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Add Customer Record



Add Customer

1

1 |2 Toolbox 2 (Test) Powere

File Edit Mavigation Optio

pPOoBI®Q S
{25 Secker Screen - (HHEEE)
Find Seeker

— Search Criteria

cle11qg - Seeker Data Entry

Utility MO Utility Window Help

#iEVERSVIHBA BECKSE « » M

Mo Primary Counselor Assigned

Eeekerlnfu] Des Job T'rtle] Edu/Cert l Work Histl:lr'_.rl Referrals l Care Enrulll

o)l

Other ] Scratch Pa:ll SVC F‘.Eferral] Adv. Query

SN Pho Default Screen
i 1 ne:
Mﬂm“ {+ Seeker Info " Referral History [~ Assessment
L.as.t:| " Desired Job Title " Scratch Pad History ¢ Eligibility
First:| Middle:] " Education/Certifica.. (" Testing " Funding
- ,7 " Work History " Service History " Employment Plan
Lozt s ™ Other ™ Initial Interview ™ Change History
App ID: DCN:l
Web User id:
) Email:li E'El Search | @ Partial Er|tr3-'|
1. Click on the Seeker Entry
iCOﬂ Seeker Name Status| Type Address City/State/Zip DoB
-
CQuery Returned no Rows!
Record: 11 =05C=
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Fields with an *' are required. All other
fields are optional

2. Enter customer’s SSN

3. Date-Auto populates

»

Entered By-Auto populates

o

Enter customer’s Name (First,
MI, Last)

6. Enter Mailing Address

a. Address Line 1

b. City
c. St
d. Zip

7. Enter Email & Verify Email
8. Enter Phone Numbers
9. Enter customer’s Gender

10. Citizen-This field will be
“Yes” for this project.

11. Homeless- “Yes” or “No”

12. Hisp/Latino- “Yes” or “No”

| £:| Toolbox 2 (Test) Powered by Oracle11g - Seeker Data Entry
File Edit Mavigation Utility MO Utility Window Help

e son i

L EECiKcS® « » @

[E=N|Eol ==

g l Desired Emp l Job Emp Hig l Educatio igibily: l Skills l
o Fesu LastUpdate] |
*Date: *Entered E}r:|
Address Line 1 Address Line 2 City St Zip
Mailing Adclress:l | | ’_ |
Street Adclress:| | | l_ |
. 1 Home Cell Waork Other
mail Address Phone Numbers:| | |
Verify Email,
+Gender| #Date of Birth: Brified: [ Vrfy Birth Date: S
'C'rtizen:l_ 10 Currentty Employed: =
Homeless:| Low Incame: Wrfy Cur. Employment: =
HispJLatine:]  Receiving GA/RCAFood Stamps: -
* Verify Low Inc:
Race Codes: Receiving TANF] erify Lows Inc -]
Dis-ﬂhbd:l_ .SSIZI_ Wrfy Rovd -
Disability Type: *530E GA/RCA/FS/SSE hd
Alien Reg Number:A eip| | Virfy Revd TANF: -
-
elaid Off[ —
+Motice of Layoff: l_ & Farmworker Status:l_ Kigrant Status:l_ Farmwork Typel_
@ Save | 3 Cancel

Seekers SSM.
Record: 11

=05C=

DWD Training April 2014

Page 3




Race Codes-Enter
appropriate code. (double-
click in field to view options)

13.

Disabled-Is the customer
disabled “Yes” or “No”

14.

15. Disability Type- If disabled,
click the arrow to select the

applicable choice.

16. Laid Off- Has the customer
been laid off from their job?

“YeS” or “NO”

17. Notice of Layoff-Has the
customer received a notice
that they will be laid off from

their job? “Yes” or “No”

Date of Birth-Enter
customer’s date of birth

18.

19. Currently Employed- Click
the arrow to select the

applicable choice.

