MISSOURI

Employer Query

This desk aid will cover how to locate an employer within the Toolbox Database
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File Edit Wavigation Utility MO Utility Window Help

PORMBRAAOAIVARSVIFHAG BREECKSM « » @

=

11-24-14

1. Click Employers icon A new Workshop has been added under the Category of Job Search Activities: Adult
Job Club

We now have an Adult Job Club and a Youth Job Club.

Remember to find this on the Workshop tab when looking for workshops the Status
needs to be blank.

Record: 11 ||
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2. Enter Search Criteria

. Phone Number-Searches
based off a contact’s phone
number.

. Employer Name-Searches
for name of the employer.
Best to use only part of the
employer name

. Key Words-Searches
employer sites using a key
word

. FEIN-Searches for the
employers Federal Employer
Identification Number

. Ul ID-Searches for the
employers Missouri
Unemployment ID Number
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Recard: 11 =05C=
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3. Return-Used when searching by
Employer Name

a. Legal-Searches legal name field

b. Worksite-Searches worksite name
field

c. Both-Searches both legal and
worksite name field. When
performing a search by name this is
the preferred setting.

4. Search Area-Defines the area to search
using your entered criteria

a. Office-Searches employers within
the database assigned to your office

b. Statewide-Searches all employers
in the database

c. Region-Searches employers within
the database located within a
specific region

| £:| Toolbox 2 (Test) Powered by Oracle 11g - Employer
File Edit Mavigation Options Utility MO Utility Window Help
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Key W‘urds:| |C|J ntains All ﬂ Status:| Active - " Both
- Search Area
?E' Search ‘ Acld Employer ‘ CAEDAEELTE 2e X .
Show Me Hero Flag:1o  Office  © Statewide (" Region
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Record: 11
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Name Search

Search Criteria- Employer name
entered and both selected for return

5. Click Search button

| £:| Toolbox 2 (Test) Powered by Oracle11g - Employer

File Edit Mavigation Options Utility MO Utility Window Help

PORMBARAOAICARSVIFEG BBEGKSE « » @

-]

@gEmployer
Emp Query | Emp Summary; | Emp Update | [Letter | Worksite Learning | Adv CQuery |
Phone Number:|573 | FEIN: (BEMm I
Legal
Ei Name:|ZEBRA urio:
mployer Name " Worksite
Key Words: |contains a1 v Status:|active | o
B Search | 5 Web Account: Search Area
Show Me Hero Flag:|Ho hd * office " Statewide (" Region
Status Name Address City LastJob| UID FEIN UI'Ws ID

NN W R NN

Hy Select Alll . Deselect Alll

Export to Excel |

Total Selected:

Record: 11 | | | |
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6. Search Results

| %] Toolbox 2 (Test) Powered by Oracle11g - Employer
File Edit Mavigation Options Ulility MO Utility Window Help

PORBRAAOAIVACS2VIEIREEAQ BEECKSE| « v M@

@Employer

Emp Query | Emp Summary I Emp Update glier I Worksite Learning | Adv CQuery I
Phone Number:|573 I 6 FEIN:
Employer Name:| ZEBRA unio:

Key Words: ICuntains All VI Status:| Active :‘v

Search Area
E‘El Search | = odd Employerl SEDATE )
Show Me Herogbag o - i Office  { Statewide (" Region

