Participant File Review
6YJ“BS NOT EMPLOYED @Cenfer

MISSOURI DISASTER RECOVERY JOBS PROGRAM Aproud partner of the ameranjobcenter network
DWG:
Participant Name: Region:
ApplD: Reviewer:
Date:
Paper File
1. lIsthere a timesheet? YES [] NO []

2. Isthere a Worksite Orientation or Safety Training Sign-In Sheet? YES |:| NO |:|

Toolbox
Employment Plan / Payroll Tab:

3. Is there payroll listed on the Payroll Tab? YES [] No []
Seeker History / Notes

4. Do service notes indicate employment (including Safety Training)? ~ YES [[] NO []
If “YES” on any of the above, use the “DRIJP Participant File Review — EMPLOYED” form
Toolbox

Employment Plan / Closures Tab (Show Closed)
5. Is Enrollment Closed as “Did Not Enroll” or “Enrollment In Error”? YES |:| NO |:|

($ =Did Not Enroll & No $ = Enrollment In Error) If NO, a change request must be completed

6. Are Services closed (if opened) as “Service In Error”? YES [] NO []

If NO, a change request must be completed

7. lIsthere a Dislocated Worker enrollment? YES [] NO []
If NO, skip question #8

Paper File
8. Is there documentation in the paper file? YES |:| NO |:|

9. Did you remove all medical documentation and place in correct file? YES [ ] NO []

Missouri Division of Workforce Development is an equal opportunity employer/program. Auxiliary aids and services are available upon request to individuals with disabilities.
Missouri TTY Users can call (800) 735-2966 or dial 7-1-1.

This workforce product was funded by a grant awarded by the U.S. Department of Labor's Employment and Training Administration. The product was created by the contracting agency and does
not necessarily reflect the official position of the U.S. Department of Labor. The Department of Labor makes no guarantees, warranties, or assurances of any kind, express or implied, with respect to
such information, including any information on linked sites and including, but not limited to, accuracy of the information or its completeness, timeliness, usefulness, adequacy, continued availability,
or ownership. This product is copyrighted by the institution that created it. Internal use by an organization and/or personal use by an individual for non-commercial purposes is permissible.

All other uses require the prior authorization of the copyright owner.
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