20. Low Income-Is customer

low income? “Yes” or “No”

E

| £:| Toolbox 2 (Test) Powered by Oracle11g - Seeker Data Entry
File Edit Mavigation Utility MO Utility Window Help

PORBRAOMHITVCES2VEIREBIE BECKSE « v @

[ ]E =

17

{9 Seeker Data Entry
Basic l VetMig l Desired Emp l Jopinto l Emp Hig l Education l Eligibiliy: l Skills l
#E P=eudo
= Last Update:
#5SSN: *Date: *Entered E}r:| l:l
* Narne:| |_ |
Address Line 1 Address Line 2 City St Zip
* |ailing Adclress:l | | |
Street Adclress:| | | l_ |
. 1 Home Cell Waork Other
Email Address] Phone Numbers:| |
Verify Email, 18
* Gender: +Date of Birth: OB Verified: [ h Date: :
* Citizen: Currently Employed:| =l =
3 Homeless:| T Wrfy Cur. Employment: -
*disp/Latine:]  Receiving GA/RCAFood Stamps:| _ -
*Race Codes: Receiving TANF] Verify Low Inc: =
Dls-ﬂhbd:l_ .SSIZI_ Wrfy Rovd -
Disability Type: *530E GA/RCA/FS/SSE hd
Alien Reg Number:A eip| | Virfy Revd TANF: -
eLaid OFF[ 16 =
+Motice of Layoff: l_ Farmworker Status:l_ Kigrant Status:l_ Farmwork Typel_
@ Save | 3 Cancel

Seekers SSM.

Record: 11 =03C=
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21.

22.

23.

24.

25.

26.

Receiving GA/RCA/Food
Stamps-Is the customer
receiving General
Assistance, Refugee Cash
Assistance, or Food Stamps?
“Yes” or “No”

Receiving TANF-Is the
customer receiving TANF?
“Yes” or “No” .

SSI-Is the customer
receiving Supplemental
Social Security Income?
“Yes” or “No”

SSDI-Is the customer
receiving Social Security
disability insurance? “Yes”
or “No” .

LEP-Is customer Limited
English Proficient? “Yes” or
“No” .

Farm Worker Status-Is the
customer a farm worker?
“Yes” or “No” .

| £:| Toolbox 2 (Test) Powered by Oracle11g - Seeker Data Entry
File Edit Mavigation Utility MO Utility Window Help

POEBBRAOHAITVEAES2VIRFEE BECKSE « » @

=]l E =]

{9 Seeker Data Entry
Basic l Vetiiig l Desired Emp l Jobinfo l Emp Hig l Education l Eligibiliy: l Skille l
#E P=eudo
= Last Update:
#5SSN: *Date: *Entered Ely:l I:l
* Narne:| |_ |
Address Line 1 Address Line 2 City St Zip
* |ailing Adclress:l | | [ ]
Street Adclress:| | | l_ |
. 1 Home Cell Waork Other
Email Address] Phone Numbers:| | |
WVerify Email|
#Gender| #Date of Birth: DOB Verified: | Vrfy Birth Date: S
'C'rtizen:l_ Currently Employed:| =
Hurneless:l_ Low In mm:l_ Wrfy Cur. Employment: =
*Hisp/Latino:]  Receiving GA/RCA/Food Stamps:| _ =
*Race Codes: Receiving TANF] Verify Low Inc: =
Disabled: o5 -
Disabity Type: 23 *530E S/sSt hd
Alien Reg Number:A | e *LEF | Vrfy Revd TANF: 2
elaid OFF[ 25 —
+Motice of Layoff: l_ +Farmwaorker Status:l_ Migrant Status:l_ Farmwork Typel_
ﬁ @ Save | 3 Cancel
26

Seekers SSM.
Record: 11
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27. Migrant Status-Only needs

to be completed if

Farmworker status is a “Y”

28. Farmwork Type- Only
needs to be completed if

Farmworker status is a “Y”

29. DOB Verified-Do not
complete

30. Verify Boxes- Do not
complete

| £:| Toolbox 2 (Test) Powered by Oracle11g - Seeker Data Entry EI@
File Edit Mavigation Utility MO Utility Window Help

POEBBRAOHAITVEAES2VIRFEE BECKSE « » @

{9 Seeker Data Entry

Basic l Vetiiig l Desired Empl Jobinfo l Emp Hig l Education l Eligibiliy: l Skille l

#E P=eudo
Last Update:
#5SSN: *Date: *Entered Ely:l I:l
* Narne:| |_ |
Address Line 1 A guie———
* lailing Adclress:l | I 29 I |
Street Address:| | |
. | ome
Email Address] Phone Numbers:| ||

Verify Email|
*Gender;| Date of Birth: DOB Verified: | Vrfy Birth Date:
'C'rtizen:l_ Currentty Employed:
Hurneless:l_ Low In onrne:l_ Wrfy Cur. Employment:

