rtia| Azsessment
ended within the past year (0404411 ok Search Activiey

[KURTIS 'RIDGE' KENINCR

Branch| - |ShowMeHero] [ Stetus verfisd | 104104411 lnitial Assessment

[KURTIZ 'RIDGE' KENMNON

Source: [Counselor Wk [ Partial Secker [04/0411 [initial Assessment

eker's first name

11

Figure 4
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6. Select the Other Tab. (Figure 5)

Toolbox 2 [Test) Powered by Oracle 11g - Seeker,
File Edit Mavigation Litility MO Lility Window Help

@@ﬁs@ﬁ©ﬂﬁ¢Q.%¢$Eﬂ@h

-,

B

Options

%8 Seeker Screen - 1AM A EXAMPLEGSS-RE3113 | Mo Primary Co
Find Seeker Seeker Info l Des Job Title EduiCert Wiark History Referrals Cther Scratch Pad  Swc Referral Ay, Query
MEiE Bl Heiess buisr iEiEn Mailing Lddress: Street Address:
0 & [ExcamPLE [1234 E. MISSOURI STREET |
Phone Mumbers | |
Home: |(5731555-1234 Cell:[5731111-2345 |JEFFERSON CITY e |B5101 | [l
Whiork: Othe: Bad Address| | Homeless[ . Email. iamannexampletraining.com
Perzonal Information Seeker Status
) Status Date Last Unclat \Warkkeys ID:
Date of Birth:| 09011334 [ InSchool [ Disabled Emip Exchange: inactive  ||07/20412 T;nn f # 2E
Age| 15 W Searchable W ndivicusl Case M nt: : . -
— [V Share resume  Repid Response | o onadomert inactive Mect Appt: Time:
Gender: I? [ Deceased LIl Ben ear Beg Ot Inactive Ll 'Weeks: Rt Task:
Citizen: IT I:' Farm Wiorker Diglocated Date: [ EB
Alien Reg #1A| LER: [ | Actusl Enroliment= Pozzible Enrallments
- Jok Cu:nrrtau:ts:|
“eteran Infarmation
Vet Status:|M-More  +|Transtion:| ] App 102 (31231 40195
[ Recently Separated |Zerved From| Served To DCh;

[ Served in Campsign |
[ Print on Summary [Resume) | | |—|
[ Service Ended by Disabilility | |

[ Spouze of Deployved GuardReszerve of spouse deployment
ended within the past year

Branch: |:| Show Me Hero| [ Status Verified

[ Partial Secker
[ 5sM Dizcrepancy

Services Provided
| Date | Type of Service |
(0404111 lInitial Azsessment
(0404111 |Job Search Activity
0404111 [Initial &ssessment
(040441 1 |Initial Aszeszment

ma | webinfo

Employment Counzelor N
[KURTIS 'RIDGE' KEMMOM
[KURTIS 'RIDGE' KEMMOM
[KURTIS 'RIDGE' KEMMON
[KURTIS 'RIDGE' KEMMON

Ei Save 3 Cancel

SOLIFCE; |C|:|unselu:|r Wik
[ Restricted

Query Returned no Rows!
ard: 111 [ o

Figure 5
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7. Currently
Employed-Is the
customer currently
employed? Yes or
No (Figure 6)

8. Employed, but
being laid off-Is
the customer
employed but
received notice of
layoff? Yes or No
(Figure 6)

9. Laid Off-Has the
customer already
been laid off? Yes
or No (Figure 6)

10. Select Save

EEX

Toolbox 2 [Test) Powered by Oracle 11g - Seeker
File Edit Mavigation Options Utilite MO Lty Window Help
PORBL LA ORAIVEARSsV/ERAE EHCKSE « »
’;’_EI Seeker Screen - [AM A EXAMPLERSSSRRE3113)
Find Seeker Des Job Title EduiCert

Mo Primary Counselor Assigned

Seeker Info Wyiork Histary Feferrals Cther l Scratch Pad  Swe Referral  Ady, Cuery

General Information

Actives|\nzizan 2
Iractive: o7 rz0n 2 |

Ertered: (032501 | By |C0unselar Web

Cther Seeker Info

Jobs Mo Gov Selective Service Cption [, R (REEy STt l_

Selective Service Reg #:
Currently Employed: W PE :IT

T Employed, but being La?d oft I_ I_ Lo Incame: [ Receiving GARCAFood Stamps: [
Alien Reg Numier: Laid Off[ Receiving TANF: [T S5k sspr[ DOB Werified: [
Race Ethnicity
[ American Indian or Alaska Native [ Asian [ Biack or African American " LatinoHizpanic ™ Mon LatinoHispanic O Undeclared
| Mative Hawaiizn or other Pacific lslander W vwhite [ hot Declared

Are you a current member of the Missouri Mational Guard or Missouri i Guard? T Yes @ ho

Y

- Werfy Low Inc.

