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Exit Tab Desk Aid 
 

 
 
 
 
 
 
 
 
 
 
 

1. From a seeker’s record, select 
the Seeker History icon  
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2. Select the Exit Snapshot tab. 
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3. Exit ID: If there is more than 

one exit listed, click in the row 
of the exit you want to work 
with. That will change to other 
data on the screen to show those 
data elements associated with 
the selected exit. 

4. Intake Information: This 
information was captured 
through the eligibility module at 
time of enrollment and cannot 
be edited. 

5. Pending Exit Date: This field 
displays the date that the soft 
exit will (or did ) occur. It is 
generally 90 days later than the 
last countable service. If the 
WIA participant is enrolled in 
one of the long-term training or 
education services that keep a 
record from exiting until the 
service is closed, the field will 
display a date 90 days later than 
the current date. Once the long-
term service is closed, the field 
will display a date 90 days later 
than the service closure date. 

6. Birth Date: This field is not 
editable. 

7. Save: This button must be 
pushed after recording changes 
to the screen in order to save the 
changes. 

8. Cancel: This button may be 
used to delete changes anytime 
before the Save button is 
pushed. 
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9. Exit Date: This is the system-
generated, official common 
measures exit date that will be 
reported to USDOL and 
is equal to the date of last 
countable service, or WIA long-
term training, or educational 
service closure date. This date 
will frequently not match the 
WIA program enrollment 
closure date , as there are many 
other services that can have an 
effect on the final common 
measures exit date. 

10. Exit Reason: This field will 
display the Program Enrollment 
Outcome from the Employment 
Plan Closures tab. Exclusionary 
(hard) exit reasons are only 
posted if the service provider 
has the proper documentation of 
one of those outcomes, the 
service provider must contact 
DWD Support asking to have 
one of the “hard” exit reasons 
posted to the participant’s 
record. The latest guidance on 
the proper use of these “Other 
Reasons for Exit at time of exit 
or during the 3-quarter 
measurement period following 
the quarter of exit)” can be 
found in either USDOL TEGL 
17-05 or the WIASRD. 
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11. Outcome Information: The 

Employer, Emp Addr, Emp 
City, Emp State, Emp Zip and 
Emp Phone fields are for case 
management and follow-up 
purposes only.  
 
The Emp Date field is used for 
the predictive reporting function 
in the MoPerforms tool used by 
Regional and State-level 
management.  
 
The Exit Onet and Onet Code 
fields are system-generated 
after staff chooses the 
employment Onet from the 
ONET dropdown list.  
 
The ONET dropdown list 
displays all ONET codes 
contained in the system. Staff 
must choose the appropriate 
ONET of the individual’s 
employment, as this is a Federal 
reporting requirement. 
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12. Documented Employment: 
These are Y/N fields to report 
documented employment in the 
first, second, third and fourth 
quarter after exit. These fields 
are to be used for the reporting 
of Supplemental Data to prove 
employment for performance 
outcome calculation. The fields 
are protected so that staff 
cannot post an outcome in a 
quarter until the participant has 
reached that quarter after exit. 

13. Train Rel Empl: Is a 
substantial portion of the skills 
taught in training used for the 
employment which the job 
seeker entered? Choose the 
arrow to select “Yes” or “No” 

14. Non-Trad Emp: Does the 
individual’s gender make up 
less than 25% of the individuals 
employed in the occupation 
entered? ? Choose the arrow to 
select “Yes” or “No” 
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15. Enrolled in Education: This 
field is to be used to indicate if 
a Youth participant becomes 
enrolled in education after the 
Youth registration was created. 
This is a federal reporting 
requirement and will be used, in 
conjunction with the Current 
Education Status field on the 
Eligibility screen’s Eligibility 
tab, to determine who is in the 
Attainment of a degree or 
Certificate performance 
measure. 

16. Youth Placement 1st Qtr: Use 
this field to report outcomes 
used to calculate the Youth 
performance measure, 
Placement in Employment or 
Education. DWD will determine 
Employment outcomes through 
the Wage Match, or the region 
will need to provide 
Supplemental Data to prove 
employment. 

17. Exit School Status: An 
outcome for the Exit School 
Status field must be posted, as 
this is a Federal reporting 
requirement. It should be 
consistent with the outcome 
posted in the Youth Placement 
1st Qtr field. 
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18. Certificate/Degree: The 
Certificate/Degree field is used 
to post outcomes for the 
Attainment of a Degree or 
Certificate for Youth, Adult and 
Dislocated Worker. 
Documentation of the degree, 
diploma or certificate must be 
obtained before posting an 
outcome in this field. 

19. Date Attained: The Date 
Attained field is used to report 
the date the degree, diploma or 
certificate was attained and is 
used in the calculation of the 
performance measure, 
Attainment of a Degree or 
Certificate. Documentation of 
the date the degree, diploma or 
certificate was attained must be 
obtained before posting an 
outcome in this field. 

 

 

 
 

NOTE: The Certificate/Degree and Date Attained fields are the only fields that are used to calculate the 
credential performance measure. Any other fields in Toolbox 2.0 related to degrees, diplomas or certificates are 
for case management purposes only. 
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