*Hisp/Latino:]  Receiving GA/RCA/Food Stamps:|

'Rac:e Cudes:l— Receiving TAN F:I_
Disabled| essi| Vrfy Rovd

Disabiity Type:] | essDl GARCAFS/SSE

Alien Reg Number:4 o|_|=_p|_

elaid OFF[
elotice of Layof:|

Verify Low Inc:

RN E RN EN KD

Wrfy Revd TANF:

+ Farmwaorker Status:l_ Wigrant Status:l_ Farmwork Typel_

L ) L )

Seekers SSM.
Record: 11 =QS5C=

DWD Training April 2014

Page 6




31. Click Save button

32. Select the Vet/Mig tab

E
File Edit Na lity MO Utility Window Help

POBBRAFOMAIVATSVIFEE BEHECHKSE « » @M

7=

e [ few

123 MAIN JEFFERSCON CITY WMC 85101

=
(7 r 71 |71

= iﬂﬂﬂﬂﬂ

.. |List ofvalu_.. | |=osc=
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Fields with an * are required. All other
fields are optional

33. If veteran indicate Veteran
Type

a. Special Diabled-30%
>

b. Disabled- <30%

c. Eligible Veteran-180
days or more not
counting training.

d. Other Eligible-Spouse
of KIA/MIA or 100%
service connected
veteran.

e. Veteran (less than
181 days)-Served less
than 181 days

f. National
Guard/Reservist-
Member of a reserve
component under an
order to active duty,
served on active duty
during a period of war
or in a campaign or
expedition for which a
campaign badge is
authorized.

|£:| Toolbox 2 (Test) Pouered b Oracle 11g - Seeker Data Entry

O Utility Window Help
P B e #hiVCLESVIFENG BERCGKSE « » E
¥ Seeker Entry Screen - JOE TESTER (999-62-7523)

Basic j

Dezired Emp gb Info ] Emp His l Education l Eligibility ] Skills l
m— ‘eteran Verification Information

Special Disabled:

Disabled Veteran:| N j

Eligible Veteran:| N

Other Eligible:| N

Veteran (Less than 181 days)| N
National Guard/Reservist: IT

# Are you a current member of ™ yag (% o
the Miz=zouri National Guard or
Wizzauri Air Guard?

SpousUTDE Y CT AT e e U
spouse deployment ended w/ the past year:l_
Campaign Badge:IT

Transitional Service Memberl_

Service Dates:| Served From| Served To

Branch: -
‘eteran Status Displayed| N
Wigrant Worker Cﬂde:l_

[ el

@ Save | 3 Cancel

Is Seekers military related disability greater than 30 percent? 1 or (Y)es, 2 or (MN)o
Record: 11 =Q5C=
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e
Eile Edit Mavigation Ulility MO Utility Window Help
POHBALAOATIVERSVIFRNEG BHCKSE « » @

34. Service dates-Enter the
Served From and Served
To dates.

35. Branch- Click the arrow to
select the applicable
choice.

.UJ
h I

| §=1=1=1=1=1=
#

36. Areyou a current
member of the Missouri
National Guard or
Missouri Air Guard?
“Yes” or “No”

37. If yes to #41 choose the
unit they are assigned to

o

—
|
O

[

|s Seeker's military related disability greater than 30 percent? 1 or (Y)es, 2 or (N)o
Record: 1/1 | | | | |<osc>
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'~
File Edit Navigation U lity Window Help

POBBE iV VIFRE BECHSE « »m

=

38. Click Save button

39. Select the Desired Emp
tab

[0
[0
[N
{1
{1
[n ]
[N
1
|

Was a campaign badge awarded while on active duty? 1 or (Y)es, 2 or (N)o
Record: 1/1 | | | |-osc-
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Oracle 13 - Seeker Data Entry L= m el
B o Lttty Windaw Holp
£0A10ABS/ SHMABEIKOR
R R R Code Conn I | e |
FleldS Wlth an | are I’equn’ed. A” Iil Toolbox 7 Uﬁﬂ i Jats T = i ~ Exnla M" 1 42 EI\EI
R R =¥ ¥ | Contans AN
other fields are optional e B il —_— A —
File Edit Mavigat{ | | |
|
The Desired Employment screen is POHEB | ! | ES @ 4 >
* . - _ . -
used to entgr O*NET tlt|('3S related to (% Seeker Entry So ‘ | — ; — 3
work experience and desired Basic ] Ve | |
employment. Registers are used to ‘ [
link seeker to employers - o |
O=NET Title Exp. |Last Worked

= [ielete

40. Double-click in the O*Net
Code field (This will bring
up a O*Net Search screen)

41. Enter a keyword to search. e

Register Code Register De=cription
42. Click Search button — Delte

{EP Save | 3 Cancel

Enter objective statement that will appear on eResume (FF)
Record: 1M1 =03C=
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43. Click on the title you wish
to use.