Yerify Birth Date

Y

Sty Cur. Emplmnt vty Rowd TANF

Additional Comments: = Wty Rowd
T GARCAFSISSE

Y

“Weteran
“eriticstion:
Courts
D Referrals:

Ohjective Statement:

Accomplishments

=]
-
=
-
=
-
=
[

| - (psme |
| |:‘| = A Self Referrals: -

| = ﬂ Employer Referrals: 0 Fcoratch Pads: 1 m

Guery Returned no Rows! _ | .I|

_Recard: 111

Figure 6
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Seeker Partial Entry

1. Select the Find Seeker Icon on the navigation bar. (Figure 1)

Toolbox 2 (Test} Powered by Oracle 11g
File Edit Mawvigation LHility MO Liilite Window Help

i ch 22 L 8 5 =

MissouriCareerSonrce.com # o

Record: 11

Figure 1
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2. Select the Partial Entry Button. (Figure 2) REMEMBER to look for the seeker using more than one method.

Toolbox 2 (Test) Powered by Oracle 112 - Seeker,
File Edit M:

- Search Criteria

Utility MO Utility

LOITHIET S

- Default Screen

SSh | Phone:|573 |
]
Matrie Seeker Info
Last: " Desired Job Title
First: Middle:r " EducationiZertificates
ok Histary
Date of Birth:| S

App ID:| DCH: |

Wb Uzer Id:l

Email:l

?El Search

" Referral History " Assessment

" Scratch Pad Histary  © Eligikility

" Testing " Funeing

" Service Histary " Employment Plan
" Iritizl Interyviesy " Change History

| () PartislErtry| of" MG Interface

Seeker Mame

Address

CityriStatesZip
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3. SSN-Enter customer’s social
security number.

4. Name-Enter customer’s first
and last name.

5. Mailing Address-Enter
customer’s mailing address
including zip code.

6. Currently Homeless-
Indicate if the customer is
homeless.

7. Email Address-Enter
customer’s email address.

8. Verify Email Address-Re-
enter customer’s email
address.

9. Home Phone-Enter
customer’s home phone
number or primary phone
number.

10. Date of Birth-Enter
customer’s date of birth.

11.Gender-Specify customer’s
gender.

Toolbox 2 (Test) Powered by O g - Seeker

File Edit Mavigation Uility mO LIl

(=] E

o Help

PORBALFOH PV A RSV S HBEA BIHEFKOGM « » @

ker Parial Entry

do * SERE * Date: 041813 * Source: |EDWARD GREENSLIT
4 [— * hame: | [ ]
Address Line 1 Address Line 2 City State Zip
failing Address:| | | l_ |
Currently Homeless: W
Email Address;l
Werity Email Address:| n
mnme Phone: 573
Drate of Birth: * Gender:
+ Citizen: |T Alien Reg Mumber: A dnoocumented Alien: W
* Hispanic.ﬂ_aﬂno:m & Race Codes: Migrant warker:|
* Currently Employed: W
“eteran Data
Greater than 30% Disability: W Transitional Service Member: l_
Less than 30% Disakility| 11~ Service Dates . A
N - [ From | 7o re you a current memberaf ves @ po
180 Days Mitary Service:| N [ | the Missouri Mational Guard ar
Cither Eligible:m [ | Missouri Air Guard?
Mat. GuardReservist: W | [ |
Campaign Badge: W
Branch <] Printvet Status:| {ysave | X cancel |

Figure 3
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12. Citizen-Is the customer a
US Citizen?

Toolbox 2 (Test) Powered by Oracle 11g - Seeker,
File Edit Mawigation Uility MO Utility Window Help

PORBRLAOALIVEESVJERBAGEESCKS® « » @

’Ir,-_ﬂ Seeker Parial Entry

(=] E3

13. Alien Registration
number-If not a citizen

. +E Pssuds * SSIk /999629763 ® Date: 0441843 * Source: [EDWARD GREENSLIT
complete this field. « rama[or 5 [TesTen
. Address Line 1 Addrezs Line 2 City State Zip
14. Undocumented Alien-If # Mailing Address: [123 TEST Awia DRIVE | JEFFERSON CITY Mo [es101

Currently Homeless: W
Email Address: Ijohnny‘tester@'tesﬂhis.cnm
Verifty Email Address: linhnn\,rtester@'tesﬂhis.cnm

not a citizen and no Alien
Registration number

change to Y. Home Phone: 573 [5551212
# Date of Birth:[1 2001 1 959 * Gender:|

15. Hispanic/Latino-Is the
customer Hispanic or
Latino?

* C'rtizen:m Alien Red Mumber: A Uncocumented Alien: W
Hizpanic/Latino: W Eadiimacc: fefigrant Worker: [

+ Currertly Emplnyed:W

veteran Data

Greater than 30%: Disakility: | n Transitional Service Member:l_
16. Race Codes-Enter N _
t ! Less than 0% Disability:W Sers Dot Areyad a current member of - o w
customer's race. " o F T Yes @ No
180 Days Miitary Service: | N I = I - the Missouri Mational Guard ar
. Other Eligible:W | | Missouri Air Guard?