ZEBRA
ZEBRA

RED RNWVER WALLEY

JEFFERSON CITY

=N R ==

Return ————
" Legal
" Worksite
= Both

022003

023008

554433221

ZEBRA COLTS

421 E DUNKLIN

JEFFERSON CITY

028008

55-4433221

ZEBRA JR EMPLOYER TEST

421 E. DUNKLIN

JEFFERSON CITY

023008

55-4433721

ZEBRA NATION

421 E. DUNKLIN

JEFFERSON CITY

nzsone

55-4433221

ZEBRA TEST

127 MAIN

JEFFERSON CITY

nzsone

55-4433221

ZEBRA TEST EMPLOYER

1 NEED A BREAK LANE

BONNOTS MILL

nzsone

55-4433221

ZEBRA TEST EMPLOYER

RED RNWVER WALLEY

JEFFERSON CITY

023008

554433221

ZEBRA TEST EMPLOYER

44 RUNNING WATER LANE

BONNOTS MILL

023008

554433221

ZEBRA TEST EMPLOYER LEGAL NAME

421 DUNKLIN CORNER

JEFFERSON CITY

narz1/14

028008

55-4433221

ZEBRA TEST EMPLOYER LEGAL NAME

RAINBOW 5T

JEFFERSON CITY

09/03/14

028008

55-4433221

~fh Select

ZEBRA TEST EMPLOYER LEGAL NAME

Alll i Deselect Alll

TURTLE LAMNE

BONNOTS MILL

Expart to Excel |

021110

nzsone

55-4433221

Total Selected] 0}

Record: 117

| <0sC=
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Phone Number Search

Search Criteria- Phone Number

7. Click Search button

|£| Toolbox 2 (Test) Powered by Oracle 11g - Employer EI@

File Edit Mavigation Options Ulility MO WHility Window Help

PORBAAOHICARS2VIHEBRABEBEEKS A« » @

@Empluyer
Emp Query | Emp Summary; | Emp Update | [lefter; | Viorksite Learning | Adv Query I
Phone Nunber:lﬁlm— Em fEEELEI:;aI
Employer Name: o: i+ Worksite
Key Words: [contains a1 =] statusfactive =] * Both

EL Search | 7 Web Account: Search Area
Show Me Hero Flag:no - * Office " Statewide ( Region

&
&

Mame Address City LastJob| UIID FEIN UI'Ws ID|

TN RN RO

'-:J._:J Select .i\.lll L Deszelect Alll Expott to Excel | Total Selected:

Seven Digit Employer Phone Number (no spaces or symbaols).

Record: 111 || .| | |<0sC=
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8. Search Results-Notice Toolbox
returned any employer with the
entered phone number regardless of
assigned office and name of
employer.

|£| Toolbox 2 (Test) Powered by Oracle 11g - Employer
File Edit Mavigation Options LUtility MO Utility Window Help

PORBALAOMAIVACS2VIFHEAG BEHEKSE « » M

[= o /=

Return ———
" Legal
&+ Worksite
" Both

Y Employer
Emp Query | Emp Summary | Emp Update er I Worksite Learning | Adv Query I
Phone Hunher:lﬁlm 8 FEIN:
Employer Name: Ui
Key Words: Contains Al | Status:[Active =]
E'El Search | = A Empluyerl CUEDEER TE .';‘n:a‘:;hﬁ:erea
Me HeroWag o |

" Statewide (" Region

DWD TRANING
EDS TEST

421 EAST DUNKLIN

JEFFERSON CITY
JEFFERSON CITY

02M0/14

EX_OTH

PHILS PHINE WHINE

421 DUNKLIN

CLINTON

06/05/13

028008

55-4433221

FEBRA

123 MAIN

JEFFERSON CITY

051614

028008

55-4433221

ZFEBRA TEST

12T MAIN

JEFFERSON CITY

10028011

023008

55-4433221

EEEEEe ..

P4 Select

Alll . Deselect Alll

Export to Excel |

Total Selected; 0

Record: 1/5

| |<osC>
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FEIN Search

Search Criteria- FEIN Number

9. Click Search button

| £ Toolbox 2 (Test) Powered by Oracle11g - Employer EI@

File Edit Mavigation Options Utility MO Utility Window Help

POBBGAFOMI VERSVIHEEG BHGKSS® « » @M

‘@Emplu]rer
Emp Query | Emp Summary | Emp Update I [Letier I Workste Learning I Adv Query |
Phone Mumber:|573 I FEIN: 5544332‘21| limlt}ler;al—
Employer Name: unio: & Worksite
Key Words: |contains &~ | Statusd active ~| " Both
BL cearch | ﬂ Web Account: Search Area
Show Me Hero Flag:|Ho = ’7  office " Statewide " Region
Status Name Address City LastJob| UIID FEIN UIWS 10y
]
|
|
|
|
N
|
|
|
N
N
|

-.:‘_J'J Select Alll . Deselect Alll Expart ta Excel | Total Selected:

Federal Employer Identification Mumber (nine digits, no spaces or dashes)

Record: 11 | | | | =08C=
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10. Search Results-Notice Toolbox
returned any employer with the
entered FEIN number regardless of
assigned office and name of
employer.

o]l ]

|£:| Toolbox 2 (Test) Powered by Oracle 11g - Employer
File Edit Mavigation Options Utility MO Utility Window Help

PORBAAFOHAIVACSVIEIFEE BFECKS®R « v

@ Employer
Emp Query l Emp Summary l Emp Update r l Waorksite Learning l Adv Query l
Phone Number:|573 10 FEIN:| 554433221 (EEMm —
Legal
Ei Hame: unioe:
mployer Name:] & Worksite
Key Wurds.:| Contains Al ﬂ Status:| active b ™~ Both
. Search Area
E‘El Search | = Acd Employer | CEDSEED T :
Show MeHeroWBolne ) i+ Office ¢ Statewide (" Region