44. Click Select button

%5 O*NET Search
Code Connector l

Job Wﬁ'pru-du ction

" Exists In E‘El Search
- ® Containg Al
Medical Scientists, Except Epidemiologists (19-1 IZI~4:| Utility Worker, Production |
_lrs (47-2152.01) | Superintendent, Production | Occupation:

43 ks 272012.01)

Manager, Production, Seed Corn |

|F‘ru-|:lu ction Workers / Helpers (51-9158.00)

Superintendent, Driling And F‘ru-l:lumiun|

roagcers and Directors (27-201.2.00) |
Pr ion Inspectors, Testers, Graders, Sorters, |

Field Supervisor, Seed Production |

Supervisor, Production Control |

Production, Planning, and Expediting Clerks (43-50¢|. ¥

Supervisor, Production Clerks

Lay Titles

IMedical and Clinical Laboratory Technologists |:29-|

Purchasing Managers (11-3061.00)

MANAGER, FOOD PRODUCTION |
UTILITY WORKER, PRODUCTION |

Budget Analysts (13-2031.00)

SUPERINTENDENT,PRODUCTION |

Financial Anahysts (13-2051.00)

MANAGER,PRODUCTION,SEED CORM |

=iy Select n
De=scription:

Help production workers by performing duties of
les=er skill. Duties include supplying or holding
materials or tools, and cleaning work area and
equipment.

Operations Research Analysts (15-2031.00)

SUPERINTENDENT, DRILLING AND PRO I|

Materialz Engineers (17-2131.00})

FIELD SUPERVISOR, SEED PRODUCTIO |

Industrial Engineering Technicians (17-3025.00)

SUPERVISOR,PRODUCTION CONTROL |

3 Cancel

DWD Training April 2014
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45, O*Net Code & O*Net
Title populates.

46. Enter Exp. 0-99 months

47. Click Save Button

48. Click on Job Info Tab

| £:| Toolbox 2 (Test) Powered by Oracle 11g
File Edit Mavigation Ulility MO Utility e

PORBRAALAOM E S

Help

QS vESFHA BIEGKSE « » @

#+0ccupations

'@Seeker Data Entry
Basic l Vet/Mig Desired Emp l Job Info l Emp His l Education l Eligitility } Skills }
_— I }
Objective firg gbtain employment to become self sufficient 46
Statement:
n Web S'rte:I?

O*NET Code

51-9198.00 Helpers—Production Workers

O*NET Title

Exp. |Last Worked

= [Delete

Registers

Register Code

Register Description

= [elete

J

@ Save

| 2 Cancel Jﬂ
|

Record: 11

Enter objective statement that will appear on eResume (FF)

=035C=
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Ll = = - l—lal b i

Fields with an * are required. All '
other fields are optiona? | £:| Toolbox 2 (Test) Powered by Oracle 11g - Seeker Data B EI@
File Edit Mavigation Utility MO Utility Window Hel
POBBRAAFORITVACSAV/VERHEE BHCKSE « » @M
) ) {33 Seeker Data En =
The Job Information screen is used 2 casi l V;L l Sesired £ Tob It l . l ducat — l kil }
. asic ig esir mp mp His ucation igibi i
to set the seeker desired work
requirements. [ 51 per|]  ®Minimum Salary:
.. *C izzion:| W
49. Minimum Salary-Enter OmESn N
minimum salary wanted. *Avalable to Work:
50. Commission-Default is sShifts:
“N” (Leave on “N” SPYC Work Saturday:lT Sunday:| N

are hourly employees) _ -
51. Available to Work- Live At Worksite:|

Indicate customers * Domestic Jobs:| N

availability to work Lifting:| 1

(double-click in field to Accessto Car|

view options) | _ _
52. Shifts-Indicate shift(s) | el
customer is willing to work ¢ Has Drivers License|
(double-click in field to ] Commercial Class:|
view OpthﬂS) | Endursernents:’i

53. Domestic Jobs-Defaults to
“N.” (Leave on “N” SPYC
jobs are not domestic)

54. Drivers License-Enter “Y” | | £ save | 3¢ concel | ~
Or uNn < | | "
55. Click on “Save” button | |salary displayed by 1 or (H)our, 2 ar (M)onth, 3 or (Y)ear

56. Select the Emp His Tab Recard: 11 “OS0s
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Fields with an *' are required. All
other fields are optional

o7.