17. Migrant Worker-If Net. GuarcReservist [ | | |

customer Is not a mlgrant Campaign Badge:| N

worker leave blank. Branch: +| Print et Status:[ 1 @ save 2 & Camed] |

fSeeker is a citizen

Record: 1/1 [ [ o | | =05cs .|

18.Currently Employed-Is
customer currently
employed? Figure 4
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19.Veteran Data-If customer is

20. Transitional Service
Member-This is an
individual who is still an
active duty military member.
There is two types
Retirement (someone with
24 months or less until they
retire from military service)
Discharging (someone who
is within 12 months of being
discharged from military
service)

21. Service Dates-Customers
dates of service.

22.Branch-Enter customer’s
service branch.

a veteran indicate what type.

Toolbox 2 {Test) Powered by Oracle 11g - Seeker,
File Edit M i "indo

on Utility MO

ker Partial Entry
_,E Peeudo * SSh:|999629763 * Date: 041513 * Source: |EDWARD GREEMSLIT
# Mame: [JoHN la [TESTER
Address Line 1 Address Line 2 City State Zig
* hailing Address: 123 TEST &R Y DRIVE | JEFFERSCN CITY o gs101
Currently Homeless: W
Email Address: [iohnny'tester@testthis.com
“erify Email Address: [johnny‘tesder@'tesﬂhis.com
Hatme Phone: 573 | [5551212
+ Date of Birth:[12i01 /1 963 * Gender: [
* Citizen: W Alien Feq Mumber: & Unelocumented Alien: W
* HispariciLating:| N # Race Codes: iy Migrant Warker:|
* Currently Employed: W
“eteran Data
Greater than 30%: Disakbility: W Transitional Service Member: l_
Less than 30% Disahility| 1~ Service Dates A m—
N - | Fra | To re you a current memhber o " as @ Mo
180 Days Miltary Service: W | | the M iohal Guard of
Other Eligikls:| M | | o r?
Mat. GuardiReservist: W | | |
Campaign Badge: W
e[ (yswe | X concel |

“F" - Migrant agricultural et "P" - Migrant food proc
_Record: 111 | o

Figure 5
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Toolbox 2 (Test) Powered by Oracle 11g - Seeker |Z||E|E|
ation  Uitility ility [ Help

BevESHME BECHKGE « b W

23. Current Missouri Guard

or Air Guard Member-Y or +E Pseudo # TSN |999E297E3 ® Date: 041813 # Source: [ECVWARD GREEMSLIT
N w Mame: [JoHN o || TESTER
Address Line 1 Address Line 2 City State Zip
# Mailing Address: [123 TEST AWAY DRIVE | [JEFFERSON CITY o [es1m
24. Drop down-If they are a Currently Homeless:[ N
current M iSSO u r‘i G uard or Erviail A clcress: hohnnﬂes‘fer@‘lesﬂhis.com
Air G Uard Mem ber SeleCt “erify Email Address: hohnnﬂes‘fer@‘lesﬂhis.com
. Home Phone: lﬁ IM
unit from drop down. # Date of Birth: 1 2/01 11959 * Gender: | W
25 P“ nt Vet Statu S -ShOUld the . 0 Ci‘tiz.en: W Alien Reg Mumber: & ’7 UndDCL.,ImEI'dEd Alien.: W
# Hispariciating: | M # Race Codes W Migrart Wiorker:|
customer’s veteran status » Currently Employedt| 1
be dllsplayed on thelr Gr\;:tt::ﬁtlza?'la;%% Dizahility: ’T Tranzitional Service Member: l_
profile? Less than 30% Disakiity:| | Service Dates
e o

26. SeleCt Save Button OtherEligible:lT IDSMBHQB? Inmm‘zuuu Missouri Air Guard?

Mat. GuardFezerviat, W [ [ | |
Campaign Badge: W
@ Save | 3 Cancel |

Guard

Branch: | Lrmy Prirt et Status: W

MN=MOME, ¥=Regular, D==30% Disahled, 5
_Record: 11 | | o |

Figure 6
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27. Once saved Toolbox will clear the partial entry fields, this completes the partial entry of a seeker. (Figure 7)

DWD Technical Training

iz

Toolbox 2 (Test) Powered by Oracle 11g - Seeker

Eile Edit Mawigation Utility MO Utilite Window Help

PORBALAOMIVARS /S HRE BEAFCKSMI 4 » W

EEX

"‘E Pseuda * SSh: * Date: (04041813 * Source: |EDWARD GREENSLIT
- Name:| |_ |

Address Line 1 Addresz Line 2 City

State it

# hailing Address: | | |
Currently Homeless: W
Email Address:|

Werity Email Address:|

Home Phane: ’ﬁ Ii
 Date of Bith:| # Gender:|
& Citizen: |T Alien Reg Mumber: A ’7 Undocumented Alien: W
# HispaniciLating:| N ¢ Race Cods=:| Migrart Wirker:|

* Currently Employed: W
weteran Data

Gregter than 30% Disability: IT Transitional Service Member: l_

Less than 30% Disabilty:| 4~ Setvice Dates . t bar of
» - [ From | To re yau a current member o s @ pg
180 Days Miltary Service:| N | | the Missouri National Guard or
Cther Eligible:W | | Missour Alr Guard?
et GuardReservist: W | | | |
Campaign Badoge; W
Eiranch:|

+| Print et Status:[ M

Figure 7
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