ANOTHERTEST
ANOTHERTEST

125 MAIN

125 MAIN

COLUNMBLA
COLUMBLA

1001614

028008

55-4433221

ANOTHERTEST

123 JOE LN

JEFFERSOMN CITY

028008

55-4433221

ANOTHERTEST

123 JOE LN

JEFFERSON CITY

028008

95-4433221

BLAZE'S TOYS & MORE

123 MAIN STREET

MOBERLY

11/06/14

028008

55-4433221

BURKE ROCK COLLECTIONS

4444 BURKE ROAD

BONMOTS MILL

09/10M14

028008

55-4433221

CAMDENTON DOUGHNUTS

108 HWY 54

CAMDENTON

1111214

028008

55-4433221

CHIEF BROWN

1500 VANDNER DR

COLUNMBLA

EX_OTH

55-4433221

COLTS

1212 TRUMAN BLWD

JEFF CITY

EX_OTH

55-4433221

COLTS

421 E DUNKLIN

COLUNMBLA

EX_OTH

55-4433221

COLTS

421 E DUNKLIM

JEFF CITY

10/28M14

EX_OTH

55-4433221

- Select Al

COLTS2

i Deselect &l

Fecord: 1/66

421 DUNKLIN

=05C=

JEFF CITY

2% Export to Excel

EX_OTH

55-4433221

Total Selected| (|
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Ul ID Search

Search Criteria- Ul ID Number

11. Click Search button

|£| Toolbox 2 (Test) Powered by Oracle 11g - Employer EI@

File Edit Mavigation Options Utility MO Wility Window Help

POHBRALAOMAIVARSVIFEE BEHEGKSE « » @

‘@Emplu]rer
Emp Query | Emp Summary’ I Emp Update | LLetter: | VWorkste Learning | Adv Query |
Phone Mumber:|573 I FEIN: Return —
Employer Name: ulpjozsoos g :f:;le
Key Words: |contains a1 | Status:|Active ~]  Both

L Search | Web Account: Search Area
Show Me Hero Flag No = + Office  ( Ststewide  Region

:

Mame Address City LastJob| UIID FEIN uIrws Io

e

=AY Select .&Ill . Deselect Alll Expoart to Excel | Total Selected:

Unemployment Insurance Identification Mumber

Record: 1/ | | - | |<osC>
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12. Search Results-Notice Toolbox
returned any employer with the
entered Ul ID number regardless of
assigned office and name of
employer.

| £ Toolbox 2 (Test) Powered by Oracle 11g - Employer
File Edit Mavigation Options Utility MO Wtility Window Help

(=[O s

PORBRAAOAIVEACS2VERFEEA BEHECKSE « »

Y Employer
Emp Query l Emp Summary l Emp Update r l Waorksite Learning l Adv Query l
Phone Nunher:’ﬁ Ii 12 FEN:I—
Employer Name:| Ul 1| 028008
Key Wnrds:| Contains Al ﬂ Status:| Active hd
?El Search ‘ = Add Employer | CHELER T E‘:acr}cfhﬁ:erea
Me Hero NBq@ing |

Return ——

™ Legal

(s Worksite

(" Both

[ Statewide  Region

BURKE ROCK COLLECTIONS
CAMDENTON DOUGHNUTS

4444 BURKE ROAD
109 HWY 54

BONNOTS MILL
CAMDENTON

1111214

028008

55-4433221

CITY TREND 3256 LACLEDE STATION ROAD

SAINT LOUIS

1010113

023008

554433221

COLTSRTHEBEST 12 COLTS ROAD

COLTS

070sMz

028008

55-4433221

DEMONSTRATION ACCOUNT 1520 MARKET ST.

SAINT LOUIS

023008

554433221

DOG ACCESSORIES 212 TURNER BLVD

ST. PETERS

028008

55-4433221

MSATEST 123 JOE LN

JEFFERSOM CITY

028008

55-4433221

MSATEST 125 MAIN

COLUMBILA

028008

55-4433221

MSATEST 123 JOE LN

JEFFERSOM CITY

028008

55-4433221

MSATEST 125 MAIN

COLUMBILA

1001614

028008

55-4433221

JENNIFER'S Z00 111 MAIN 5T

BONNOTS MILL

12116014

028008

25-4433221

JENNIFERS TEST RECORD 280 CITY WIEW LN

iy Select Al | L Deselect Al

BONWOTS MILL

2% Export to Excel

028008

55-4433221

Total Selected| 0|

Record: 1/52

=05C=
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