58.

59.

60.

61.

Employer Name-Enter the
name of the employer.

Job Title-Enter job title
worked for this employer.

Job
Description/Duties/Tools-
Enter the job description,
any duties, and tools use
while working for this
employer.

Click Save button

Select the Education tab

NOTE: Repeat step 62 to 65 to
enter additional work history.

i

a Entry
Basic Vet/Mig l Desired Empl Job Info

|£:| Toolbox 2 (Test) Powered by Oracle 11qg - Seeker Data Entry
File Edit Mavigation Utility MO Utility Window Help

PLEBBALAOAIDARS v

Emp His l Education l Eligibility l Skills ‘

* Employer Narne:|
City:|

State]] ot

+ Job Description/Duties/Tools

Hours Per Week:l_ Per: Ending Salary: RE!SZI_

* lob Trtle:|

= [ielete

Start Date: End Date: Maonths: on
rs Per Week:l_ Per:|H Ending Salary: RE!SZI?
58 Job Title| ~|
* Employer Narne:| + Job Description/Duties/Tools I
City] State]] ot =
Start Date: End Date: Maonths: on
Hours Per Week:l_ Per: Ending Salary: RE!SZI_
* Job Title:| -
* Employer Narne:| * Job Description/Duties/Tools I
City:| State] ot |
Start Date: End Date: Maonths: on

.{E’P Save

| 3 Cancel

Mame of seeker's employer
Record: 11

=035C=
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The Education tab is used to enter
Schooling/Education History,
Licenses & Certificates,
Accomplishments, and other
educational information

Fields with an * are required. All
other fields are optional

62. Current School Status-
Click the arrow to select the
applicable choice.

63. Elementary/HIS
Completed- Click the arrow
to select the applicable
choice.

64. Are you attending College
or have a college Degree or
certificate?- Click the arrow
to select the applicable
choice.

65. Degree-Enter the degree
type (double-click in field to
view options).

66. School Name-Enter the
name of the school attended.

| £+ Toolbox 2 (Test) Powered by Oracle 11q - Seeker Data Entry EI
File Edit Mavigation Utility MO Utility Window Help

Eﬂ@ﬁﬁ@ﬁ@ﬂﬁﬁ)%¢$ BMIFSHLS ) 4 »

;" Data Entry
Jet/Mig ]DesiredEmpl Job Info l Emp His

Eligibility l Skills l

Current School Status| - ElementarnyS Years Completed | & collene demee of ceriicate?
* Degree: I_ H 65 City 1) Country Date
* School Name:| || Completed

Majur% [ |M|nu-rCu-c|B:| | ] — Delete

[

J Are you attending college or have li_[
e

66 gree:l_ City ST Country Date
ool Name:| | [ ] Completed
|

Major Code:| | | Minor Code:| |
Certificates/Licenses
CorL| Code Description State Date | Accomplishments

= [elete = [elete

School Name: |

_‘ |

+ Type of Education: | State:|  Date Received :
= [elete
School Name: |
+ Type of Education: | State:]  Date Received:

:

{‘j‘? Save ‘ 3 Cancel

Is seeker a full time student or plans to attend school within 4 months? 1 or (Y)es, 2 or (N)o
Record: 11 =0SC=

NOTE: Repeat step 70 & 71 to enter additional degree types. Him and
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67.

68.

69.

70.

71.

72.

73.

74.

75.

76.

Certificates/Licenses-Enter
any certificates or licenses
customer has

C or L-Indicate whether
certificate or license.

Code-Double-click to bring
up a list of Certificates and
Licenses.

Description-Populates from
Code field

State-Enter the state where
the certificate or license was

obtained.

68
Date-Enter the date
certificate or license was

obtained.

Accomplishments-Enter any
accomplishments.

Other Education-Enter any
additional education.

Click Save button.

Select Eligibility tab

| £+ Toolbox 2 (Test) Powered by Oracle 11g - Seeker Data Entry
File Edit Mavigation Utility MO Utility Window Help

PORBALAOAIVOADSVIEIRRNY BECKTSE « » @
{1 Seeker Data Entry
I Vet/Mig ]De:siredEmpl Job Info l Emp His

Basic Skillz l

=

Current School Statusl

* Degree:l_

a colleae dearee or cerificate?

School Name: |
Type of Education: |

State:]  Date Received :

‘
School Name: |

+ Type of Education: |

= [elete

State:]  Date Received :

(=] 6 =]

Are you attending college or have lill

City Country Date
* School Name:| | || Completed
| — Delate
Country 73 te
mpleted
|
CorL| Code Description State Date | Accomplishments

:

| 3 Cancel

@ Save

Is seeker a full time student or plans to attend school within 4 months? 1 or ()es, 2 or (MN)o
Record: 111 =0S5C=
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The Eligibility tab is used to enter
information that may create WIA
barriers to employment

Fields with an ®*! are required. All
other fields are optional

77. Large Layoff-Is the
customer part of a large lay
off, indicate “Y”” or “N”

78. Out Of Workforce- Is the
customer out of the
workforce, indicate “Y” or
llNl!

79. Lost Assistance-

80. Lack Marketable Work
Skills-Does the customer
lack marketable work skills,
indicate “Y”” or “N”

81. Selective Service If Male
born after 1959 indicate “Y”
or “N”

82. Underemployed Worker
populates from Basic tab

|£: Toolbox 2 (Test) Powered by Oracle 11g - Seeker Data Entry
File Edit Mavigation Ulility MO Utility Window Help
PORBBAAFOAIVEARSVIFEE BEHECKSR « » M
¥ Secker Data Entry

Basic

[= ][O s

] VetMig ]DES-iFBdEmDI Job Info ] Emp His l Education Eligibility l Skills l

: 82 |
Additional Comments: -

Large La}nuff:|_
» Out ufWurkfu-rDB:l_
+ Lost Assistanoe:l_

Lack Marketable Work Skils:| _
Selective Service:|
* Underemployed Worker: W 4

# Dislocated Worker:| N
* Long-Term Unemplu-yed:| ﬂ

| 3 Cancel

@ Save

) ¥es or (M) Mo
Record: 11

=05C=
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E
File Edit Mavigation Utility MO Utility Window Help

PORBLAOMAIVACSVEIFRAIBEGKSA « > @

83. Dislocated Worker
populates from Basic tab

84. Long Term Unemployed-
Click the arrow to select the
applicable choice.

85. Click Save button

86. Select Skills tab
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The Skills tab is used to enter skills
of the job seeker possesses.

87. Skill Code-Double-Click to
get the list of skills.

88. Click on the skills category.

89. Choose the skills apply to
the job seeker. (Hold control
key to select multiple skills)

90. Click Save button

o

|£:| Toolbox 2 (Test) Powered by Oracle11g - Seeker Data Entry
Bl
File Edit Mavigation Ulility MO Utility Wind

ow Help

(o]l s

S G 4 » [l

—HSKIL
=

|
+- Agriculture
+= Autemotive

Counzeling

GENERAL

Industrial

-
|
-
|
-
|
-
|
-
|
-
|
-
|
-
|
-
|
-
I

+= ADMIN SUPPORT/OFFIC

Work

COMPUTER SOFTWARE
CONSTRUCTION / INDUSTRLAL

Drafting/Engineering

Health/Medical

LANGUAGES vOU ARE FLUENT IN OTHER THAN E
QOFFICE EQUIPMENT
PROGRAMMING TOOLS

o

@ Save

‘ 3 Cancel ‘

{5 skills tree

“HEKILLS

—- ADMIN SUPPORT/OFFICE

— Administrative Assisting

— Administrative Support Work
= Administrative Wark
[—Banking

[~ Bookkeeping / Accounting

[~ Business Administratien Work

[~ Business Management Work

[ Collections
[~ Computer Operating
[—Data Entry
= Document Scanning

—General Office

1|

-
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[

91. Skills have been added
92. Click Save button

This completes adding a new customer record.

File Edit Mavigation Utility MO

POBBRA SO A

2=

Computer Operating

Data Entry

General Office

Administrative Assisting

Code for seeker's skills ortools owned (LOV)
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